AJIMAHUCTPALIAA
CEMEHOBCKOI'O MYHHIIMIIAJILHOI'O OBPA3OBAHUS
®EJIOPOBCKOI'O MYHUILIUTTAJIBHOI'O PAIOHA

CAPATOBCKOM OBJIACTH
INOCTAHOBJIEHHUE
28.12.2024 Ne 55
00 YTBepKACHUN
AIMMUHUCTPATUBHOI'O periaMeHTa
npeaocraBJdcHUsA MyHI/IHI/IHaJILHOﬁ

YCayru «Bbmaqa BBIIINCKHU u3
NMOXO03AMCTBEHHbIX KHUD)

B cootBercTtBuM ¢ DenepanbubiMu 3akoHaMu oT 06.10.2003 Ne 131-D3 «O6
oOlMX MPUHIMIIAX OpTraHU3aIlMd MECTHOTO caMoympaBiieHus B Poccuiickoi
Odeneparun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NpeaoCTaBICHUS
rOCyapCTBEHHBIX W MYHULMNAIbHBIX yciayr» U [lpukazom MuHucTepcTBa
cenbckoro xozsiiictBa PO ot 27.09.2022 Ne 629 «O6 yrtBepxkaeHuu (Gpopmbl U
MopsiIKa  BEACHHWS  TOXO3SWCTBEHHBIX KHUT», PYKOBOJICTBYSCH Y CTaBOM
CeMEeHOBCKOTO MYHHIUIAIBHOTO 00pa3oBaHus DeqOpOBCKOTO0 MYHHUIIUIIATHLHOTO
paitona CapatoBckoil obnactu, agmMmuHucTpaiusi CeMeHOBCKOr0 MYHHIIMIAIBHOTO
oOpazoBanus OenopoBCKOro MyHUIIUITAIBHOTO paiiona CapaToBCcKoil o0jacTu

HOCTAHOBJISAET:

1. VYTBepauTh aIMHUHHCTPATUBHBIA pPEIrJIaMEHT IO MPEIOCTABICHHIO
MYHHUIIUNATBHOM yciIyru «Bblaya BBIMUCKHM W3 TOXO3SMCTBCHHBIX KHUTY
COTJIaCHO MPHUJIOKEHHUIO K HACTOSIIEMY ITOCTAHOBIICHHUIO.

3. Hacrosiee nocraHoBICHUE BCTYACT B CHITY CO JTHS €0 OIyOJUKOBAHMS.

4. KOHTpoJIb 32 HCHOJHEHHWEM HACTOSIIETO ITOCTAHOBJICHHS OCTAaBIIAIO 3a
cO0O0Ii.

I'nmaBa CeMeHOBCKOIro MyHMIUNIAJIBHOIO
oOpa3zoBaHust PeOPOBCKOr0o MyHHIMIIAJIBLHOTO
paiiona CapaToBcKoii 00J1acTH O.B. ITogoabckux



[Ipunoxenue

K TIOCTAaHOBJICHHIO agMuHHCTpanuu CeMEHOBCKOTO
MYHHUIUTAIbHOTO 00pazoBaHuA DenopoBCKOTro
MYHHUIIUITAJIBHOTO paiioHa CapaToBCKOW 00IacTH

ot 28.12.2024 Ne 55

AJIMUHUCTPATUBHBIN PEI'TAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCJIIYI'H
«BBIJTAYA BBIIIUCKHA U3 MOXO3MCTBEHHBIX KHUT »

PA3JIEJI 1. OBILIME TTOJIOXKEHUA
I'naBa 1. IIpenmer peryaupoBaHusi aAMUHUCTPATUBHOTO pPerjaMeHTa

1. Hacrosmuii agMHHUCTPATHBHBIA DPETJIAMEHT YCTAHABJIMBACT IMOPSAIOK M CTaHAAPT
npeaoCTaBJICHUA MYHHHHHaHLHOﬁ yCiayru «Bbmaqa BEIIIACKU U3 MOXO3SMCTBEHHBIX KHHUT», B
TOM 4YHCJIE TMOPSAOK B3aUMOJEHCTBUS agMUHHUCTpanuud (CeMEeHOBCKOTO MYHHUIIUIAIBHOTO
obpaszoBanusi DenOpoBCKOro MyHHUIUTIATLHOTO paiioHa CaparoBckoit oOmactu (manee -
aJIMUHUCTpAIMsI) C TpaXJaHaMU M WX YIIOJHOMOYCHHBIMU TIPEACTABUTEISIMU, CPOKU H
[IOCJIEI0BATENbHOCT  aJMUHUCTPATUBHBIX  Ipouedayp  (#eHcTBuUil),  OCYIIECTBISEMBIX
aJMUHUCTpAIed B TMpoIecce pealu3alMd IMOJHOMOYUN 10 BbIJAa4€ BBINUCKA U3
IIOXO35IMCTBEHHBIX ~ KHMI, KOTOpbIE BEAYTCS OpPraHaMM MECTHOIO  CaMOYIIpaBJIEHUS
CeMEeHOBCKOTO MYHUIIMNAIBHOTO oOpa3oBanus DegopOBCKOr0 MYHHIMIIAIBHOTO paiioHa
CapatoBckoii obmacTu (fasnee - moX034iCTBEHHbIE KHUTH).

2. llempro HACTOSIIETO AIMHUHHCTPATUBHOTO pETJaMEHTa SBISETCS OOecIeueHue
OTKPBITOCTHU TOPSIKA MPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH, IPEAYCMOTPEHHOM yHKTOM |
HACTOALIET0 aIMUHUCTPATUBHOIO perjiaMeHTa (Jajee - MyHULUIAlIbHAasl yclyra), MOBBIILIEHUS
KauecTBa €€ WCIIOJIHEHHUs, CO3JaHUs YCIOBUH [UIsl y4acTHsl TpaKAaH B OTHOIIEHUSX,
BO3HHUKAIOMIUX ITPpH MMPEAOCTABJICHUHN MYHHHHHHHBHOﬁ YCIYyTH.

I'naBa 2. Kpyr 3asBureneit

3. MyHuIunanzpHasi yciyra mpeaoCTaBlIsIeTcs TpaxkiaHaM, BEIYIINM JINYHOE MOJICOOHOe
xo3siicTBo (manee JIIIX) Ha TeppuTOpHN MYHHULIMIIATBHOIO 00pa30BaHus (J1ajee - 3aBUTENH).

