AJIMAHUCTPALIAA
CEMEHOBCKOI'O MYHUIIUIIAJTBHOTO OBPA3OBAHUS
®EJOPOBCKOI'O MYHULIUTTAJILHOT'O PAIOHA

CAPATOBCKOMU OBJIACTHU
IMMOCTAHOBJIEHUE
23.06.2023 Ne 25
OO0 yrTBep:kIeHMH NpaBHJI Ppa3padoTKu H
yTBep)KIleHl/lﬂ allMl/IHI/ICTpaTI/IBHLIX
peF.]IaMeHTOB l'lpeLIOCTaBJIeHI/IH

MYHHIUNIATBHBIX YCIYyT

Ha ocHoBanum VYcrtaBa CeMEHOBCKOrO MYHUIMIIAJIBLHOTO OOpa3oBaHUf,
noctaHoBiieHus IIpasurensctBa Poccniickon @enepanun ot 20 nrons 2021 roga N
1228 «O6 ytBepxaenun [IpaBun pa3paboTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX
PErIaMEHTOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX YCIYT, O BHECEHUH U3MEHCHUH B
HekoTopble akThl [IpaButenscrBa Poccuiickor @Penepaur ©W  IPU3HAHUU
YTPaTUBIIMMHM CHJYy HEKOTOPBIX AaKTOB M OTACIBHBIX TIOJIOKEHUH aKTOB
[IpaButenbctBa Poccuiickoit  @Denepanun» aaMuHucTpanusa CeMEHOBCKOTO
MyHULMNATBHOTO  oOpa3zoBanus DenopoBCKOro  MYHHMIIMIIAJLHOIO  pakioHa
CaparoBckoit obactu,

HOCTAHOBJIAET:

1. YTBepauTs:

[IpaBuna pa3pabOTKM W YTBEPKIACHUS AAMUHUCTPATHBHBIX PETJIaMEHTOB
MPEIOCTABIECHUSI MYHUIIMNAIBHBIX YCIYT COIIACHO MPHJIOKEHHUIO K HACTOSILEMY
MOCTaHOBJICHUIO;

2. Ilpu3HaTh yTPAaTUBIIMMM CHUJy: T[IOCTAHOBJEHHE aJIMUHHUCTPALUU
CeMEHOBCKOTO MYyHHUIMIAILHOTO oOpaszoBanus oT 05.04.2019 Ne 14 «OO06
yrBepxaeHun I[lopsiaka pa3paboTku W yTBEPXKIACHHUS  aIMUHHCTPATHUBHBIX
PErJIaMEHTOB OCYILECTBIIEHUS MYHULIMIAIBHOIO KOHTPOJISI M aIMUHUCTPATUBHBIX
perJaMeHTOB MPEIOCTABICHUS MYHULIUTIATbHBIX YCIIYT».

3. Ony6nMKoBaTh HACTOSIEE MOCTAHOBJIECHUE B TOPSAKE, YCTAaHOBIECHHOM
YcraBom CeMEHOBCKOTO MyHHUIUIIATILHOTO 00pa30BaHus.

4. Hacrosimiee mocTaHOBIIEHHE BCTynaeT B cuity ¢ 1 suBaps 2024 rona.

I'maBa CeMeHOBCKOIro MyHHIIUNIAJIBHOIO
oOpa3zoBanust PegOPOBCKOr0o MyYHUIMIIAJIBLHOIO
paiiona CapaToBcKoii 00;1acTH O.B. ITogoabckux



[IpunoxeHne K MOCTAHOBICHUIO
anmuHKCTpanu CeMEHOBCKOTO
MYHHUIUIAIBHOTO 00pa30BaHMA
ot 23.06.2023 Ne 25

ITPABHJIA
PABPABOTKHA U YTBEPKIEHUA AIMUHUCTPATUBHBIX PETJTAMEHTOB
HNPEJOCTABJIEHUA MYHULUITAJIBHBIX YCJIYT

1. O0mue moJ10:KeHUsA

1. Hacrosume IlpaBuia ycTaHaBIMBAIOT TMOPAJOK pa3padOTKUM U YTBEPXKIEHUS
aJMMHHMCTPATUBHBIX PETIAMEHTOB IPEAOCTABICHUS MYHULUIAIBHBIX YCIYr aJIMUHUCTpaLuen
CeMeHOBCKOT0 MYHUIIMIIATBHOTO 00pa3oBaHus, MPU HEOOXOAMMOCTH YKa3aTh HA MHBIE OpraHbl
MECTHOTO  CaMOYIpPAaBICHHUS, MPEIOCTABISIONIAE  MYHHUIMIAIbHBIC  ycIyru)  (nmaiee
COOTBETCTBEHHO - OpraH, MPeAOCTaBISIIONIMA MYHUIIMNAIBHYIO YCIYTY, aJIMHUHUCTPATUBHBIN
peryiaMeHt).

2. AJIMUHHCTpAaTHUBHBIE DPETJIAMEHTHI pa3pabaThIBAIOTCS M YTBEPXKIAIOTCS OpraHaMH,
IPEIOCTABIISAIOIIMMU MYHULIUIIATIbHBIE YCIYTH.

3. AIMUHUCTPAaTUBHBIE PETJIAMEHTHI pa3pabaThIBAlOTCS B COOTBETCTBUU C (efepaibHbIMU
3aKOHaMH, HOpPMAaTHBHBIMH IIpaBOBbIMM akTaMu IIpesmnmenra Poccuiickonn @enepaunu u
[TpaButensctBa Poccuiickoii ®deneparuu, 3akoHamu CapaToBCKOM 007acTH, HOPMAaTHUBHBIMU
npaBoBeiMU [IpaBurenbctBa CapaToBCKOW OO0JIACTH, a TakKKe€ B COOTBETCTBHH C €IUHBIM
CTaHJapTOM MPEIOCTABICHUS MYHUILIUINAIBHOW yCIyru (MpU €ro HaJW4YhH) IMOCIe BHECCHHS
CBEICHUI O MYHUIMNAJIBHOW yciuyre B (QenepaibHyl0 MYHHIHIAIbHYIO HWH(OPMAIMOHHYIO
cucremy "®denepanbHblil peecTp TOCYAAPCTBEHHBIX M MYHHMIMIAIbHBIX ycayr ((yHkimif)"
(mamee - peectp ycayr).

B cmnydae, eciM HOPMAaTUBHBIM IIPABOBBIM aKTOM, YCTAaHABIMBAKOIIMM KOHKPETHOE
MOJIHOMOYME OpraHa, MpeJI0CTaBIISIONIEr0 MyHUIIMIAIBHYIO YCIYTYy, IPEIYCMOTPEHO MPUHATHE
OTJIEIBHOTO HOPMATHMBHOTO IIPAaBOBOTO AaKTa, YCTAHABIIMBAIOLIErO MHOPSAJOK OCYILECTBICHUS
TaKOro MOJHOMOYHS, HapsAy € pa3pabOTKON 3TOro HOPMATHUBHOTO IPABOBOIO aKTa MOJUJIEKUT
YTBEPKACHUIO  AIMUHHCTPAaTUBHBIA  pErVIAMEHT  MPENOCTABIECHUS  COOTBETCTBYIOLIEH
MYHULIMNATbHOW yciyru. Ilpu 3TOM yKa3aHHBIM MOPSAKOM OCYIIECTBIEHHUS IOJHOMOYUS,
YTBEPKACHHBIM OTACIBHBIM HOPMATHBHBIM IIPAaBOBBIM aKTOM, HE PETYJIHPYIOTCS BOIPOCHI,
OTHOCSIIIMECS K MPEIMETY PEryJIMpOBaHUS aJMUHUCTPATUBHOTO PErJIaMEHTa B COOTBETCTBUU C
HacTtosamumu [IpaBunamu.

4. PazpaboTka, COrIacoOBaHUE M YTBEPKJI€HHE TPOEKTOB aIMUHUCTPATUBHBIX PETIIaMEHTOB
OCYIIECTBIISIIOTCA OpraHaMM, MPEJOCTaBISIONIMMU MYHUIMIAIbHBIE YCIYTH, OpraHaMd |
OpraHM3alHsIMH, YYaCTBYIOIIMMH B COIVIACOBAHUU NPOEKTAa aAMUHUCTPATUBHOTO PETIAMEHTA, C
MCIOJIb30BaHUEM MPOrPAMMHO-TEXHHUUECKUX CPECTB peecTpa yCiyr.

5. Pa3paboTka aAIMUHUCTPATUBHBIX PErJIaMEHTOB BKIIOYAET CIIEAYIOIINE HTAIIbL:

a) BHECEHHME B PEECTp YCIYr OpraHaMi, MPEeIOCTAaBISIOIIMMUA MYHUIIMIAIbHBIE YCIYTH,
CBEIEHUII O MYyHHMIMIIAIBHOM yciayre, B TOM 4YHCIE€ O JOTMYECKH 000COOIEHHBIX
MOCIIE0BATENbHOCTAX aJIMUHUCTPATUBHBIX JCWCTBUM MpH €€ MperoCcTaBleHuu (Jauee -
aJIMUHUCTPATUBHBIE MTPOLIETYPHI);

0) mpeoOpa3oBaHWE CBEJICHUW, YKA3aHHBIX B TMOJNYHKTE "a" HACTOSIIETO MyHKTa, B
MAaIIMHOYMTAEMBIH BUJ B COOTBETCTBUU C TPEOOBAHUSAMH, MIPETYCMOTPEHHBIMH YacTbIO 3 CTaThH
12 ®enepanbHOro 3akoHa "OO opraHu3alMu  TPEIOCTABICHUS TOCYJApPCTBEHHBIX W
MYHULIMIIAJIBHBIX YCIyr";

B) aBTOMaTuyeckoe (OpPMHPOBAHME W3 CBEACHUHN, YKa3aHHBIX B TOAMyHKTE "0"
HACTOALLIETO IyHKTa, IMPOEKTAa aJMUHUCTPATUBHOIO pEIVIAMEHTA B COOTBETCTBHM C
TpeOOBaHUSIMU K  CTPYKType U  COJEpKaHHUI0O  aJIMUHUCTPATUBHBIX  PETJIaMEHTOB,
yYCTaHOBJICHHBIMHU paszeinioM Il Hacrosmux [Ipasui.
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6. CBeneHHMd O MYHUIMNAJIBHOM Yyciayre, ykKa3aHHble B NOJNYHKTe "a" myHKTa 5
Hactosmux [IpaBui, JOMKHBL OBITH TOCTATOUYHBI JUIS ONMCAHUS:

BCEX BO3MOXKHBIX KaTETOPHH 3asBHUTENEH, OOpAaTHBIIMXCA 3a OJHUM PpE3yJIbTaToOM
IPEOCTaBICHUS] MyHULIUIIAIBHON yCIyry U 00beIMHEHHBIX OOIUMH ITPU3HAKAMU;

YHUKQJIbHBIX JUISI KaXIOW KaTeropu 3asBUTENEH, yKa3aHHOW B al3ale BTOPOM
HACTOALLIETO IYHKTa, CPOKOB U MOPAJIKA OCYIIECTBICHUS aIMAHUCTPATUBHBIX MIPOLELYP, B TOM
4KUCJIE OCHOBAHMM Il Hadala aJMUHUCTPATUBHBIX IPOLEAYDP, KPUTEPUEB IIPUHATUS PELICHUH,
pe3ysIbTaTOB aJIMUHHCTPATUBHBIX NPOLEAYP M CIOCOOOB MX (UKCAllMU, CBEIEHHH O cocTaBe
JOKYMEHTOB W (Win) WH(POpPMALWU, HEOOXOMUMBIX ISl MPEJOCTaBICHUS MYHHLUNAIBHOU
YCIYrd, OCHOBaHMAX Ui OTKa3a B IpUEME TakuX JOKYMEHTOB M (MiaM) HH(pOpMalMH,
OCHOBAHUAX Ui IIPUOCTAHOBIICHUS IPEJOCTABIICHHUS MYHHUIMIIAIBHOW YCIYI'M, KPUTEPUIX
IPUHATHS PEIIEHUs O IPeA0CTaBIeHUH (00 OTKa3e B MPEAOCTABICHUN) MyHULIUIIAIBHON YCIYTH,
a TaKK€ MaKCHUMaJbHOIO CpPOKa IPEJOCTaBICHUS MYHHUIMIAIBbHON ycinyru (najiee - BapuaHT
IPEOCTaBICHUS] MyHULIUIIATBHOM YCIIyTH).

CBeneHns O MYHHIMIIAIBHOW yciayre, NMpeoOpa3oBaHHbIE B MAIIMHOYWTACMBIH BUA B
COOTBETCTBUM € NMOANYHKTOM "0" myHkTa 5 Hacrosmux [IpaBui, MOTyT OBITh HCIIOJIB30BaHbI TS
ABTOMAaTU3UPOBAHHOI'O UCIIOJIHEHUS aJMUHUACTPATUBHOTO PETJIAMEHTA II0CJIE€ BCTYILJICHUS B CUILY
COOTBETCTBYIOILErO aAMUHUCTPATUBHOTO PETJIAMEHTA.

7. Ilpm pa3paboTke aIMUHUCTPATUBHBIX PEIrJAMEHTOB OpPraHbl, IPEIOCTABIIAIOIINE
MYHUIUNAJIbHBIE  YCIYTH, MPEAyCMaTpPUBAIOT  ONTUMH3ALMIO  (IOBBIIIEHHE KayecTBa)
IIPEAOCTABICHNST MYHULUIAIBHBIX YCIYyI, B TOM 4YHMCJIE BO3MOXHOCTb IPEIOCTaBICHUSA
MYHUIUNAIBHON yCIYrd B YHOpexaaroueM (IPOaKTUBHOM) peXHME, MHOIOKaHAJIbHOCTh U
OKCTEPPUTOPUATIBHOCTh IOJYYEHHs MYHHIMINAIBHBIX YCIyI, OIMCaHWs BCEX BAPHUAHTOB
IPEJOCTaBICHUs] MYHMIMIIAIBHOM YCIyrd, YyCTpaHEHUE H30bITOUYHBIX aJMUHHCTPATUBHBIX
OpoIeyp M CPOKOB HX OCYHIECTBICHHS, a TaKKe MOKYMEHTOB M (WiM) HWHPOpMAaLUH,
TpeOyeMbIX JUId TOJY4YEeHUS MYHHIMIAIbHOM yCIyrd, BHEIpPEHHE peecTpOBOM Mojenu
IIPEAOCTABICHNs] MYHULHUIIAJIBHBIX  YCIyI, a TaKXe BHEAPEHHE WHBIX IPUHIUIIOB
IPEOCTaBICHUS] MYHUIMNAIBHBIX YCIYT, HpeaycMOTpeHHBIX PenepanbHbIM 3akoHOM "OO
OpraHM3aliy NPeA0CTaBICHUS FOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyT".

8. HaumeHOoBaHME aIMHUHHCTPATUBHBIX PETJIAMEHTOB  OINPEAEIAETCS  OpraHaMH,
IPEOCTABISAIONIMMU  MYHUIUINIANbHBIE YCIYTH, C Yy4eToM (OPMYIMPOBKH HOPMATHUBHOTO
[IPaBOBOT'O aKTa, KOTOPBIM IIPEAYCMOTPEHA COOTBETCTBYIOIAs MyHULIMIIAJIbHAS YCIIyTa.

I1. TpeGoBaHus K CTPyKTYpE
U COJEeP’KAHMI0 AIMHUHUCTPATHBHBIX pPeriiaMeHTOB

9. B aaMHHHMCTpPAaTUBHBINA PETIaMEHT BKIIIOUAIOTCS CIEYIOIINE Pa3/elibl:

a) OOIITME MOJIOKCHHMS;

0) cTaHAapT NpeAoCTaBICHHUS] MyHUIIUTIAIBHON YCIyTH;

B) COCTaB, MOCJIEI0BATENBHOCTh U CPOKH BBIIIOJHEHUS aIMUHUCTPATUBHBIX MIPOLEAYD;

r) opMbl KOHTPOJIS 3a UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIaMEHTa;

) JAocyneOHbI (BHECYneOHBIN) TOPSAIOK OOXKATOBaHUS pEIIEHUH U JIeHCTBHIA
(Oe3nelicTBUS) opraHa, MPeIOCTABIIAIONIEr0 MYHUIIUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, OpraHM3alui, yKa3aHHeIX B yactd 1.1 cratem 16 depepanpHoro 3akona "OO
OpraHM3ali TMPEOCTaBICHHUS] TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX YyCIOyr', a Takke uX
JOJKHOCTHBIX JIUI], MyHUITUIATBHBIX CITY)KaIlUX, paOOTHUKOB.

10. B paznen "OO61mue nojokeHus" BKIIOYAIOTCS CIASAYIOUINE MTOJI0KESHUS:

a) IpeAMET PETyINPOBAHUS AIMUHUCTPATUBHOTO PETJIAMEHTA;

0) KpyT 3asBUTEIICH;

B) TpeOOBaHME NMPEAOCTABICHHS 3asBUTEII0 MYHHUIMIIAJIBHON YCIYyTH B COOTBETCTBHH C
BAapUAaHTOM IMPEJOCTABJIECHUS MYHUIMNAIBHONH YCIYI'M, COOTBETCTBYIOLIIUM IpU3HAKaM
3asBUTEINIA, OIPENEICHHBIM B  pE3yJlbTaTe AaHKETHUPOBAHUS, IPOBOJMMOIO  OpPraHOM,
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NPEOCTABIISIONIMM MYHULIMIATBHYIO YCIYTY (Jaee - IpoQUInpoBaHKe), a TAK)KE pe3ybTara,
3a IPeAO0CTaBICHUEM KOTOPOI0 0OpaTHIICS 3asiBUTENb.

11. Paznen "CranaapT npeqocTaBiaeHus] MyHULIUIIAIbHON yCIyru'" COCTOUT U3 CIAEAYIOLINX
HI0JIPa3/eNI0B:

a) HAMMEHOBaHUE MYHUIIMIIAIILHOMN YCIIYTH;

0) HaMEHOBaHUE OpraHa, IPeJOCTaBIIAIOLIEr0 MyHUIIUIIAIBHYIO YCIYTY;

B) p€3y/bTaT IIPEIOCTABICHUS MyHULIUIIAJIbHON YCIIYTH;

I') CPOK IPEAOCTABICHHSI MyHULIUIIAIILHON YCIIYTH;

1) IpaBOBbIE OCHOBAHUS JJIs1 IPEIOCTABIEHUS MyHUIIUIIAJIbHON YCIIyTH;

€) MHCYEpHbIBAIOIIMKA IepeYeHb JOKYMEHTOB, HEOOXOIMMBIX [UIi HpPEJOCTaBICHUS
MYHUIUTIAIBLHON YCIIyTH,

) UCUEpIIbIBAIOIIMI IepeYeHb OCHOBaHMM Ml OTKa3a B IIpHEME JIOKyMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHHS] MyHULIMIIAIIBHON YCIIYTH;

3) MCYEpHBIBAIOUIMM MEepeYeHb OCHOBAHUN JUISI MPUOCTAHOBIICHUS MPEIOCTaBICHUS
MYHUILIMIIAJILHON YCIYTU WM OTKAa3a B MIPEIOCTABIIEHUN MYHUILIUIIAJIbHON YCIIyTH;

1) pa3Mep IUIaThl, B3UMaeMOM C 3asBUTENS IPU MIPEJOCTaBICHUN MYHUIUIIAIBHON YCIYyTH,
1 CIIOCOOBI €€ B3UMAHHS;

K) MakCHUMaJbHBIH CpPOK OXHJAaHUS B OYepeaud MpU I[oJauye 3asBUTENIEM 3alpoca o
IIPEIOCTABJIEHUM MYHMIMIIAJBHOW YCIYIM M NpU IOJIYYEHUU pe3yjbpTaTa MpeJOCTaBICHUS
MYHUIUNAIBHON YCIIYTH;

J) CPOK perucTpaluu 3anpoca 3asiBUTENs O NPEA0CTaBICHUY MYHUIIUIAIBHON YCIIyTH;

M) TpeOOBaHUS K OMEILEHHUSIM, B KOTOPBIX IPEAOCTABISAIOTCS MYHULIUIIAIbHbIE YCIYTH;

H) [0Ka3aTesy JOCTYITHOCTH U KayecTBa MyHUIMIIAJIbHOMN YCIIyTH;

0) HHbBle TpeOOBaHMA K MPEJOCTABICHUI0 MYHHMLUNAIBHOW YCIyrH, B TOM YHUCIE
YUUTBIBAIOIIME OCOOEHHOCTU IMPENOCTABIECHUS TOCYIapCTBEHHBIX U MYHULMNAIbHBIX YCIYT B
MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX M OCOOEHHOCTH TPEAOCTABICHHUS TOCYIapCTBEHHBIX U
MYHUIIMNIATIBHBIX YCIYT B 3JIEKTPOHHOM (popme.

12. Tlogpa3aen "HanmeHoBaHue opraHa, IpelIOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyry"
JIOJIKEH BKJIFOYATh CJIEIYIOIINE MTOJI0KEHHUSL:

a) MOJTHOE HAMMEHOBAHUE OPraHa, MPeAOCTABISAIONIET0 MyHUIIMIAIBHYIO YCIYTY;

0) BO3MOXHOCTb (HEBO3MOKHOCTb) MPUHSITHSI MHOTO() YHKIIMOHAJIBHBIM LIEHTPOM PEIlICHUs
00 oTka3e B IpueMe 3ampoca U JOKYMEHTOB M (MiaM) HH(pOpMAIMH, HEOOXOAUMBIX IS
IPEIOCTABJICHUS! MYHHUIMIAIBHOM yCIyru (B cllydae, €CIM 3ampoc O MpeAoCTaBICHHUU
MYHUIUNAIBHON YCIYTH MOXET ObITh 110/1aH B MHOTO(YHKIIMOHAIBHBIN LEHTP).