I'maBa JIIIX umeeT mpaBo MONYYUTh BBINUCKY M3 KHHUTM TOJBKO B OTHOLUIEHHUU CBOETO
JITIX B mo6om oOBeMe, 1o JIF0OOMY MEPEUHI0 CBEACHUN U JJI JIOOBIX LeTeH.

Nuoii unen JIIIX mmeer mpaBoO MOJYYUTH BBINMCKY M3 KHUTHM TOJIBKO B OTHOLIEHUU
ceoero JIIIX B moboMm oObeme, To JIFOOOMY TIEPEYHIO CBEIECHUNM M ISl JIIOOBIX IieNiei, 3a
HCKJIIOUEHHEM NTEPCOHAIBHBIX JaHHbIX Ti1aBsl JITTX.

4. Or wumeHM 3aiBUTENA 33 NPEIOCTABICHUEM MYHMIMNAIBHOU YCIYTH MOXET
00paTHTHCS €ro YIIOTHOMOYCHHBIHN MPEeACTaBUTENb (Jlaee - MPeACTaBUTENb ).

5. B cnywae oOpameHus 3asBUTENS WJIA €ro NPEICTaBUTENS C 3alpoCcoOM O
MPEAOCTABIEHUH HECKOJbKUX TOCYAApCTBEHHBIX YCIAYr U (WJIM) MYHULMNAIBHBIX YCIYT TNpHU
OJIHOKpPaTHOM OOpalleHnu B MHOTO()YHKITHOHATIBHBIN [IEHTP MPEAOCTABICHUS TOCYAAPCTBEHHBIX
YU MYHHUITUTIATBHBIX YCIYT (ajiee - KOMIUIEKCHBIN 3ampoc), 3a HCKIIOYEHUEM TOCYAapCTBEHHBIX
YCIYI M MYHULIMOAIbHBIX YCIYT, MPEIOCTABIECHUE KOTOPBIX IOCPEACTBOM KOMILJIEKCHOTO
3ampoca He OCYIIECTBISCTCS, MPU YCIOBUH, YTO OJHOW U3 MYHHUIUTIATBHBIX YCIIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3ampoce, sIBJSETCs MyHUIUINAIbHAs yClyra, IpeaocTaBisieMas B COOTBETCTBUH C
HACTOSIIIIM aIMUHUACTPATUBHBIM pErJIaMeHTOM, MHOTO(YHKITHOHATHHBIN IEHTP
MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U MyHUIIUMIATBHBIX ycayr (panee - M®II) mist oGecnieuenus
MOJIyYEHUsI 3asBUTEJIEM MYHUIUMNAIBHON YCIYrM JeHCTBYeT B HWHTEpecax 3asBuUTeNs 0e3
JIOBEPEHHOCTH M HANpaBJIsIeT B aJMUHHUCTPALIMIO 3alpPOC O MPEJOCTaBICHUU MYHHUIUNATBHOU
YCIIYTH, TIOJMUCAHHBIN yIIOJHOMOYEHHBIM paboTHUKOM M®II u ckperneHHblil nedarbio MOI],



a TaKKe CBEACHHS, NOKYMEHTHI W (Wiu) HH(pOpMAIHIO, HEOOXOIUMBIC I MPEIOCTABICHUS
MYHULIMTIATBHONW YCIYTH, C MPWIOKEHUEM 3aBepeHHO MO xonmuu KOMIIJIEKCHOTO 3arpoca,
0e3 cocTaBJIeHMsI U MTOANKUCAHUS TAKOT0 3aIpoca 3asBUTEIIEM UJIH €T0 NPEJACTaBUTEIIEM.

I'maBa 3. TpebGoBanus K NOPsIIKY HHGOPMUPOBAHUS O MPEIOCTABICHUN MYHUITUITATILHON
yCIyrH

6. lns momydenust ”HGOPMALUU IO BOIPOCAM MPEJOCTABICHUSI MYHUIMITAIBHON yCIyTH
U O XOJ€ MNpelOCTaBICHUS MYHULUNAIbHOW YCIYrW 3asBUTENb MM €ro HpeICTaBUTEINb
oOpainaercst B aIMUHUCTPALIMIO.

7. Wndopmauus 1o BOOpocaM  IPEJOCTaBIECHUS  MYHULIMNAIBHOH  yCIyru
IIPEIOCTABIISAETCA:

1) npu IMYHOM KOHTAKTE C 3asBUTEJIEM WUJIM €r0 IPEeACTaBUTENEM;

2) ¢ WHCIOJNB30BAaHMEM CPEACTB TeNe()OHHOM CBs3M, Yepe3 O(QUIHMATBHBINA cailT
aJIMUHUCTpAlMU B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «/HTepHeT» (najee - ceThb
«HTepHETY) MO anpecy https://semnovskoe-r64.gosweb.gosuslugi.ru (mamee - odummManbHBINA
CaliT aJAMMHUCTpalMM), 4Yepe3 (eAepalbHYyl0 TOCYAapCTBEHHYI0 HH(OPMALMOHHYIO CHCTEMY
«EnuHblii mopTan rocyaapCcTBEHHBIX U MYHUIUMNANBHBIX YCIyr (GhyHKIui)», (naiee - [Topran),
0 AJIEKTPOHHOM MMOYTE aJMUHUCTpaIK_Semenovskoemo@mail.ru (mzanee - aneKTpoHHAsI oYTa
aJIMUHUCTpAIHHN);

3) NMCHbMEHHO B CIIy4ae MUCbMEHHOTO OOpAILEHUS 3asBUTEISI WU €T0 MPEACTaBUTES.

8. Mudopmanus o xoie npeoCcTaBIeHUs MyHUIIUIIAIBHON YCIYTH IPEJOCTaBIIAETCS:

1) pu TMYHOM KOHTAKTE C 3asBUTEJIEM WJIH €0 MPEICTaBUTEIIEM;

2) ¢ ucIoNb30BaHUEM Tele(OHHOU CBsI3M, Yepe3 OPUIMANbHBIA CalT aJMUHUCTPALIUH,
T10 AJIEKTPOHHOHU TOYTE a/IMUHUCTPAIIHH;

3) nMCbMEHHO B cily4yae MMCbMEHHOTO 0OpalleHusl 3asiBUTENSI UM €r0 MpeACTaBUTEIs.