13. [loppaznen "Pe3ynpTaT nmpenocTaBlieHUs MyHULIUNIATBHON YCIYTH'" TOJKEH BKJIIOYATh
CJIEIYIOIINE MTOJIOKEHHUS:

HauMEHOBAaHUE pe3yibTaTa (pe3yabTaToB) IPEIOCTABIECHUS MyHUIIUTIAJIbHON YCIIYTH;

HAaUMEHOBAHME M COCTaB PEKBU3UTOB JOKYMEHTAa, COJIEPXKALIEr0 pEUIeHHE O
NPEIOCTaBIIEHUM  MYHUIMIAIBHOM  YCIYI'M, Ha  OCHOBaHMM  KOTOPOTO  3asBUTENIO
IPEOCTABIISCTCS Pe3yabTaT MyHUITUNIAIBHON YCIIYTH;

COCTaB PEECTPOBOM 3aMHCH O pe3yJibTaTe MPEAOCTaBICHUS MYHHUIMNAIBLHOM yCIyru, a
TaKkKe HauMEHOBaHHME MH(POPMALMOHHOTO pecypca, B KOTOPOM pa3MelleHa Takas peecTpoBas
3anuch (B Cilydae, €ClIM pe3yJbTaTOM MpeJOCTaBICHUS MYHULUIMAIBHONW YCIyTu SBISETCS
peecTpoBast 3aNUCh);

HAaUMEHOBaHHE MH(QOPMAIIMOHHOM CHCTEMbI, B KOTOpO#l (ukcupyercs (QaxT MOJydeHUs
3asBUTEJIEM PE3yJIbTaTa MPeIOCTaBICHUS MYHUIMIIAIBLHON YCIIyTH;

croco0 Moyy4eHus pe3yibTaTa NpeAoCTaBICHUs] MyHUIIUIAIBHON YCIYTH.

14. Tlonoxxenwus, ykazanuble B myHkre 13 Hacrosimux [IpaBui, mpuBoasTcs sl KaXKAOTrO
BapHaHTa NPEeIO0CTABICHNU MyHULIUNIAIBHONW YCIYIH B COAEPKALIMX ONMUCAHMsI TAKUX BapUaHTOB
nojapasenax aJMHUHUCTPATHBHOTO pErjaMeHTa.

15. Tlompazmen "Cpok mnpeaocTaBi€HUs] MYyHULMNAIBLHON YCIyru" JOJDKEH BKIIOYATh
CBEICHUS O MAaKCHUMaJbHOM CpOKE TPEAOCTABICHUS MYHHLMIAIBHOW YCIyTH, KOTOPBIN
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MCUHUCIIACTCS CO THS PETHCTPAIMU 3arpoca U JOKYMEHTOB U (W) UH(GOpMAIMU, HEOOXO0AUMBIX
JUI IPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIyTH:

B OpraHe, IPEJOCTaBIISAIOIIEM MYHULMIAIBHYIO YCIYTYy, B TOM UHCJIE B Clydae, €CiH
3alpoc M JOKYMEHThl M (win) uHpopMalus, HEoOXoauMble JUIsl IPEJOCTaBJICHUS
MYHULIMIIAJIbHOW YCIIYTH, IIOJIaHbl 3asBUTEJIEM ITOCPEICTBOM I1OYTOBOTO OTIIPABJIEHUS B OPraH,
IPEOCTABIIAIOUIMI MyHULIUTIAIBHYIO YCIIYTY;

B (QenepaiabHON rocynapcTBeHHOH HH(pOpManmonHoil cucreme "EnuHbI mopran
FOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyakouit)" (mamee - Epunbni mnoprtan
TOCYJapCTBEHHBIX WM  MYHHUMOAIBHBIX  YCIyr), Ha OQUIMaIbHOM caiiTe oprasa,
IPEJOCTABIIAIOLIET0 MyHULIIUIAIBHYIO YCIYTY;

B MHOTO(QYHKIMOHAJIHHOM IIEHTPE B Cilyd4ae, €CIH 3anpoc M JOKYMEHTH W (WJIH)
uHpopManus, HeoOXOAUMBIE JUIsl MPEAOCTABICHHS MYHULIMNAIBHOW YCIyTH, IOJaHbI
3asBUTEIEM B MHOTO(QYHKIIMOHAILHOM IIEHTPE.

MaxkcuManbHbIi CPOK NMPENOCTABICHNUS MYHULMIAIBHON YCIyrH Ui KaKJOro BapuaHTa
IIPEIOCTABIICHUS YCIYTH MIPUBOJUTCS B COJAEPIKALLUX OMMCAHUSA TaKUX BAPUAHTOB IOJpa3zesiax
aJIMUHUCTPATUBHOI'O perjaMeHTa.

16. [loppaznen "IlpaBoBble OCHOBaHUS ISl MPEAOCTABICHUS MYHMLIMIAIbHOU yciayru"
JOJDKEH  BKJIIOYaThb CBEACGHUS O pa3MElIeHMd Ha o(QuIuagbHOM  caiiTe  opraHa,
IIPEIOCTABIISAIONIEr0 MYHUIIMIIATIBHYIO YCIIYTY, a Takke Ha EquHOM moprasie rocyapcTBEHHBIX U
MYHUIUNAJIbHBIX ~ YCIYr IepedyHs HOPMAaTUBHBIX IPAaBOBBIX AKTOB, PEryJIUPYIOLIUX
NpPEJOCTaBIICHNE  MYHHIMIAIBHOW  yCInyrd, uWHGOpMAIMA O TMOPSAKE  JIOCyIeOHOTO
(BHecyneOHOTro)  OoOkanmoBaHWS — pelieHW W jgeiicTBuil  (Oe3deicTBHsS)  OpraHoB,
IPEIOCTABISAIOIINX MYHUIUIAIBHBIE YCIYTH, a TAKXKE UX JOJKHOCTHBIX JIMII, MyHULIUIIATbHBIX
CJIy’KaIlux, pabOTHUKOB.

17. Tlompa3znen "WcyepmbiBaiomipii IepedeHb JIOKYMEHTOB, HEOOXOAWMBIX ISt
IIPEIOCTABICHUS MYHHUIMIAIBHON yCayru" [OJDKEH BKIIOYATh MCUYEPIBIBAIOUINI IEPEYCHb
JIOKYMEHTOB, HEOOXOJJUMBIX B COOTBETCTBUHU C 3aKOHOJIATEIbHBIMU WJIM MHBIMH HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMHM [UIsl TPEAOCTaBICHHUS MYHHUIUIAIBHON YCIYI'M, C pa3JelcHHEM Ha
JOKYMEHThl U HH(}OpMalMio, KOTOpbIE 3asiBUTENb JIOJDKEH MNPEJCTABUTh CaMOCTOSTENbHO, U
JIOKYMEHTBI, KOTOpbI€ 3asBUTENb BIPaBE NMPEACTaBUTh MO COOCTBEHHOM MHMIIMATHBE, TaK Kak
OHM TMOJAJIEKAT NPEJICTABICHHIO B paMKaX MEXBEAOMCTBEHHOr0 MH()OPMAIIOHHOTO
B3aMMOJEHCTBYSI, a TAKXKE CIEAYIOLIUE ITOTOKEHUS:

COCTaB U CIOCOObI MOJa41 3ampoca O MPeAOCTaBICHUH MYHULIUIIATbHON YCIIyTH, KOTOPBIH
JOJKEH COZIEPKATh:

M0JIHO€ HAaUMEHOBAaHHUE OpraHa, MPeI0CTaBIISIOIET0 MYHUIIUIAIBHYIO YCIIYTY;

CBE/ICHUS, MO3BOJISIONINE HICHTU(PUINPOBATh 3asBUTENSA, COAepKAlUecs B JOKYMEHTaX,
MPEIyCMOTPEHHBIX 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepanuu;

CBE/ICHUS, TIO3BOJIAIONINE MJIECHTHU(GULIUPOBATh MPEICTABUTENs, COJEpKaIluecss B
JIOKYMEHTaX, IPeAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickont denepanmu;

JIOTIOJTHUTEIIbHBIE CBEJEHHs, HEOOXOJMMbIe sl TPEAOCTABICHUS MYHHIIMIIAIBHOM
YCIIyTH;

nepeveHb MpuiIaraéMbIX K 3alpocy TOKYMEHTOB U (MJIH) HHPOpMAaLUY;

HAaUMEHOBAaHME  JOKYMEHTOB  (KaTeropuil  JOKYMEHTOB), = HEOOXOAMMBIX IS
IIPEIOCTABIECHUS MYHUIUINAIBHON YCIYIM B COOTBETCTBUM C HOPMAaTHUBHBIMU IIPABOBBIMU
akTaMd U 00s3aTeNbHBIX JJIs NPEJCTaBICHUS 3asBUTENAMU, a Takxke TpeOoBaHUSA K
NPEJCTAaBICHUIO YKa3aHHbBIX JOKYMEHTOB (KaTeropuil TOKyMEHTOB);

HAaUMEHOBAHME  JOKYMEHTOB  (KaTeropuil  JOKYMEHTOB),  HEOOXOAMMBIX  JUIS
IIPEIOCTABIEHUS] MYHUIUINAIBHON YCIYIM B COOTBETCTBUM C HOPMAaTHUBHBIMHU IIPaBOBBIMHU
aKTaMM U NPEJICTABISAEMBIX 3asBUTEISIMU 110 COOCTBEHHON MHUIIMATUBE, a TaKXke TpeOOBaHUS K
IIPEJICTaBICHUIO YKa3aHHbBIX TOKYMEHTOB (KaTeropuil JOKYMEHTOB).

@dopMbl  3ampoca M UHBIX JIOKYMEHTOB, TIIOJAaBAEMBIX 3asBUTEIEM B CBSI3U C
IIPEIOCTABIEHUEM MYHULIMNAJIBHOW YCIyrd, NPHUBOJATCS B KayecTBE MPUIOKEHUH K



6

aIMUHUCTPATUBHOMY pETJIAMEHTY, 3a HCKIIOUEHHEM CiydaeB, Korga (opmbl yKa3aHHBIX
JIOKYMEHTOB ycTaHOBJIeHbl akTaMu [Ipe3umaenta Poccuiickoit ®denepamuu unu [IpaButenscTa
Poccuiickoit @enepanuy, HOPMATUBHBIMU TpaBOBbIMH akTamu CaparoBckod oOmacTH,
MYHUIUIIAJIbHBIMU HOPMAaTUBHBIMU ITPABOBBIMU aKTAMH.

HcuepnbiBaromuii mepeueHb JOKYMEHTOB, YKa3aHHBIX B a03arax BOCHBMOM U JICBSITOM
YacTU TI€PBOM HACTOSIIErO0 MYHKTA, NPHUBOAUTCA [JIs KaXKJIOI'O BAapHUaHTA IPEJOCTABICHUS
MYHUIUIIAJGHON  yCIYTM B COJAEpXKAIIMX OINHUCAHMS TaKUX BApUAHTOB MOpa3iesiax
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

18. Tlompazmen "HcueprbiBaromuii mepeyeHb OCHOBaHUM MJig OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX AJI MPEIOCTABICHUSI MYHULIUIIATBHONH yCIyru" JOHKEH BKIIIOYATh
uHOpMaLKIO 00 HCUEPIIBIBAIOLIEM NIEPEYHE TAKMX OCHOBAHUH.

HcuepnbiBaronuii MepevyeHb OCHOBAHMM JUIA  KaXKJ0ro BapHaHTa MPEIOCTaBICHUS
MYHUIUIIAIBLHON YCIYTd MPUBOJUTCA B COJIEPKAIIMX OMUCAHUSI TAKUX BapUAHTOB IMOApa3aeiax
aIMUHUCTPATUBHOIO periamMeHTa. B ciyyae OTCYyTCTBUSI TaKMX OCHOBaHUM CIIEAyeT IPsIMO
yKa3aTh B TEKCTE€ aIMUHUCTPATUBHOIO PETJIAMEHTA Ha UX OTCYTCTBUE.

19. Tloapaznen '"HMcuepnbiBaroniuii MepedyeHb OCHOBAaHUW JJIS IPUOCTAaHOBJICHUS
MPEAOCTABIICHUS MYHUILUIAIBHON YCIYTM WX OTKa3a B MPEJOCTABICHUH MYHUIIMIAIBHOU
yciyru" TOJKEH BKJIKOYATh CIEIYIOLIUE MOJIOKEHUS:

MCYEPIBIBAIOIINI  MEepeYeHb OCHOBAaHWUW JJIi TMPHUOCTAHOBJIEHUS TMPEIOCTABICHUS
MYHULUIIAJBHON YCIYyrd B Clly4ae, €CJId BO3MOXHOCTb IMPUOCTAHOBIICHUS MYHULIMIAIbHOU
YCIYTA TPEAyCMOTpEHA 3akoHoAaTenbCcTBOM Poccuiickoit denepauuiv, NPUHUMAEMbIMU B
COOTBETCTBUM C HHUM HOPMATUBHBIMU TpaBOBbIMH akTamMu CapaToBckod obnactw,
MYHUIUTIAJTbHBIMH HOPMAaTUBHBIMH IPABOBBIMU aKTaMH,

MCYEPIBIBAIOIINI IepeYeHb OCHOBAHMM JUIsl OTKa3a B MPEJOCTABICHUM MYHULIMNAIBHOU
YCIIYTH.

Jlns Kakooro OCHOBaHHWSA, BKIIOUEHHOTO B TIEPEYHH, YKa3aHHbIE B a03alax BTOPOM U
TPEThEM YacTH TIEPBOM HACTOAIIETO IYHKTA, MPETyCMAaTPUBAIOTCS COOTBETCTBEHHO KPUTEPUU
MPUHSTUS PEUICHHsI O TIPEAOCTaBIeHUU (00 OTKa3e B MPEIOCTABICHNN) MYHUIIUTIAIBHON yCIyTH
Y KPUTEPUU MIPUHATHUS PEUICHUS O TPUOCTAHOBICHUH MIPEAOCTABICHUS] MYHUITUTIATBHON yCITyTH,
BKJIFOYa€MbI€ B COCTAB OMMCAHUS COOTBETCTBYIOLIUX aJIMUHUCTPATUBHBIX MPOLIEAYD.

WcuepnipiBaronuii nepedyeHb OCHOBAHUM, TPEAYCMOTPEHHBIX a03ariaMu BTOPBIM U TPETHUM
YacTH TIEPBOM HACTOSILEr0 MYHKTa, NPHUBOAUTCA JJIsl KaXKJIOTO BAapUaHTa IPEJOCTABICHUS
MYHUIIMTIAJIBHON  yCIYyTHM B COJAEpIKAIIMX OINHUCAHMS TaKUX BAapUAHTOB TMOpa3iesiax
aIMUHUCTPATUBHOIO periaMeHTa. B ciyyae OTCYyTCTBUSI TaKMX OCHOBaHUM CIIEIyeT MIPsIMO
yKa3aTh B TEKCTE aIMUHUCTPATUBHOTO PErJIaMEHTa Ha UX OTCYTCTBHE.

20. B mogpazmen "Pa3smep mnnaThl, B3MMaeMOW C 3adBUTENS OpPU MPEIOCTaBICHUU
MYHUIUTIATLHOM YCIYTH, U CIIOCOOBI €€ B3MMaHUsI" BKIIFOYAIOTCS CIISAYIOIIHNE MTOJI0KESHHUS:

a) CBeJCHHUs O pa3MelleHuH Ha EguHoMm mopTase rocygapCTBEHHBIX M MYHHMIIMIAIbHBIX
yciyr uHGOpMaluu O pa3Mepe rocyJapCTBEHHOM MONUIMHBI WM MHOM IUIaThl, B3UMaeMoH 3a
MPEA0CTaBIEHUE MYHULIUIIAIbHON YCITYTH;

0) MOpsSAOK M CHOCOOBl €€ B3MMaHUs B CiIy4asiX, MPEIyCMOTPEHHBIX (enepaabHbIMU
3aKOHAaMH, TMPUHUMAEMBIMU B COOTBETCTBUM C HUMH HOPMATUBHBIMU IPAaBOBBIMU aKTaMHU
Poccuiickoit ®enepary, HOPMAaTUBHBIMHM IpaBOBbIMU akTamMu (CapaToBCKOWl obisacTy,
MYHUIUTIAIbHBIMU MPABOBBIMU aKTaMH.

21. B mogpazgen "TpeOGoBaHusi K TOMENICHUSM, B KOTOPBIX MPEAOCTABIISIOTCS
MYHUIIUTIATbHBIC YCIYTH" BKIIOYAIOTCS TPeOOBaHMS, KOTOPBIM JIOJDKHBI COOTBETCTBOBAThH TAKHE
MOMEIICHHS, B TOM YMCJIE 3aJ] OXKUJAHUS, MECTa JJIS 3allO0JHEHUS 3alIPOCOB O MPEIOCTABICHUHN
MYHUIIUTIATBHONW YCITyTH, HHPOPMAIIMOHHBIE CTEHABI C 00pa3llaMy UX 3alOJHEHUS U TepeYHEeM
JOKyMEHTOB ® (wim) wuHOOpMAIMU, HEOOXOAUMBbIE JUIsl TMPEAOCTABICHHUS  KaKIOH
MYHHIIUIIATILHOW YCIyTH, a TakkKe TpeOoBaHUs K 00ECNEUYCHUIO TOCTYMHOCTH JJIsi WHBAJIUOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATEeNbCTBOM Poccuiickoit denepanuu o
COIMAIbHON 3alllUTEe WHBAJIU]IOB.
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22. B mnoppaznen "llokasarenum kadecTBa M JOCTYNMHOCTM MYHUIMIAIBHON yciyru"
BKJIFOYAETCs MEPEUYEHb MOKAa3aTeleil KauecTBa U JIOCTYIHOCTH MYHHUIIMIIAIBHOM YCIYTH, B TOM
YHClie JOCTYMHOCTh 3JEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOMMMBIX ISl MPEIOCTABJICHUS
YCIIYT'H, BO3MOXHOCTb IIO/Ia4M 3aIIpOca Ha MOJy4eHHEe MyHULUIIAIbHON YCIYTH U JOKYMEHTOB B
AIIEKTPOHHON (DopMe, CBOEBPEMEHHOE MPEAOCTABICHHE MYHUIIUIIATBHONW YCIyTU (OTCYTCTBUE
HapyIIEHUH  CPOKOB  NPENOCTaBICHUS  MYHUIUMNAIbHONW  YCIYrH),  MpPEIOCTaBlICHUE
MYHUIUIIAJGHON YCIYrd B COOTBETCTBHM C BapHaHTOM IMPEAOCTABIICHUS MYHUIIMIAIbHOU
YCIYI'HM, JOCTYIIHOCTb HWHCTPYMEHTOB COBEpPUIEHUS B JJICGKTPOHHOM BHUJIE€ IUIATEXEH,
HEOOXOUMBIX JJIsl MOJIYYEHUSI MYHHUIIUITAILHOW YCIIYTH, YI00CTBO MH()DOPMHUPOBAHHS 3aIBUTEIS
0 XOJ€ NpPEeNOoCTaBICHUS MYHULMNAJIBHOW YCIYrdM, a TakXKe IIOJy4YeHUus pe3ysbpTara
IIPEIOCTABIIEHUS YCIYTH.

23. B moapazaen "MHble TpeOOBaHHWS K MPEAOCTABICHUIO MYHUIIMIIAIBLHON ycCiyru'
BKJIIOUYAIOTCS CJIETYIOIINE MTOJIOKEHHUS:

a) TepeyYeHb YCIYr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U OO0S3aTENbHBIMH IS
MIPEI0CTABIICHUS MYHULIUITAIbHON YCIYTH;

0) pa3mep IUIaThl 32 MPEJOCTaBICHHE YKa3aHHBIX B MOJNMYHKTE "a'" HACTOSIIEr0 MyHKTa
ycayr B clydasX, KOIJa pa3Mep IUlaThl YCTAHOBJIEH 3aKOHOJATENIbCTBOM Poccuiickoi
@Oenepaliiyi, HOPMATUBHBIMHU MPAaBOBBIMU akTamMu CapaTOBCKOW 00JIaCTH, MYHUIIUTAIbHBIMU
MPaBOBBIMU aKTaMH;

B) TMepedyeHb UH(POPMAIMOHHBIX CHUCTEM, HCIHOIB3YEMBIX [JISl TMPEAOCTaBICHUS
MYHULIMTNIAJbHOW YCIYTH.

24. Paznen "CocraB, MOCIeAOBAaTEIbHOCTh M CPOKU BBINOJHEHUS aJIMHUHUCTPATUBHBIX
nporenyp" ompenenser TpeOOBaHUS K TOPSIKY BBIMOJIHEHUS aJMHHUACTPATHBHBIX HPOIEAYP
(IeficTBUil), B TOM YKCJIe OCOOCHHOCTH BBIMOJIHEHMS aIMUHUCTPATUBHBIX MPOIEeayp (IeHCTBHI)
B JIEKTPOHHOU (popme, 0COOEHHOCTH BBIMTOJHEHHS a]MHHUCTPATUBHBIX MPOLEAYp (IeiCTBUIl) B
MHOTO(YHKIIMOHATHHBIX IIEHTPaX U JIOJDKEH COJEPKaTh CIEAYIONIUE TTOPa3AeIIbl:

a) MepevyeHb BaApUAHTOB MPEJAOCTABICHUS MYHHUIUIIAIBLHON YCIYTH, BKIIOYAIONIUNA B TOM
Yrclie BapUaHThI MPEAOCTABICHUS] MYHUIIMIAIBHON YCIYTH, HEOOXOAUMBIN N7l UCTIPaBICHUS
JIOTYIIEHHBIX OMEYaTOK M OMMOOK B BEIAHHBIX B PE3YJIHTATE MPEIOCTABICHUSI MYHUIIMITAIbHON
YCIyTH JOKYMEHTaX W CO3/IaHHBIX PEEeCTPOBBIX 3aMHCSX, AN BBIJAYM TyOnHMKaTa JOKYMEHTa,
BBIJIJAHHOTO TIO PE3yJIbTaTaM MPEJOCTABICHHUS MYHUIIUTIAILHON WM MYHUIIUTIAILHON YCIYTH, B
TOM YHKCJIe MCUEPIBIBAIONINI TIepeYeHbh OCHOBAHUI /M OTKa3a B BbIJaue TaKOro ayOnukara, a
TaK)K€ MOPAJOK OCTaBJIEHHUS 3alpoca 3asBUTEN O MPEeIOCTaBICHUH MYHHUIMMIAIbHOM WK
MYHUIIUTIATLHON yeIyTu 6€3 paccMOTpeHus (MIPH HEOOXOAUMOCTH);

0) onrcaHue aAMUHUCTPATUBHON IPOLEAYPHI NPOPUIUPOBAHUS 3asBUTEINS;

B) MOJApA3JeNbl, COJEpKallfe OMUCAaHWE BAPUAHTOB MPEJOCTABICHHS MYHHIIMIAIBLHOM
yCIyTHy,

r) TpeOOBaHUS K HANpPaBIEHUIO B JIMYHBIA KaOWHET 3asBUTENsS HA €IWHOM IOopTale
TOCYJAPCTBEHHBIX M MYHHUIIUMAJIBHBIX YCIYT CBEICHUU, MPEIYCMOTPEHHBIX MyHKTaMu 4 U 5
gactu 3 cr. 21 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHHUIUIMAIBHBIX YCIYT» B COOTBETCTBHH C
onpeneneHHbiMu [IpaButensctBom Poccuiickor denepannu npaBuiiaMu.