9. JIOWKHOCTHBIE JIMLA aJAMHUHUCTpAllMM, OCYIIECTBISIOLUIME IMPEIOCTaBICHHE
MH(pOpMaLIMU N0 BOIIPOCAM IPEIOCTABIECHUS MyHUIIUIIAILHON YCIYTH U O X0J1€ IPEIOCTaBIECHUS
MYHUIUIAIBHON YCIyTH, JOJDKHBI NPUHATH BCE HEOOXOAMMBIE MEpBl IO IPEIOCTABICHUIO
3asBUTENII0 WJIM €ro MpeACTaBUTENI0 HcUYeplbIBaloulel uH(popMaluu IO BOIpocaM UX
oOpalleHuit, B TOM YHCIIE ¢ IPUBJICUEHUEM APYTUX JOHKHOCTHBIX JIUI] aIMUHUCTPALIUH.

10. JIosKHOCTHBIE JIMIIa aAMUHUCTPALIUU IPEJOCTABISAIOT CIAEAYIONIYI0 HHPOPMAIHUIO 10
BOIPOCAM MPEIOCTABICHUS MyHUIIUNIAIBHON YCIYTH U O X0/1€ IPEAOCTaBICHUS] MyHULIUTTAIbHON
YCIIyTH:

1) o0 opraHe MeCTHOrO caMOYIpaBl€HHs MYHHUIMIAIbHOIO  00pa30BaHUs,
IPEIOCTABISAIONIEM MYHUIUNAIBHYIO YCIYry, OpraHax TIOCYyJapCTBEHHOW BIacTH U
OpraHu3alysaX, YYacTBYIOUIMX B MPEJOCTaBIEHUM MYHUIUNAIBHOM YCIyrH, BKJIIOYas
UHPOPMALIMIO 0 MEeCTe UX HaxOXJeHHs, rpaduke paboThl, KOHTAKTHBIX Tele(OHAX, a TaKkKe O
MOII, ocymecTBIAOMUX IPEAOCTABICHNE MYHUIIUITAIbHON YCIYTH;

2) o mopsAaKe MNPEeIOCTABICHUS MYHUIMNAIBHOM YCIYTH M XOJA€ NPEeAOCTABICHHS
MYHULUIIAIBHON YCIYTH;

3) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX ISl TNPEAOCTABICHHUS MYHHULUTAIBHON
YCIIyTH;

4) o BpeMeHM IpueMa JOKYMEHTOB, HEOOXOAMMBIX JJIsI  MpPEJOCTaBIICHUS
MYHUIUIIAIBHON YCIYTH;

5) 0 cpoke npeocTaBICHNs] MyHUIIUITAIBLHON YCIIYTH;

6) 00 OCHOBaHHAX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX AJIsi MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIYTH;

7) 06 OCHOBaHMSIX OTKa3a B MPEAOCTABICHUN MyHUIIUIIAIBHON YCIIYTH;

8) o mopsanke oOxaloBaHUS pelleHud u AeicTBuil (Oe3nedcTBUS), MPUHUMAEMBbIX
(coBepIIaeMBbIX) B paMKax MPeAOCTaBICHUS MyHUITUTIATIBHON YCITYTH.

11. OcHoBHbIMU TpeOOBaHUSAMH TIPU MPEAOCTABICHUH HH(POPMAIMKA IO BOIPOCAM



https://semnovskoe-r64.gosweb.gosuslugi.ru/
mailto:%20semenovskoemo@mail.ru

IPEIOCTAaBICHUS] MYHUIIUIIAIBHON YCIYTH UM O XOJ€ MPEeIOCTABICHNs MYHHIMIIATLHOW YCIyTH
SABIISIFOTCSL:

1) akTyanpHOCTS;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh M TOCTYITHOCTh B U3JI0KEHUU MH(OpMAIIHH;

4) monHOTa MH(POPMAIIHH;

5) cooTBeTcTBHE MHPOPMALIUU TPEOOBAHUAM 3aKOHOIATENbCTBA.

12. IlpenocraBieHue WHPOPMALKMK IO BOMPOCAM MPEAOCTABICHUS MYHHUIIMIIATbHOM
YCIYIM U O XOJ€ HIPEJOCTaBJICHUs MYHHIMIIAIBHOM YCIyru mo TeleOHY OCYLIECTBISAETCS
IyTEeM HEMOCPEJICTBEHHOTO OOILICHMS 3asBUTENS WM €ro MNpPEACTaBUTENs C JOKHOCTHBIM
JMLIOM aIMUHUCTPALIUH 110 TeNedOoHy.

13. Ilpu orBerax Ha TenepOHHBIE 3BOHKH JOJDKHOCTHBIC JIMIA aIMHHHUCTPAILIUH
MoApOOHO W B BEXIMBOW (KOPpEeKTHOH) ¢dopMe HHOOPMUPYIOT 3asgBUTEICH WIH HX
IpeCTaBUTENeH 0 MHTEPECYIOIUM HX BompocaM. OTBeT Ha Tesle()OHHBIH 3BOHOK HAYMHACTCSI C
uHpOpMaLlMM O HAWMEHOBAaHUM OpraHa MECTHOIO CaMOYIPABJIEHHUS, B KOTOPOE MO3BOHUII
3asgBUTENb WIH €r0 NpPEeACTAaBUTENb, (aMUINH, UMEHH W (€ClIM HMEeTcs) OTYECTBE JIMIa,
NPUHSBIIETO TeNe(OHHBIN 3BOHOK.

[Ipy HEBO3MOXHOCTH JOJDKHOCTHOTO JIMIA AAMMHUCTPALMM, IPUHSBLIETO 3BOHOK,
CaMOCTOSITEILHO ~ OTBETUTh  HAa  IIOCTABJICHHBIE  BONPOCHI  TeNeQOHHBIH  3BOHOK
nepeaipecoBbIBAETCs (MEPEBOAUTCS) HA JPYroe JIOHKHOCTHOE JIMIO aJMUHUCTPAlMU WM XKe
3aBUTENIO WM €T0 TPEACTAaBUTENI0 cooOmaercss TeneOHHBI HOMEp, 0 KOTOPOMY MOKHO
HOJYYUTh HEOOXOAMMYIO HH(POPMALIMIO 110 BOIIPOCAM MPEA0CTABICHHUS MYHHUIMIIATBHON YCIIyTu
¥ 0 X0JI€ TIPEAOCTABICHISI MyHUIIUTIAIIBHOW YCIYTH.