25. B omnucaHue agMUHUCTPAaTUBHOM mporeaypbl NpoQUIUpOBaHUS 3asBUTEINS
BKIIIOUAIOTCSL CIIOCOOBI M TIOPSZIOK OIpPEAeTCHUs] U MPEIbsBICHUS HEOOXOIMMOIO 3asBUTEINIO
BapHaHTa MPEIOCTABIICHUSI MyHUILIUIIaJIbHON YCIYTH.

B mnpunoxeHun K aIMHHHCTPATHBHOMY pETJIAMEHTY TPUBOAMTCS MEPEUYCHb OOIINX
MPU3HAKOB, IO KOTOPHIM OOBEIUHSIIOTCS KaTEeropuy 3asBUTENECH, a TaKkKe KOMOWHAINHN
MPU3HAKOB 3asBUTENIEH, KaXK]1asi U3 KOTOPBIX COOTBETCTBYET OJJTHOMY BAPUAHTY MPEAOCTABICHUS
MYHHULUIIAJIBHON YCIyTH.

26. Ilogpaznensl, coaeprKallyue OMUCAHWE BApPUAHTOB MPEIOCTABICHUS MYHUIIMNAIbHOU
ycIyru, (GOpMHUPYIOTCS MO KOJIMYECTBY BapUAHTOB MPEIOCTABICHUS YCIYTH, IPEIYCMOTPEHHBIX

nyn

noanyHktoM "a" mnyHkra 24 Hactoamux [lpaBuin, M JOMKHBI COIEp)KATh PE3yJbTaT
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IIPEIOCTABICHUS MYHULUINAIBHONW YCIYrdM, IE€peuyeHb M ONHUCAaHHE aJAMHHHMCTPATUBHBIX
Opolenyp MPEeAOCTABICHUS MYHHLMIAIbHOM YCIyrH, a TakkKe MaKCHUMaJbHBI CpOK
IIPEIOCTABJIEHUSI MYHULMNAIBHONM YCIYIHM B COOTBETCTBUM C BAapUAHTOM IPEJOCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.

27. B onucaHue agMUHUCTPATUBHON MpoLEyphl IpUEMa 3anpoca U JOKYMEHTOB U (UJIN)
UHpOpMaLMY, HEOOXOAUMBIX Ui MNPENOCTABICHUS MYHHLIMIAIbHOM YCIyrH, BKJIFOYAIOTCS
CJIEIYIOIINE MTOJIOKEHHUS:

a) COCTaB 3ampoca M IEpPeueHb AOKYMEHTOB W (Wiu) WHOOpMAIMU, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS] MYHULMNAIBHON YCIYTM B COOTBETCTBUM C BApUAHTOM IIPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTH, a TakXe CHOocoObl MOAAYM TaKUX 3ampoca M JAOKYMEHTOB U (WIN)
uHpOpMaLnu;

0) criocoObl YCTaHOBJIEHUS JINYHOCTH 3asiBUTENS (IIPEACTABUTEIIS 3asiBUTEINS) U1 KaXKA0TO
crocoba Tmomayu 3ampoca W JOKYMEHTOB u (wim) uHGOpMAMHU, HEOOXOIUMBIX IS
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

B) HaJIM4Ke (OTCYTCTBHE) BOZMOKHOCTH MOJJauy 3allpoca MpeCTaBUTENEM 3asBUTEIIS;

I') OCHOBaHMS Ul IPUHATHUS pelIeHus 00 OTKa3e B IpUEMe 3arpoca U JOKYMEHTOB U (WJIH)
uH(popMalny, a B cIy4ae OTCYTCTBUS TAKUX OCHOBAHUI - yKa3aHUE HA UX OTCYTCTBUE;

J1) OpraHbl MECTHOTO CaMOYIIPaBJICHHsI O0JIACTH, YyYacTBYIOLIME B IpUEME 3ampoca O
IPEIOCTABJIEHUM MYHULUIAIBHONW YCIyrd, B TOM 4YMCJIE CBEIEHHUS O BO3MOXKHOCTU IOJAYU
3arpoca B MHOTO()YHKIIMOHAJIbHBIN LEHTP (IIPU HAJTMYUU TaKOH BO3MOXKHOCTH);

€)  BO3MOXHOCTb  (HEBO3MOXKHOCTb)  IIpU€Ma  OpPraHOM,  IPEAOCTaBIISIIOIIUM
MYHUIUNAIBHYIO YCIYry, WJIM MHOTO(QYHKLHOHAJIbHBIM LIEHTPOM 3ampoca U JOKYMEHTOB U
(un) mHpOpMAaNKK, HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHUIIUIAIBLHON YCIYTH, MO0 BBEIOOPY
3asBUTEJII HE3aBUCHMO OT €ro MeCTa JKUTEIbCTBA WIM MecTa IpeOblBaHusS (11 (PU3HYECKUX
JWI, BKIIOYas WHIUBUAYAJbHBIX TpEANpPHHAMATENe) naubo MecTa HaxXxOXIAeHUs (A
IOPUANYECKUX JIUIT);

) CpPOK perucTpamuu 3ampoca U JOKYMEHTOB U (Win) H(OpMAaLnUU, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHHUIMNAIBHOM YCIyrd, B OpraHe, NpPEJOCTaBISAIOIEM MYHHIMIIAILHYIO
YCIIyTY, WU B MHOTO()YHKIIMOHAJIBHOM IIEHTpE.

28. B onucanue agMUHUCTPATUBHON NPOLIETyPbl MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMMOJICHCTBUS BKJIIOYAEeTCS IEepeYeHb HHPOPMAIIMOHHBIX 3alpocoB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUSI MyHUIIUIIAJIbHON YCIIyTH, KOTOPBIN JOJKEH COJEP/KATh!

HAaUMEHOBAHHME HCIOJHUTENBHOTO OpraHa o0JIacTH, TEpPPUTOPUATBHOIO  OpraHa
(benepanbHOro opraHa HMCIOJHUTENBHON BJIACTH, OpraHa TOCYAAPCTBEHHOTO BHEOIOKETHOTO
¢doH1a, OpraHa MECTHOT'O CaMOYIpaBJIeHUs! 00J1aCTH, B KOTOPbIE HAIPABIIAETCS 3aIpOC;

HaIpaBJIIEMBIE B 3aIIPOCE CBEECHUS;

3anpaniiBaeMble B 3aIIpOCE CBEACHUS C YKa3aHUEM MX LEJIH UCIIOJIb30BaHUS;

OCHOBaHHME JJIs1 HH()OPMAIIMOHHOTO 3aIIpoca, CPOK €ro HAIpPABICHUS;

CpPOK, B TEYEHHE KOTOPOro pe3yiabTaT 3ampoca JOJDKEH TIOCTYyNHTh B OpraH,
IIPEIOCTABIIAIOMNN MYHULIUIIATBHYIO YCIIYTY.

Opran, npeaoCTaBISIONMN MyHUIUIAIBHYIO YCIYTy, OPTaHU3YeT MEXIY BXOIALIMMH B
€ro COCTaB CTPYKTYPHBIMH TMOJpPA3JICNIEHUsIMH OOMEH CBEJIEHHSAMM, HEOOXOJUMBIMH IS
MPEIOCTABJICHUS MYHULIMIAJIBHOW YCIYTM W HaXOASIIMMUCS B PACIOPSHKEHUH YKa3aHHOTO
oprasa, B TOM 4Hcie B 3JeKTpoHHOH ¢opme. IIpm 3ToM B cocTaB aJMUHUCTPATUBHOTO
perjamMeHTa BKJIIOYAIOTCS CBEJIEHUS O KOJIMYECTBE, COCTABE 3allpOCOB, HANIPABIIAEMBIX B paMKax
TAaKoOro 0OMeHa, a TaK)Ke O CpOKaxX MOJArOTOBKU U HAIIPABJICHHUS OTBETOB HA TAKHE 3aIPOCHI.

29. B onucaHue aJIMHHHMCTPAaTHBHOW HPOLEAYpbl IPUOCTAHOBIEHUSA NPEIOCTaBICHUS
MYHMIIMIIAJIbHON YCIIYTU BKIIIOUYAKOTCS CIIEIYIOIINE MTOJIOKEHHUS:

a) MepeueHb OCHOBAaHUI /ISl IPUOCTAaHOBJIEHUS [IPEJOCTABICHUS] MyHUIIUTIIAIBHON YCIIYTH,
a B Cllydae OTCYTCTBMSI TAKMX OCHOBAaHUH - YKa3aHHE HAa UX OTCYTCTBUE;

0) coctaB M COJAEp)KaHUE OCYLIECTBISIEMBIX HPHU MPHUOCTAHOBIEHUM IPEIOCTaBICHUS
MYHHUIUIIAJIBHON yCIyTd aAMUHUCTPATUBHBIX IEUCTBU;
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B) MIEpEYCHbh OCHOBAHMI /TSI BO3OOHOBIICHUS TPEOCTABICHISI MYHUIIUTIATBHON YCIYTH.

30. B onucanue aJMUHUCTPATHBHOM MPOLEAYPHI MPUHATHS PEUICHUS O MPEIOCTABICHUU
(006 oTKa3e B MPEIOCTABICHUH ) MyHUITUIIAIBHON YCIIYTH BKIIFOYAIOTCS CIEAYIOIINE TTOJT0KECHUS:

a) KPUTEpUU TPHHATUS PEUICHUS O MpPEJOCTaBJIeHUH (00 OTKa3e B TPEAOCTABICHHH)
MYHHIIUITAILHOU YCITYTH;

0) CpOK MpPHUHATHUS peUIeHUus O TNpenocTaBieHUd (00 OTKa3e B MPEJOCTABICHHH )
MYHHIIUIIATILHOW YCIYTH, WCYUCISEMBIA C JaThl TOJMYyYEHHUS OpPraHOM, IPEAOCTABIISIFOIINM
MYHUIUTIATBHYIO YCIYTY, BCEX CBEICHHI, HEOOXOIUMBIX ISl IPUHSATHS PECIICHHUS.