14. Ecnu 3asgBUTENs WIM €ro IpeICTaBUTENs HE YAOBJIETBOpsAeT HHpoOpMauus 10
BOTIPOCAM TPEIOCTABICHUS MyHUITUIIAILHON YCIIYTH U O X0/1€ IPEAOCTAaBICHISI MyHUIIUTTAIEHON
YCIIYTH, MPEI0CTaBICHHAs JTOJKHOCTHBIM JIMLIOM aJMHUHHUCTPALIUU, OH MOKET OOpaTUThCS TilaBe
MYHUIMIAIBLHOTO 00pa30BaHUS WM JIMILY, MCIIOJHSIOIIEMY €ro IOJIHOMOYMA (Jajiee - IjiaBa
MYHUIIUTIATIBHOTO 00pa30BaHMs), B COOTBETCTBUH C TrpadUKOM TpHeMa 3asBHTENCH WIH UX
npezcTaBuTeneil.

[Tpuem 3asBUTENEM WIM HUX NpEJICTaBUTENIEH TJIaBOW MYHHUIMIAIBHOTO 00pa3oBaHUs
IPOBOJUTCS MO NpPEeABAPUTEIBHOM 3alMcH, KOTopasl ocyluecTBiusercs no tenedony 8 (84565)
52094.

15. ObparteHust 3assBUTEINS WM €r0 MPEICTaBUTENs O IPEAOCTaBICHMH HHPOPMALIUH 110
BOTIPOCAaM TIPEIOCTABICHHS] MYHHIMIIAIBHOW YCIYrHM paccMarpuBatorcss B TedeHue 30
KaJeHJapHBIX JHell co aHA peructpauuu oOpameHus. OOpaiieHus 3asBUTENCH WIM UX
NpeJCTaBUTENIC O XOJE MPEIOCTABICHUS MYHUIUIAIBHONH YCIYTH pacCMaTpUBAIOTCS HE
no3Hee pabovero JHs, CIECAYIONIETO 3a THEM PETHUCTPALIMA OOpAIICHHUS.

JlHeM peructpanuu oOpalleHus SBISIETCs IeHb ero MOCTYIJICHNs B aIMUHUCTPALIHIO.

OtBer Ha oOpalieHue, MOCTYNMUBIIEe B aAJMUHUCTpPAIMIO B (opMe DSIEKTPOHHOTO
JIOKYMEHTa HarpasiseTcsi B (opMe JIEKTPOHHOTO JOKYMEHTA IO aJpecy AJIEKTPOHHON MOYTHI,
yYKa3aHHOMY B OOpalleHUH.

OtBer Ha oOpalleHue, MOCTYNHBIIEE B aJMHHHMCTPALMIO B TNHCbMEHHOH (opme,
HAIPaBJISIETCS 110 TIOYTOBOMY aJpecy, YKa3aHHOMY B JJaHHOM OOpaIeHHN.

16. Undpopmanus o MecTe HaXOoXIeHUA U rpaduke pabOThl aAMUHUCTpAIMM, a TaKXKe
M®II, xoHTakTHBIE TenedoHBI, aapec OPUIMAIBHOTO caiiTa aIMUHUCTPALUU U BJIEKTPOHHOU
HOYTHl JIMUHUCTPAIMU, TOPS/IKE MPEIOCTABICHNUS MYHULMIAIBHONW YCIYTH, a TakKe MOpPsIKe
NOJy4YeHUsT MHPOPMALMU IO BONPOCAM MPEAOCTABICHHUS MYHUIUMIAIBLHONH YCIYTH M O XOJe
NPEOCTABICHIS] MYHHIIUTIAIBHOW YCIYTH Pa3MenaeTCs:

1) Ha opuIMATBHOM caliTe aMUHUCTPAIUH;

2) na Iloprane.

17. Ha uHOpManMoOHHBIX CTEHIAX, PACHOJOXKEHHBIX B IOMELICHHSX, 3aHUMAaEMbIX
aJIMUHUCTpalMel, pa3MelaeTcs cieayronas HHGopMarus:



1) 06 oprane MeCTHOTO CaMOYIPABICHHS, PEAOCTABISAIONIEM MYHUIUIIAIBHYIO YCIYTY,
BKJIIOYas WH(OOpPMAIMI0O O MeCTe HaxOXJIeHWs, rpaduke paboThl, KOHTAKTHBIX TeledoHax,
azpece o(hUIMAIBHOTO CaliTa aAMUHUCTPAIIMH U AJIEKTPOHHOM MOYTHI aIMUHUCTPALIUH, A TAKXKe
0 MO®II, ocymecTBIAAIOIMX MPEJOCTABICHHE MYHUIIMNIAIBHON YCIIYTH;

2) 0 NOpsAIKE NPENOCTABJIECHUS MYHULMIAIBHOM YCIYTM M XOJ€ HPEJOCTaBICHUS
MYHULUNAIBHONH YCIYr'M, B TOM 4HCl€ 00 YCIyrax, KOTOpbIE€ SIBISIOTCS HEOOXOOUMBIMH U
00s13aTeJIbHBIMU AJ151 IPEIOCTABICHUS MyHUIIUTIIAIBHON YCIIYTH;

3) o mepeyHe MAOKYMEHTOB, HEOOXOAMMBIX JJIsi IPENOCTABICHUS MYHHUIMIAIBHOM
ycIyru;

4) o BpeMeHH IpueMa JOKYMEHTOB, HEOOXOAMMBIX JJsI  MPEJOCTaBIICHUS
MYHULIMIIAJIbHON YCIIyTH;

5) 0 cpoKke MpenoCcTaBIeHNs MyHULIIMIIAILHOW YCIIYyTH;

6) 00 OCHOBaHUSX OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMUMBIX Ul MPEIOCTABICHUS
MYHULUIIATIBHOU YCIYTH;

7) 06 OCHOBaHMSIX OTKa3a B NPEAOCTABICHUHM MYHUIIUIIAIbHON YCIIYyTH;

8) o mopsmke OOXKalIOBaHWA pEHICHWH W JeicTBuil (0e3leiCTBHSA), NMPUHUMAEMBIX
(coBepiIaeMbIX) B paMKax MPelOCTABICHUS MyHULIUIIATbHON YCIYTH;

9) wu3BneueHUs U3 3aKOHOJATENIBHBIX M HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
COJIEpIKalINX HOPMBI, PETYJIMPYIOLINE IPEJOCTABICHUE MYHUIIUIIATbHON YCIYTH;

10) TeKCT HACTOALIETO AAMUHUCTPATUBHOIO PErilaMeHTa.

18. NuadopmupoBanne 3asiBUTEICH WM UX MPEICTABUTENCH O TOPSIIKE MPEAOCTABICHHS
MyHULIMNAAbHOW ycnyru B MOILI, o Xxoxe BBIIOJHEHUS 3alpoCOB O IPENOCTaBICHUU
MYHULIMNIAJBHOW YCIYrH, a TaKKe MO HMHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHHULIMIIAJIbHOW YCIIYTH, a TaKK€ KOHCYJIbTUPOBAHUE 3asBUTEICH MM MX IPEICTaBUTENIEH O
HOPsIIKE IIPEAOCTABICHUS MYHMIMNAIbHOW yciayru B MOIL[ oCymecTBIAIOTCS B NOPSJIKE,
YCTAaHOBJIEHHOM Hacrosiued mmasod, MO®ILl, ¢ KOTOppIMH aIMUHUCTpauus 3aKIlOuuia B
COOTBETCTBUH C 3aKOHOJATEIBCTBOM COTJIAIIEHHS O B3aUMOJIECHCTBUN.

PA3JIEJ II. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU VCIIYTU
I'nmaBa 4. HaumeHOBaHNE MyHMIIMITAJILHON YCIIyTH

19. Iloxg MyHHMUMDAIBHOW YCIYroil B HAcTOSIIEM aJAMHHUCTPATHBHOM pErJIaMeHTe
MOHMMAETCS Bbl1aya BBIIUCKH U3 MOXO03SMCTBEHHBIX KHHUT.

I'maBa 5. HaumeHoBaHHE OpraHa, NpeaoCTaBISIONMIEr0 MyHHIIMIIAIBHYIO YCIYTY

20. [IpenocraBieHre MyHULIMITAIBHOM YCIIYTH OCYILIECTBIISIET aIMUHUCTPALIHSL.

21. Ilpm mnpenocTaBICHUM MYHUIUMNAIBHOW YCIYrd aJAMUHUCTpAlUsl HE BIIpaBe
TpeOOBaTh OT 3asBUTENEH WM WX TPEJCTABUTENCH OCYIIECTBICHUS EHCTBUH, B TOM YHUCIIE
COTJIACOBAHWN, HEOOXOMUMBIX [IJISi TOJYyYEHUS MYHHUIIMIIAIBHON YCIYIH | CBSI3aHHBIX C
oOpaillieHneM B TOCYyapCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS U OPTaHU3AIHH,
3a MCKIIIOUEHUEM TIOJNYYEHHS YCIIYT, BKIIOUYCHHBIX B TE€PEUCHb YCIYT, YKa3aHHbIE B YacT |
cratbi 9 DenepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEI0CTaBICHUS TOCYTAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT.

I'maBa 6. Onucanue pe3ynbrara IpeJoCTaBIeHUS MyHULIUIIATbHON YCIyTH

22. KOHEYHBIM pe3yJlbTaToOM MPEIOCTaBICHUS MYHULIMIIATLHON YCIYTH SBIISIETCS:

1) npenocTaBieHne BHIMUCKH U3 MIOXO3SIMCTBEHHON KHUTH;

2) 0TKa3 B MPEAOCTABICHNUHU BBIIUCKHU U3 MTOXO35UCTBEHHON KHUTH.

Brimiicka U3 MOXO3SIICTBEHHON KHHUTH MOMKET COCTaBJISATHCA B MPOM3BOJBHON (opme



(HampuMmep, 1o (opMe OTAETBHBIX JHCTOB KHUTH, WU MO pasjenaMm (mojapaszaenam), HId 10
KOHKPETHBIM IIYHKTaM KHHIH).

Brimucka 13 KHUTH B (OpME IJIEKTPOHHOTO JOKYMEHTA MOJIHUCHIBACTCS YCHIICHHOM
KBAJM(HULHUPOBAHHON 3JEKTPOHHOM NOJMMCHIO TIJ1aBbl MYHMLMIIAIBHOIO OOpa30BaHMs WU
YIIOJIJHOMOYEHHBIM UM JTOJKHOCTHBIM JIULIOM.

['maBa 7. Cpok mpenocTaBieHus] MyHUIIUIAIBHOMN YCIYTH, CPOK BbIAauu JOKYMEHTOB,
SBJISIFOLTUXCS PE3YJbTaTOM MPEIOCTABICHUS MYHULIUTTAIbHON YCIIyTH

23. MyHunMmanpHas yciIyra TpEeOoCTaBsSeTcsl B TeueHue 3 paboumx THEH co JHS
NOCTYIUICHUSI B aJIMUHUCTPALIMIO JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 26 u 27 HacCTOSILEro
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

24. Bpinucka U3 MOXO3UCTBEHHBIX KHUT BBIIAETCS 3aSBUTENIO WM €r0 MPeICTaBUTEIIO
B TEUEHHUE OJHOr0 pabodero JHsS CO JHS MOAMKMCAHUS TJIABOH MYHHUIIMIAIBLHOTO OOpa3oBaHUs
TaKoOro JOKyMEHTA.

I'nmaBa 8. HopMaTuBHbI€ IpaBOBBIE aKThl, PETYJINPYIOLINE IPEIOCTABIECHUE
MYHULUIIAIBHON yCIyTu

25. llepeuyeHb HOPMATHBHBIX NPABOBBIX AaKTOB, PEryJUPYIOIIMX MPEIOCTABICHUE
MYHUIIUIATBHOH yCIOyr (C yKa3aHHEM HX pPEKBU3UTOB M HCTOYHUKOB O(HUIIMAIBHOTO
OIyOJIMKOBaHUs ), pa3MeIaeTcsl Ha OUIIMAIBHOM caiiTe aAMUHKUCTpaluu 1 Ha [lopTane.