31. B omucanue aIMUHHCTPATUBHOW TPOIEIYypbl TPEIOCTABICHUS  pE3yJbTaTa
MYHUITUTIATBHON YCIIYTH BKITIOYAKOTCS CIICAYIONINE TTOJIOKCHHUS

a) CrocoObI MPEAOCTABICHUS PE3yIbTaTa MyHUIIUIIATBLHON YCIYTH;

0) CpOK TPEAOCTABIICHHS 3asIBUTEIIO PE3yabTaTa MyHUIIUTIAIBHON YCIYTH, UCUUCIISIEMBIN
CO JTHSI IPUHATHUS PEIICHUS O MPEIOCTABICHUN MYHHUIIUIIATLHOU YCITYTH;

B) BO3MOXXHOCTH (HEBO3MOXXHOCTH) MPEJOCTABIICHUS OPraHoM, IPEIOCTABISIONINM
MYHHIIUITAJILHYIO YCIYTy, WIA MHOTO(YHKIIMOHATBHBIM IICHTPOM PE3yJIbTaTa MYHUITUTIAITBHON
YCIYTH TI0 BBIOOPY 3asBUTENST HE3aBUCHMMO OT €0 MECTa JKUTEIbCTBA MM MeCTa MpeObIBaHUS
(mns  pu3MYeCKWX JIMI, BKJIIOYAs WHAMBUIYAJIbHBIX NpPEINPUHUMATENCH) JMOO0 MecTa
HAXOXKICHUS (151 FOPUAMYCCKHX JIUIT).

32. B omucanue afMUHUCTPATUBHOMN MPOIEIYpPhl IMOTYICHUS JOTIOTHUTEIBHBIX CBEICHUH
OT 3asBUTEJISI BKIIFOYAIOTCS CICAYIOIINE TIOJ0KECHUS:

a) OCHOBAaHUS IS TIOJNyYEHUS OT 3asBHUTENS JIOTIOJHUTEIBHBIX JOKYMEHTOB W (WJIH)
UH(POPMAIIUHU B POLIECCE MPEIOCTABICHUSI MYHHUIIMITAIBHOMN YCIIyTH;

0) cpoK, HEOOXOAMMBI ISl TIOJTYYEHHUS TAKUX JTOKYMEHTOB U (Win) HH(pOpMaImmy;

B) yKa3zaHuWe Ha HEOOXOAMMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) JUIsl MPUOCTAHOBJICHUS
MPEIOCTABIICHUS MYHUIIUTIATBHONH YCIYTH MPU HEOOXOMWMOCTH IOJIYYCHHUS OT 3asBHTEISA
JOTIOTHUTEILHBIX CBEJICHUH;

I) T[epeYeHb WCIOJHUTEIbHBIX OPraHoOB O0JAacTH, TEPPUTOPHAIBLHBIX  OpPraHOB
dbenepanbHBIX OPraHOB HCIOJIHUTENHHOM BIIACTH, OPTaHOB T'OCYJAPCTBEHHBIX BHEOIOIKETHBIX
(GOHJIOB, OPraHOB MECTHOTO CaMOYIIPABJICHHUS OOACTH, YYAaCTBYIOIIMX B aIMUHUCTPATHBHOM
poLeaype, B CIydae, eCiil OHU U3BECTHBI (TP HEOOXOUMOCTH).

33. B ciyuae, ecnu BapHaHT MPENOCTABICHUS MYHUIUIIAIBHON YCIYTH TpEAIoyaraet
MPeIOCTaBIEHUE MYHUIIUIIATIBHONU YCIYTHU B YIPEKIaronieM (MPOAaKTHBHOM) PEKHUME, B COCTaB
MoJpasziena, COAEpIKalIero ONMCAHWE BapuaHTa MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH,
BKITIOUYAIOTCS CIIETYIOIINE MOIOKEHUS:

a) yKa3aHWe Ha HEOOXOIMMOCTh MPEIBAPUTEILHOW TOJaud 3asBUTENEM 3arpoca O
MPEOCTaBICHUU €My JaHHOW MYHUIMIAIBHONH YCAYyrd B YIpexaaronieM (IMPOaKTHUBHOM)
peXHMME W TOAaud 3asBHTEJIEM 3arpoca O MPEJOCTaBICHHH JaHHOW MYHHIIMITAILHOW YCIIyTH
MOCIIE OCYIIECTBICHUS OPTaHOM, MPEIOCTABISIONINM MYHUILIUIIATBHYIO YCIYTY, MEPONIPUITUN B
COOTBETCTBUM ¢ IyHKTOM | uwactu 1 crareu 7.3 ®egepanbHoro 3akoHa "OO opraHuzanuu
MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHHUIIMITABHBIX YCIYyT";

0) cBeJIcHUS O IOPUIMYECKOM (paKTe, MOCTYIIICHHE KOTOPBIX B MH()OPMAIIMOHHYIO CUCTEMY
OpraHa, TMpPEIOCTABISAIONIETO0 MYHHIMIAIBHYIO  YCIYTy, SBISETCS  OCHOBaHHEM  JUIS
MPEIOCTABIICHUS 3asBUTEIIO JAHHONH MYHHUITUIIAILHON YCIYTH B yIpekaromeM (IpOakTHBHOM )
peKUME;

B) HAMMCHOBaHWE WH()OPMAITMOHHON CUCTEMBI, U3 KOTOPOH JIOJDKHBI ITOCTYITUThH CBEICHHUS,
yKa3aHHbIE B MOJMYHKTE "0" HACTOSIIET0 MyHKTa, a TaKke WH(POPMAIMOHHON CUCTEMBI OpraHa,
MPEIOCTABIIAIONIETO MYHHUIMIAIBHYIO YCIYry, B KOTOPYIO JOJDKHBI TOCTYIHUTH JIaHHBIE
CBEJICHHS,

I') COCTaB, IOCIEIOBATEILHOCTh M CPOKH BBINIOJHECHUS AJMUHHCTPATUBHBIX TPOLEAYD,
OCYIIECTBIISIEMBIX OPTaHOM, MPEIOCTABISIONUM MYHHUIIUIIATBHYIO YCIYTY, TIOCTE MOCTYIIICHUS
B HMH(OpPMAIMOHHYIO CHCTEMYy JaHHOTO OpraHa CBEACHHWH, YKa3aHHbIX B moanyHkre "O"
HACTOSIIETO MYHKTA.
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34. Pazgen "®opmbl KOHTpPOJISI 3a MCIOJIHEHHWEM aJAMHHHMCTPATUBHOIO perjameHTa”
COCTOUT U3 CICAYIOIINX MOAPA3IACIIOB:

a) TOPSIOK OCYIIECTBJICHUSI TEKYIIEro KOHTPOJS 3a COOJIIOJICHHMEM U HCIOJIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JIMIIAMU TIOJIOKEHUH perjaMeHTa M HWHBIX HOPMAaTHBHBIX
MPABOBBIX aKTOB, YCTAHABIMBAIOMINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUIAIBLHOW YCIYTH,
a TaK)Ke MPUHSATHEM UMHU PEIICHHH;

0) MOpSAAOK M TMEPHOAMYHOCTH OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M Ka4eCTBA MPEJOCTABICHHUS MYHUITUIIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK U (hOPMBI
KOHTPOJIA 32 MOJHOTON U Ka4e€CTBOM IPEIOCTABICHUS] MYHUIIMTTIAIIBHON YCIIYTH;

B) OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OpraHa, MPEeAOCTaBIAIONIETO MYHHUIIUITAIbHYIO
YCIyTy, 3a pelIeHus u aeicTBus (0e31eiCTBIE), IPUHUMAEMbIe (OCYIIECTBISIEMbIE) UMHU B XOJI€
MIPEI0CTaBICHUS MYHULIUITAILHON YCITYTH,

I') TOJOXEHUS, XapakTepHU3yIolue TpeOOBaHWS K MOPSAKY W (opmMaMm KOHTPOIS 3a
MPEIOCTaBIIEHUEM MYHULMUNAIBHOH YCIAYyrd, B TOM 4YHCI€ CO CTOPOHBI TpaXkgaH, HUX
00BeAMHEHUN U OPTaHU3ALHMN.

35. Paznmen "JlocyneOublii (BHeCyneOHBIN) MOPSIOK 00XKaIOBAaHUS PEIICHUN M JEHCTBHIA
(Oe3meiicTBUS) OpraHa, MPEeIOCTABIAIONIET0 MYHHIIUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHATHHOTO
LEHTpa, opraHu3anuii, ykasaHHblx B yactu 1.1 crtarbu 16 @enepanbHoro 3akona "OO
OpTaHM3aIH TPEAOCTABICHHUS TOCYJApCTBEHHBIX W MYHHIIMITAIBHBIX YCIyr"', a Takke HX
JOJIKHOCTHBIX JIMI, TOCYJApCTBEHHBIX WJIM MYHUIIMIIATIBHBIX CIYXKAIIUX, pAOOTHUKOB" JTOJKEH
coJepkath CrocoObl WH(GOPMHUPOBAHUS 3asgBHTENCH O MOPAAKE IOCYyAeOHOTrO (BHECYIEOHOTO)
00>xasoBaHus, a TaKKe (POPMBI U CITOCOOBI TMOIAYH 3asIBUTEIISIMH JKaJIOObI.

I11. ITopsaoK coriiacoBaHUs M YTBePKIACHUS
aJIMMHUCTPATUBHLIX PerJIaMeHTOB

36. Ilpu pa3zpaboTke M YTBEpKIACHUM IPOEKTOB aJIMUHUCTPATUBHBIX PETIAMEHTOB
IOPUMEHSIOTCS  TOJIOKEHUsT yTBEepXKJIeHHble mocTaHoBieHneM oT 07.10.2021 Ne21 «O6
YTBEPKACHUM HHCTPYKIMHM IO JI€JIONPOU3BOJACTBY B aaMuUHUCTpauud CeMEeHOBCKOIo
MYHUIIUNATBHOTO 00pa3zoBaHust DeopoBCKOr0 MYHHUIMNAIbHOrO pailoHa CapaTOBCKOM
o0yacTiy , 3a UCKII0OUYEHNEM OCOOEHHOCTEH, YCTaHOBIIEHHBIX HacTosumMu [IpaBunamu.

37. IIpoeKT afMHUHHUCTPATUBHOIO periaMeHTa (OPMHUPYETCsl OPraHOM, MPEIOCTaBISIONIUM
MYHUIIMTIAJIbHBIE YCIYTH, B MAlIMHOYUTAaeMOM (hopMaTte B AJIEKTPOHHOM BUJIE B PEECTPE YCIYT.

38. YnonHOMOYEHHBI OpraH MO BEJCHHIO MH()OPMALMOHHOIO pecypca peecTpa yciayr
oOecnieunBaeT JIOCTYN MJI ydacTusi B pa3pabOTKe, COIIACOBAaHWU W YTBEPXKACHUU IPOEKTa
aIMUHHUCTPATUBHOTO PETTIaMEHTA:

a) opraHam, Npea0CTaBISIOIINM MYHUIUIAIbHbIE YCIYTH;

6) opramaM W  OpraHM3alMsAM, YYacTBYIOIIMM B  COIVIACOBAHWU  IPOEKTa
aIMUHHCTPAaTUBHOIO  perjamMeHTa, B TOM 4YHCJI€ 1O  BONPOCY  OCYIIECTBIICHHUSA
MEKBEJIOMCTBEHHOTO MH()OPMAIITMOHHOTO B3aMMOJEHCTBHS (Hajee - OpraHbl, y4acTBYIOIIHME B
COTJIaCOBaHUM).

39. Opranbl, y4acTBYIOIIME B COTJIACOBAHUH, aBTOMATUYECKU BHOCATCS B (DOPMUPYEMBIi
nocjie TMOATOTOBKH TMPOEKTa aAMHHHCTPATHUBHOIO pETJIAMEHTa JIUCT COIJIACOBAHMS IMPOEKTa
aJIMUHUCTPATUBHOTO perjiaMeHTa (ajee - JUCT COTIacOBaHMUs).

40. IIpoekT  aIMHHHCTPAaTMBHOIO  pPErJIAMEHTAa  PACCMATPUBAETCS  OPTraHAMH,
Y4acTBYIOUIMMH B COTJIACOBAaHUM, B YAaCTH, OTHECEHHOW K KOMIIETEHIIMU TaKOT'O OpraHa, B CpoOK,
HE TIPEBBIMANINN 5 pabouux THEH ¢ AaThl MOCTYIUICHUS €T0 Ha COTJIACOBAHUE B PEECTPE YCIYT.

41. OnIHOBPEMEHHO C HA4ajJOM MPOLEAYpPHI COIJIACOBAHMS MPOEKT aJMUHUCTPATUBHOIO
perinamMeHTa MpEeACTaBIACTCS Ha HE3aBUCHUMYIO DJKCIEPTH3Y, INPOBOJAMMYK) B IOpPSIKE,
YCTaHOBJICHHOM B paszeie IV nacrosmux [Ipasui.
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42. Pe3ynpTaTOM pacCMOTpPEHMsI NPOEKTa AAMUHHCTPATUBHOIO pErjlaMEHTa OpIaHOM,
Y4acTBYIOUIMM B COIVIACOBAHUMU, SIBJIETCS IPUHATHE TAKUM OPTaHOM PELIEHUS O COINIACOBaHUU
WJIM HECOTJIaCOBAaHUU IIPOEKTA aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpy npuHATHM pElIeHUs O COIJACOBAHMM IIPOEKTa aJAMHHHUCTPATHUBHOIO peErjlaMeHTa
Opras, y4acTBYIOIIMI B COIJIACOBAHUM, IIPOCTABIISIET OTMETKY O COIJIACOBAHUHU IPOEKTA B JIUCTE
COIIACOBaHUS.

ITpy NpUHATHM pEIIEHUS O HECOIVIACOBAHUM IPOEKTa aIMUHUCTPATUBHOIO pErjIaMeHTa
OpraH, y4acCTBYIOIIMH B COIVIACOBAaHWHM, BHOCHUT MMEIOIIMECA 3aME4YaHHUs B MPOEKT IIPOTOKOJA
pasHoriacuii, (GOpMHUPYEMBId B pEeCcTpe YCIYr U SBISIOMUNCS MPHIOKEHUEM K JIHCTY
COIIACOBaHUS.

43. Ilocne paccMOTpeHMsI NMPOEKTa AAMUHHMCTPATUBHOIO PErIaMEHTa BCEMHU OpraHamy,
YyYacTBYIOUIMMHU B COIJIACOBAaHMHM, a TAKXKE IOCTYIUIEHHS IPOTOKOJIOB pasHoriacuil (mpu
HAJIMYMM) U 3aKJIIOUEHUH N0 pe3ybTaTaM HE3aBUCUMOMW 3KCIIEPTU3bl OPIaH, NMPEeA0CTaBISIIOIINN
MYHHULIMIIAJIBHYIO YCIYTY, PACCMaTPUBAET NOCTYIIUBLINE 3aMEUaHUs.

Pemenne o BO3MOKHOCTH yueTa 3aKJIIOYEHHH 10 pe3ysibTaTaM HE3aBUCUMOW 3KCIIEPTHU3BI
npu  JopaboTKe TMPOEKTa aJMUHUCTPATUBHOIO  perjlaMeHTa IMPUHMMAETCSl  OpPraHoM,
[PEIOCTABIISAIOIIUM MYHULIUIIATBHYIO YCIIYTY.

B cnywae cormacusi ¢ 3aMe4aHMsSMM, MPEACTABICHHBIMU OpPraHAMH, YYacTBYIOIIMMH B
COIJIACOBAaHUU, OpraH, NPeAOCTaBISIOIINI MyHULIUIATIbHYIO YCIYTY, B CPOK, HE MPEBbIILIAIOIIUI
5 pabGouux paHEH, BHOCUT C Y4YETOM IIOJYYEHHBIX 3aMEYaHUH H3MEHEHHsS B CBEIEHHUS O
MYHULIMIIAJIBHOW YCIIyTe, YKa3aHHbIE B MOANyHKTEe "a" myHkTa 5 Hacrosmux IlpaBui, u nmocne
uX I[peoOpa3oBaHUs B MAIIMHOYMTAaEMbId BUJA, a Takke (OPMHUPOBAHUSA IPOEKTa
aJMMHHMCTPATUBHOTO pErJIaMEHTa HallpaB/IsIeT YyKa3aHHBIM IMPOEKT aJMUHUCTPATUBHOIO
periaamMeHTa Ha IIOBTOPHOE COIIACOBAaHUE OPraHaM, y4acTBYIOIMM B COIVIACOBAaHUMU.

IIpn Hanuuuu BO3paXEHUN K 3aMEYaHMUSIM OpraH, NMPEAOCTaBIIAIOIIMN MYHULHNIAIBHYIO
yCIIyTy, BIPAaB€ MHULMUPOBATh NPOLEAYPY YPETYJIHPOBAHMs PA3HOITIACHMN ITyT€M BHECEHUS B
IPOEKT MPOTOKOJA pa3HOIJACHil BO3paXEHW Ha 3aMe4yaHMsl OpraHa, Yy4YacTBYIOIIETO B
COIJIACOBAHUU (OPraHOB, YYaCTBYIOUIMX B COTJIACOBAaHHMM), U HANpaBJIEHUS TaKOro MPOTOKOJA
yYKa3aHHOMY opraty (yKa3aHHbIM OpraHam).

44. B ciuydae commacus € BO3PaXECHUSAMH, IPEACTABICHHBIMUA  OpIaHOM,
MPEIOCTABIISAIONIMM MYHHUIMIAIBHYIO YCIYTy, OpraH, y4acTBYIOIIMN B COTJIACOBAHUU (OpTaHbl,
Y4YacTBYIOUIME B COIJIACOBAHUH), MPOCTABISIET (MPOCTABIAIOT) OTMETKY 00 YperyliupoBaHUU
pa3HOINIACMM B MPOEKTE MPOTOKOJA Pa3HOTJIACUW, MOJNUCHIBAET MPOTOKOJ PA3HOINIACUU M
COIVIACOBBIBAET MPOEKT aJMHHHUCTPATHUBHOIO PpEIVIAMEHTA, IPOCTaBiIsAs COOTBETCTBYIOLIYIO
OTMETKY B JINCTE COTJIACOBaHUSI.

B ciydae Hecoryacusi ¢ BO3pakKeHHUSAMH, MPEACTABIEHHBIMA OPTaHOM, IIPEAO0CTAaBIISIFOIINM
MYHUILIMNIAJIBHYIO YCIIYTY, OpPraH, y4acTBYIOIIMH B COIJIACOBaHMHU (OpraHbl, y4acTBYIOUIHE B
COIJIACOBAHUM), MPOCTaBIAET (IPOCTABISAIOT) B MPOEKTE MPOTOKOJIA PAa3HOITIACHH OTMETKY O
MOBTOPHOM OTKa3€ B COTJIaCOBaHMHU MPOEKTa aAMHUHHCTPATUBHOIO PErjaMeHTa U MOJAIMUCHIBAET
IIPOTOKOJI Pa3HOIJIACUH.

45. OpraH, OpeAoCTABISAIONIMNA MYHUUUIAIBHYIO YCIYTy, TOCJIE€ IMOBTOPHOIO OTKa3a
OpraHa, y4JacTBYIOLIETO B COIJIACOBAHUHU (OpraHOB, YYacTBYIOLIMX B COIJIaCOBAaHUM), B
COTJIACOBAHUHU MPOEKTa aJIMUHUCTPATUBHOIO pErjaMeHTa MPUHUMAET pPEUIeHHEe O BHECEHHU
W3MEHEHUH B NPOEKT aJAMHHHMCTPATHMBHOIO pErjlaMEHTa M HAIpaBJICHUU €ro Ha IOBTOPHOE
COTJIacOBaHUE BCEM OpraHaM, y4acTBYIOIIUM B COTJIACOBAaHUHU.

46. Ilpy HEoOXOIMMOCTH pa3HOIJIACUS IO MPOEKTY aIMHUHHMCTPATUBHOIO periamMeHTa
paspelarTcs B MHOpSAAKE, MPEIyCMOTPEHHOM HOPMATHBHBIM IPaBOBBIM aKTOM O MOPSIKE
BHECEHUS NPOEKTOB MYHUIIMIAIBHBIX IPABOBBIX AKTOB B AJMHHHMCTPALMI0 MYHHUIUIAIBHOTO
o0OpazoBaHwUs.

47. Ilocne coryiacoBaHusl IPOEKTa aAMUHUCTPATUBHOIO PETIaMEHTa CO BCEMU OpraHamH,
y4acTBYIOUIMMHM B COIJIACOBAaHWHW, WIM TIPU pPa3pellCeHUH PA3HOMIACHHA II0 IIPOEKTY
aIMMHHMCTPAaTUBHOIO DPEIJIAMEHTAa OpraH, IpEeAOoCTaBISIIOIIMM  MYHUIMIAIBHYIO  YCIYTY,
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HaIpaBJse€T MPOEKT AaJIMUHUCTPATUBHOIO pEIJIAMEHTAa Ha OJKCIEPTH3y B COOTBETCTBUM C
paznesiom V Hacrosiuux [Ipasui.

48. VYTBepkAeHHE aJIMHUHUCTPATUBHOIO pEIrVIAMEHTa IPOMU3BOJAUTCA IOCPEICTBOM
HNOJNKMCAHUS SJIEKTPOHHOTO JIOKYMEHTa B PEECTpe YyCIyr YCHJIEHHOM KBalnu(UUIUpPOBaHHON
AJIEKTPOHHOMU IOAIMUCHI0 PYKOBOAMUTEINA OpPraHa, MpeJOoCTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY,
1I0CJIE TOJIYYEHHS MOJIO0XKUTEIBHOTO 3aKII0YCHUSI MYHULUIIAIBHOIO OpraHa, yIOoJIHOMOYEHHOIO
Ha  TPOBEACHUE  OKCIEPTU3bl  MPOEKTOB  aJIMUHHCTPATUBHBIX  PETJIAMEHTOB,  JHOO
YPEryJaupOBaHus Pa3HOINIACUM 10 PE3yJIbTaTaM TaKOU DKCIEPTU3BIL.

49.  VYTBepKIEHHBIM  aIMUHUCTPATUBHBIA  PETVIAMEHT  HAIPABISIETCS  OPIraHOoM,
IOPEJOCTABIIAIONIMM MYHULMIAIBHYIO  yCIYry, Ul O(UUIMANbHOTO OIYOJMKOBAaHUSA B
COOTBETCTBUU C Y cTaBoM CeMEHOBCKOI0 MyHULIMIIAIILHOTO 0OPa30BaHUs

50. Komusa yTBEpKIEHHOTO AaIMHUHUCTPATUBHOIO peErjlaMeHTa HAalpaBisgeTCs B
YCTQHOBJICHHOM 3aKOHOJATEJIbCTBOM TMOpPSAKE I BKIIOYCHHS B (eAepalbHBId PErucTp
HOPMaTUBHBIX IIPABOBBIX akTOB Poccuiickoin denepanuu.