I'maBa 9. I/IqupHLIBaIOH_[I/Iﬁ NEepCUCHb JOKYMCHTOB, H606XOI[I/IMBIX B COOTBCTCTBHUHU C
HOPMATUBHBIMU MIPABOBBIMU aKTaMH IJIA ITPEAOCTABICHHUA MyHI/IIIPIHaJIBHOfI YCIyru 1 yCiyr,
KOTOPBIC ABJIAIOTCA HCO6XO,I[I/IMLIMI/I 1 00s3aTeNbLHBIMU JJIA IPpEA0CTAaBJICHUA MYHHHHHaHBHOﬁ
yCIyru, noAjiekamux nmpeaCTaBJICHUIO 3adBUTCIICM WA €0 NPCACTABUTCIIA, CITIOCOOBI MX
IMOJIYYCHUA 3asABUTCIIEM UJIK €TI0 NPEACTABUTECIICM, B TOM YHUCJIC B 3J'I€KTp0HHOI71 Q)opMe, IMOPAIA0K
HUX IpCACTABJICHUSA

26. C nenblo MOJYYEHUs] BBINUCKU M3 TMOXO3AMCTBEHHBIX KHUT 3asBUTEIb WU €ro
IPEJICTaBUTEINb MOAAET B aIMUHUCTPALIMIO 3alIpOC O IPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH B
dbopMe 3asBIEeHUS O BbIJaue BHIMUCKU U3 MOXO3WCTBEHHBIX KHUT (J1aiee - 3asBleHue) 1o ¢popme
COTJIACHO MPUJIOKEHHUIO K HACTOAILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBIeHHE O MPEAOCTABICHUM BBIMUCKH W3 KHUTH MOXET OBITh 3aMOHEHO OT PYKH,
MAaIIMHOMUCHBIM CIIOCOOOM JIMOO TOCPEACTBOM JIEKTPOHHBIX ME€YATAIOLIUX YCTPONUCTB, a TAKKe
MOATOTOBJICHO B AJIEKTPOHHOU (popme ¢ momortisto [lopTana.

3asiBIeHUE, HAMPABIEHHOE B AJIEKTPOHHOU Qopme ¢ ucnoib3oBanueM [loprana, MoxeT
OBITH MOANKCAHO YCUJICHHONW HEKBAIM(UIMPOBAHHON AJIEKTPOHHOM MOJANUCHI0, CepTHU(UKAT
KJII0Ya TPOBEPKH KOTOPOH CO3AaH M MCIONb3yeTcss B MHQpacTpyKType, obOecrednBaroien
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aNMO/IEHCTBUE WH(POPMaIMOHHBIX CHUCTEM,
UCIIONB3YEMBIX Il MPEJOCTABICHUS TOCYJApCTBEHHBIX W MYHULMUIAIBHBIX YCIYyT B
anekTpoHHoW (opme, B coorBercTBUM ¢ llocranoBnenuem IlpaButensctBa Poccuiickoi
@eneparun ot 01.12.2021 Ne 2152 «O6 yrBepkaeHuu [IpaBui co3naHHus M HMCIIOJIB30BaHMSA
ceprudukaTa KJIo4a IPOBEPKH, YCUICHHONM HEKBATU(UIIMPOBAHHOM 3JEKTPOHHOM MOANHCHU B
uHOpacTpyKType, obecrneunBaromeil HHMOPMAIIMOHHO-TEXHOJOTHUECKOE B3auMOJIEHCTBHE
WH(MOPMALIMOHHBIX CHCTEM, UCIHOIB3YEMBIX Ui TMPEAOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM Qopmem.

B 3adBnenun o mpenocTaBiIE€HUM BBIMUCKU U3 KHUTH raaBou JIIIX wiv vHBIM 4ieHOM
JIIIX ykas3piBaeTcs (opmar MperoCcTaBleHUs TaKOH BBIMUCKH (B (OpMe 3IEKTPOHHOIO
JOKYMEHTa WM Ha OyMa)KHOM HOCHTEJE).

27. K 3asgBieHHIO 3adBUTENIb WJIM €ro MPEACTaBUTEIb MpPWIAraeT CJlaeayrolue



JOKYMEHTBI:

1) KonuIo JOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD 3asiBUTEIS;

2) KOIIUIO TOKYMEHTA, yIOCTOBEPSIIOLIETO JIMYHOCTh IIPEICTABUTEINS 3asIBUTEINS (B CIy4yae
MoJIa4yM IOKYMEHTOB IIPEICTABUTENIEM 3asBUTEIIS);

3) IOBEPEHHOCTh WJIM MHOU JOKYMEHT, yIOCTOBEPSIOLINI MOJHOMOYMS IPEICTaBUTEINS
3asgBUTENS (B cliydae MoJauu JOKYMEHTOB MPEACTaBUTENEM 3asBUTE).

28. 3asBUTENb WM €ro MNPEACTaBUTENIb NPEICTABIACT (HANpaBiseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MYHKTE 27 HACTOALLEr0 aJMMHUCTPATUBHOIO PETJIaMEHTa, OJTHUM U3
CJIEIYIOIIUX CIOCOOO0B:

1) myTem ayHOTO OOpAICHUS B aIMUHUCTPALIUIO;

2) yepe3 opraHu3alMy MOYTOBOM CBSI3U. B 3TOM ciydyae TOKYMEHTBHI MPECTABISIOTCS B
KONUSAX, 3aBEPEHHBIX HOTApPUYCOM WJIHM JOJDKHOCTHBIM JIMLOM, YIIOJIHOMOYEHHBIM B
COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Ha COBEPIIECHUE HOTAPHAJbHBIX NEHCTBHI HIIM OpraHoM
(1OJIKHOCTHBIM JIMLIOM), YIIOJIHOMOUYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) yepe3 nuuHbIi KabuHeT Ha [Topraie;

4) nyreM HalpaBJIeHUs Ha OPUIMATIBHBIN aJjpec AIEKTPOHHOM OYThl aIMUHHUCTPALIUH;

5) uepe3 MOII.

29. B cayuae obpamienus B M®L[ o1HOBpeMEHHO ¢ KOMILIEKCHBIM 3allpOCOM 3asBUTEIb
WIA €ro MpeACTaBUTENIb IOJAeT CBEICHHs, JOKYMEHTHI U (Wiau) wuH(GOpMAIHIO,
MPEeyCMOTPEHHbIE HOPMATUBHBIMHU MPABOBBIMH aKTaMH, PETYIUPYIOIIMMUA OTHOIICHHUS,
BO3HUKAIOIIME B CBA3UM C MPEJOCTAaBICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce
rOCY/IapCTBEHHBIX U (MJIM) MyHUIIUIAIBHBIX YCIYT, 32 UCKIIOUYEHUEM TOKYMEHTOB, Ha KOTOpBIE
pacripoctpansercs TpeboBaHue MyHKTa 2 yactu 1 crarbu 7 denepaqbHOro 3aKOHA OT 27 MO
2010 roga Ne 210-®3 "O6 opranuzanuy NpeaoCTaBiICHHs TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX
ycayr", a Takke CBEJEHUM, JOKYMEHTOB U (W) HH(OPMALIMU, KOTOPBIE y 3asBUTENS WINA €ro
MPEJICTABUTENS OTCYTCTBYIOT M JOJDKHBI OBITH TMOJYYEHBI MO pe3ylibTaTaM MNpeIoCTaBIICHUS
3aSBUTENII0 WIM €ro IpPEACTAaBUTENI0 MHBIX YKa3aHHbIX B KOMIUIEKCHOM  3aIpoce
rOCyIapCTBEHHBIX Y (MJIM) MYHULIMNAIbHBIX yciuyr. CBeneHus, JTOKYMEHThl U (WJIM)
UHpOpMaLNIO, He0OXO0AUMBIE JUIS PEAOCTABICHHS TOCYAAPCTBEHHBIX U (WJIM) MYHUIUIAIbHBIX
yCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, W MOJydyaeMble B OpPraHM3alMsIX, YKa3aHHBIX B
yactu 2 cratbu 1 @enepanbHoro 3akoHa ot 27 urona 2010 roxa Ne 210-D3 "O6 opranuzanuu
IIPEIOCTABIIEHUSI TOCY/IAPCTBEHHBIX U MYHHMIMIIAJIBHBIX YCIYyTr", B pe3yjbTaTe OKa3aHUsl YCIYT,
KOTOpbIE SBJISIOTCS HEOOXOAUMBIMU M 00s3aTeIbHBIMU ISl TIPEAOCTABICHHS FOCYIapCTBEHHBIX
U MYHHUIIMNAJIBHBIX YCIYT, 3asBUTENb WK €ro npeactaBuTenb nojgaetr B MOI] onHoBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITENIBHO.

30. Ilpm mnpegocTaBieHMM MYHMUIMIIAIBHOW YCIYyrd aJMUHUCTpAllUsg HE BIpaBe
TpeOoBaTh OT 3asABUTEJECH MM MX NpEICTaBUTENIEH JOKYMEHTBI, HE YKa3aHHbIE B MYHKTax 26 U
277 HacTOALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

31. TpeboBanus K JOKyMEHTaM, TMPEACTABISIEMbIM  3asgBUTEIEM WIH  €ro
IIPEJICTaBUTEIIEM:

1) TOKYMEHTBI JAOJKHBI UMETh N€YaTH, MOJAMNUCH YIIOTHOMOYEHHBIX JTOJKHOCTHBIX JIUI]
rOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABJIEHUS WM JOJDKHOCTHBIX JIMI MHBIX
OpraHu3aiyii, BBIJABIIMX JaHHbIE JOKYMEHTBHl WM YAOCTOBEPUBIIUX IOJIMHHOCTHh KOIMHUMN
JIOKYMEHTOB (B cily4yae MOJIy4eHHUs JOKyMEHTa B (opMe 3JIEKTPOHHOTO JOKYMEHTa OH JIOJKEH
OBITH MOJIMUCAH JEKTPOHHOM MOANKMCHIO 3aSBUTEINS UM €T0 MPEACTaBUTENS] B COOTBETCTBHHU C
IIYHKTOM 69 HacTOSAILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA);

2) TEKCThI JOKYMEHTOB JIOJKHBI ObITh HAaIIMCaHbl Pa300pUHBO;

3) IOKYMEHTbl HE€ JOJKHBl MMETh MOJYHMCTOK, MPHUIHCOK, 3aYEPKHYTBHIX CJIOB M HE
OTOBOPEHHBIX B HUX UCIPABIICHUM;

4) TOKyMEHTbI HE JOJIKHBI OBITh UCIIOJIHEHBI KapaH J1aIllloM;

5) NOKyMEHTBl HE JAOJDKHBI MMETh IOBPEXIECHUN, HAaJU4YME KOTOPBIX HE IIO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJEp>KaHUE.



I'maBa 10. McuepnibiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMu IJist HpGIIOCTaBJIeHI/IH MYHHHHHaHBHOﬁ ycnyrH, KOTOpLIe
HaxOoJIATCsI B pacIOPsHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOT'O CAMOYITPABJICHUS U
HNHBIX OpI‘aHOB, y‘-IaCTBYIOH_[I/IX B HpGIIOCTaBJIeHI/II/I MyHHL[PIHaJIBHOI;'I yCJIyI‘I/I, n KOTOpLIe
3asBUTEJIb WIH €T0 MPEICTABUTEIb BIIPABE MPEJACTABUTD, & TAKXKE CITOCOOBI MX MOTYYEHUS
3asBUTEIISIMU WJTU UX MPEJCTAaBUTEISIMHU, B TOM YHCIIE B AJICKTPOHHOU (popme, OPSIOK UX
MpeACTaBICHUS