IV. OcoGenHocTH NPOBeIeHUsS HE3aBUCUMOM IKCIIEPTU3bI IPOEKTOB
aIMUHUCTPATHBHBIX PerjiaMeHTOB

51. [ns nmpoBeleHUss  HE3aBUCUMOM  SKCIEPTH3bl  OpraH, IPeIOCTaBJIAIOIINN
MYHHULIMIIAJBHYIO YCIYTY, pa3MeEIlaeT IMPOEKT aJMHUHUCTPATUBHOIO PEIVIAMEHTAa BMECTE C
NOSICHUTEIbHOW 3allMCKOM K HEMy Ha CBOeM OQUUUAIbHOM CcaiiTeé ¢ YKa3aHHEM CpoKa,
OTBEJIEHHOTO JUJIsl IPOBEACHUS HE3aBUCUMOM DKCIIEPTU3HI.

IIpeameToM HE3aBHCHMOW 3KCHEPTHU3bI SABISAETCS OLEHKA BO3MOKHOIO IOJIOKHUTEIBHOIO
s¢¢ekra, a TakkKe BO3MOXKHBIX HETaTHBHBIX IOCIEACTBUN peaau3aliy IOJ0XKEHUH MPOeKTa
aJMMHHMCTPATUBHOTO PErjaMeHTa JJis IPa)/J1aH U OpraHu3alui.

52. HezaBucumasi 3KclepTH3a MOXKET NPOBOAUTHCA (DU3MYECKMMHU U IOPUIUYECKUMHU
JUIAMHU B MHULIMATUBHOM IOPSIJIKE 3a CYET COOCTBEHHBIX cpeACcTB. HezaBucumas skcriepTusa He
MOYET TMPOBOAUTHCS (U3NYECKUMHU U IOPUIMYECKUMH JIMIAMH, MPUHUMABIIUMHU Yy4acTue B
pa3paboTke TpOEKTa aJIMUHUCTPATUBHOTO  perjamMeHTa, a TakkKe OpraHu3alusMu,
HaXOJAIIMMHUCA B BEJCHUH OPraHa, IpeA0CTaBIISIIOIIEr0 MyHUIUIIAIBHYIO YCIIYTY.

53. Cpok, OTBEIEHHBIH AJisi MPOBEIACHMSI HE3aBUCHUMOW 3KCHEPTU3bl, YKa3bIBae€TCs NpU
pasMeleHUH MpOoeKTa aJMMHUCTPATUBHOIO perjaMeHTa Ha o(UIMaIbHOM CcaliTe oprasa,
IIPEAOCTABIAIOIIET0 MYHULIMITAJIBHYIO YCIIYTY, C YKa3aHMEM JaT Hadajga U OKOHYAHHs IIpUeMa
3aKJIFOYEHUN IO pe3yabTaTaM HE3aBHUCHUMOM 3KcrnepTu3bl. Cpok mpueMa 3aKI0YEHUN HE MOXKET
ObITh MeHee 7 KaJeHJApHBIX JHEH cO JHSA pa3MelIeHUs MpPOeKTa aJMHUHHCTPATUBHOTO
perjaameHTa.

54. Tlo pe3ynpTaTaM HE3aBUCHMOW OKCIEPTU3bl COCTABIISIETCS  3aKJIIOYEHUE B
IPOM3BOJILHON (pOpME, KOTOPOE HAIpaBIIIETCsl OpraHy, MPeAOCTaBIISIONIEMY MYHUIUIAIbHYIO
yeayry.

55. 3akitoueHue MoJUIeKHUT 0053aTeIbHOMY PACCMOTPEHUIO OPTaHOM, MPEIOCTABISIONIUM
MYHUILIMNIAJIBHYIO YCIAYTy, B TeueHue S5 pabouyux AHEH cO AHS €ro MOJyuyeHUs U HOCHUT
PEKOMEHIaTENbHBIN XapaKTep.

V. Oco0eHHOCTH NPOBEIeHHUA IKCIEPTH3bI IPOEKTOB
AIMUHUCTPATHBHBIX PErIaMEHTOB

56. AnMuHHCTpalMed MyHHMIMIIAJILHOTO 0Opa3oBaHMs MO MPOEKTY aJMHHHUCTPATHUBHOIO
periaamMeHTa IpoBOAUTCS IKCIIEPTHU3A.

57.  llpeameTroM  SKCHEPTH3bl  SBJISETCS ~ OI€EHKA  COOTBETCTBUSI  IPOEKTOB
aJIMUHUCTPATUBHBIX periamMeHToB TpeboBanusM DenepanbHoro 3akoHa "OO opraHuzanuu
IPEOCTAaBIICHHS FOCYIaPCTBEHHBIX U MYHUIMIIATIBHBIX YCIYT" M MHBIX HOPMAaTUBHBIX ITPABOBBIX
AKTOB, PErYIHMPYIOIINX NOPSAAOK NPEAOCTABICHNS COOTBETCTBYIOIIEH MYHUIIUIIAIILHON YCIIYTH.
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B pamMkax 3kcnepTusbl, B TOM YHCIE, TPOBEPSAETCA:

a) COOTBETCTBHE MPOEKTA aIMUHUCTPATUBHOIO PErIaMeHTa TPeOOBaHUSIM IMYHKTOB 3 U 7
Hacrosmux [Ipasui;

0) COOTBETCTBHE KpPUTEPUEB MPHUHATHUS pEIICHUS TPeOOBAHUAM, MPEAYCMOTPEHHBIM
4acTho BTOpoi nyHKTa 19 Hactosimux [IpaBui;

B) OTCYTCTBHUE B MPOEKTE aJMUHUCTPATUBHOIO periiaMeHTa TpeboBaHuil 006 00s3aTeTbHOM
NPEJOCTABICHUH 3asSBUTENSIMH JOKYMEHTOB M (WiM) HH(GOpMAIMH, KOTOPHIE MOTYT OBITH
MOJIyYEHBI B paMKax MEKBEJJOMCTBEHHOTO 3ampoca.

58. Eciu B mporiecce pa3pabOTKU MPOEKTa aAMUHUCTPATUBHOTO PETJaMEHTa BbISIBIISCTCS
BO3MOXXHOCTh ONTHUMU3ALWU (TIOBBIIICHUS KauecTBa) MPEAOCTaBICHUS MYHHUIMIAIBHON YCIyru
IPU YCIOBUHU COOTBETCTBYIOIIMX M3MEHEHUI MHBIX HOPMAaTHBHBIX MPABOBBIX MYHHUIUIIAIHLHOTO
o0pa3oBaHus, PEryIHPYIONINX MOPAIOK MPEIOCTaBICHUS MYHULIUIIATBHON yCIyTH, SKCIEPTH3a
IIPOEKTa aMUHUCTPATUBHOTO pErjlaMeHTa MPOBOJUTCS OJJHOBPEMEHHO C 3KCIIEPTU30M MPOEKTOB
MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB MYHHIIMIIAIILHOTO O0PAa30BaHUsI, PETYIUPYIOIINX MOPSIOK
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

59. TIlo pe3ynpTaTaM »dKCHEPTU3bl MPOEKTAa aJMUHHUCTPATHBHOIO  perjaMeHTa
aJMHHHMCTpAMel MYHUIMIIAIBHOIO OOpa30BaHUSI COCTABISETCS 3aKJIIOUEHHUE O COOTBETCTBHUHM
TpeOOBaHUSM, YKa3aHHBIM B IIyHKTE 57 HacTosAmux [IpaBu.
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I[TOACHUTEJIbBHAA 3AITMCKA
K MMPOEKTY MOCTAHOBJICHUS aAMUHUCTpai CeMEHOBCKOTO MYHHUIIUITAIBHOTO
oOpazoBanus «O0 yTBep>KIECHUU NPABUII Pa3padO0TKU U YTBEPKACHUS
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHUITUTATBHBIX YCITYT»

[IpoekT mocTaHoBIIeHUS pa3pabOTaH B LEAX pean3aluu peKoMeHaaIui 1. 3
nocta”oByieHus IIpaButensctBa P® ot 20.07.2021 Ne 1228 «OO0 yTBepkaACHHUH
[IpaBun pa3paboTKM W yTBEPXKIACHHUS  aJAMHHUCTPATHBHBIX  PETJIAMEHTOB
IPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT, O BHECEHUH M3MEHEHHUIl B HEKOTOPHIE
akThl [IpaButenscTBa Poccuiickoit @enepanniv ¥ MPU3HAHUNA YTPATUBIIUMU CHITY
HEKOTOPBIX AKTOB M OTACNIBHBIX IMOJOKEHUN akToB lIpaBurenscTtBa Poccuiickon
Oenepanin» M MO AHAIOTUMU € nocTtaHoBiieHUWEM [IpaButenscrBa CapaTOBCKOM
obmactu ot 20.12.2021 Ne 1118-I1 ycranaBnuBaeT eauHOOOpasHbIE MpaBUia
pa3pabOTKU U YTBEPKIACHUS aIMUHUCTPATUBHBIX PETIaMEHTOB MPEIOCTABICHUS
MYHULIUNAIbHBIX YCIIYT.

[IpuHsiTHE HOKYMEHTa HEOOXOJUMO B IENSIX MPUBEICHUS MYHHUIIUIATBHBIX
HOPMAaTUBHBIX IIPABOBBIX AKTOB B COOTBETCTBHE C M3MEHEHUAMH CT. 13
OdenepanpHoro  3akoH ot 27.07.2010 Ne  210-®3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYJAapPCTBEHHBIX M MYHUIHUIIAIBHBIX YCIYr» B YaCTH HOBBIX
TpeOOBaHMI K pa3pabOTKe MPOEKTOB aIMUHUCTPATUBHBIX PETIAMEHTOB.

OMHAHCOBO-DKOHOMUNYECKOE OBOCHOBAHUE
K MTPOEKTY MOCTAaHOBJICHUS aAMUHUCTpai CEMEHOBCKOTO MYHHIIMITATEHOTO
oOpazoBanus «O0 yTBEp>KIECHUU NPABUI Pa3padOTKU U YTBEPKACHUS
aJIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUS
MYHULIUTIAJIBHBIX YCITYT»

[IpunsiTie W peanu3alus MNPEIIaraéMoro IOCTAHOBJIEHUS HE NOTpedyer
JOTIOJTHUTENBHBIX PACXO/I0B U3 CPEJACTB MyHUIUIIATBHOTO OIO/IKETA.

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB
Opra’Ha MECTHOTO CaMOYIPaBJICHUS, MOJIEKAIINX MPU3HAHUIO YTPATUBILINMU
CUJTy, IPUOCTAHOBJIEHUIO, U3MEHEHUIO B CBSI3U C MPUHATHUEM MPOEKTA
MMOCTaHOBJICHUS aMUHUCTPAITu CEMEHOBCKOTO MYHHUITUTIAIBHOTO 00pa30BaHUs
«O0 yTBEpKJICHUU TIPaBUI pa3paOOTKU U YTBEPKICHUS aIMUHACTPATUBHBIX
PETJIaMEHTOB MPEIOCTABICHHUS
MYHHUIUTTATBHBIX YCIIYT»

[IpunsiTie M peanuzanus MNPEIIAra€MOro IOCTAHOBIEHUS HE MNOTpedyer
OPUHATHSA, W3MEHEHUS MM OTMEHbl MHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB
MYHUILIMIIAJIBHOTO 00pa30BaHUs.