32. JIokyMeHTBI, HEOOXOAUMBIE JUIS MPEAOCTABICHHISI MYHUIUIIAIBHON YCIYT'H, KOTOPBIE
HaxOoIATCs B PACIOPSKEHUU I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
WHBIX OpPraHoOB, YYaCTBYIOIIMX B IIPEIOCTaBICHUU TOCYJAPCTBEHHBIX WJIA MYHHUIUIIAIbHBIX
YCIIYT, U KOTOPBIE 3asiBUTEIIb UJIU €TI0 IIPEACTABUTEIIb BIIPABE IPEACTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3anper TpeGoBaTh OT 3assBUTENS MPEACTABICHUS JOKYMEHTOB U HH(OpMAaLnu

33. AaMuHHCTpanusi NpU MPEJOCTAaBICHUM MYHULMIAIBHOW YCIyrH HE BIIpaBe
TpeOOBaTh OT 3asBUTENCH UM UX MPEJICTABUTENICH:

1) npencraBieHuss IOKYMEHTOB M HH(OpPMAanMM WM OCYIIECTBICHUS JCHCTBUH,
IIPEJICTAaBICHUE MUJIM OCYILECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMATHUBHBIMU IIPaBOBBIMU
aKTaMH, pEryJUpylIIMMHA OTHOIIECHHUS, BO3HHUKAIOUIME B CBA3M C IPEIOCTaBICHUEM
MYHULIMIIAJIbHON YCIIyTH;

2) mpeicTaBi€HUsS] JOKYMEHTOB M HMH(pOpMAlUU, B TOM YHUCJIE MOATBEPKAAOIINX
BHECEHUE 3asBUTEJIEM ILIATHI 3a NPEAOCTABICHUE NOCYAAPCTBEHHBIX U MyHULMIAIBHBIX YCIIYT,
KOTOpBIE HAXOASTCA B PacHOPsDKEHUM aJIMUHUCTPALIMM, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'0 CaMOYIPABICHUs U (WIM) MOJBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYIIPABJICHHUs OpraHU3aluii, Y4acTBYIOLIUX B INPENOCTaBICHUH MYHHMIMIIAIBLHOU
YCIYyI'M, B COOTBETCTBMM C HOPMaTHUBHBIMHU IIpaBOBbIMM akTamu Poccuiickont ®enepanuu,
HOPMAaTHUBHBIMU TPaBOBBIMU akTaMu CapaToOBCKOM 00JIaCTH, MyHULMIAIBHBIMU IPABOBBIMU
aKTaMH, 3a HCKIIIOUEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B ONPEIENICHHBIH 4acTbio 6 craThbu 7
®enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-d3 "O6 opraHuzanuu nNpeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYyT" MepedyeHb JOKYMEHTOB;

3) mpencraBieHus TOKYMEHTOB M MH(OpMaIUK, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH IPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOANMBIX
JUIs TIPEOCTaBICHUS MYHHIMIAIbHOM yCiayru, JMOO B NPEAOCTABICHHUM MYHUIMIAIBHOM
yCIyTH, 3a HCKIIOUEHUEM CIIy4aeB, IMPEAYyCMOTPEHHBIX B MyHkTe 4 wyactu 1 crtateu 7
®enepanpHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3 "O6 opraHuszanuy MperoCcTaBlICHUS
rOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX yCIyr";

4) npenoctaBneHuss Ha OyMa)KHOM HOCHUTeNE IOKyMEHTOB U MH(GOpMAIUH, FIEKTPOHHbIE
00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUHU C IYHKTOM 7.2 yactu 1 crathu 16
®enepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3 "O6 opraHu3zaiy MperoCcTaBlIeHUsS
TOCY/IapCTBEHHBIX M MYHMIMINAIBHBIX YCIYT", 3a HCKIIOYEHHEM CIIy4acB, €CIIM HAHECEHHE
OTMETOK Ha TaKHe JOKYMEHTbl JHOO HUX WU3BATUE SBISETCS HEOOXOIUMBIM YCIOBHEM
NPEOCTaBICHUs] MYHHIIMIIAIBHOM YCIYTH, U WHBIX CIy4yaeB, YCTaHOBIICHHBIX (pelepanbHbIMU
3aKOHaMH.

I'maBa 12. McuepnbiBaronuii nepeyeHb OCHOBaHUM ISl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHSI MyHUIIUTIAIBHON YCIyTH

34. OcHOBaHUSMH U OTKa3a B IpHEMe JJOKYMEHTOB SIBJISIFOTCS:
1) 3asBieHHME HE COOTBETCTBYET (OpPME 3asBJICHHUS, YCTAHOBJICHHON MPHUIOXKEHHEM K
HACTOALIEMY aMUHUCTPATUBHOMY PEIJIAMEHTY;



2) HempeACTaBIICHUE 3asBUTEIIEM WINM €r0 NPEICTaBUTENIEM [IOKYMEHTOB, YKa3aHHBIX B
NyHKTE 26, 27 HACTOSAIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA;

3) HECOOTBETCTBUE NPEJCTABICHHBIX 3asBUTEJIEM WJIM €r0 MPEJCTABUTENEM JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IIYHKTE 31 HACTOSIEro aIMUHUCTPATUBHOIO PETIAMEHTA;

4) Hanuuue B JOKYMEHTaX HEIEH3YPHBIX JIMOO OCKOPOMTEIbHBIX BBIPAKEHHUH, yrpo3
KHU3HH, 310pPOBbI0 M HMMYILECTBY JOJDKHOCTHBIX JIMI[ aJMUHHUCTpAllUM, a TAK)KE YJICHOB HX
ceMeil.

35. B cnyuyae yCTaHOBJIIEHHS OCHOBAaHMN JJIi OTKa3a B MPUHATUM JIOKYMEHTOB
JOJDKHOCTHOE JIMLO aIMHHMCTPALMU, OTBETCTBEHHOE 3a NPHEM U PErMCTPALUIO JOKYMEHTOB,
COoBeplLIaeT JEHCTBUSA IO YBEJOMJICHUIO 3asBUTENs WM €ro MNPEACTABUTENS B IOPSJIKE,
PEIYyCMOTPEHHOM ITyHKTOM 80 HACTOSAIIEro aIMUHUCTPATUBHOTO perjiaMeHTa.

36. OTKa3 B mpueMe JOKyMEHTOB HE MPEMATCTBYET MOBTOPHOMY OOpAIICHHUIO 3asBUTEINCH
WIA UX MpeICTaBUTENeH 3a NPENOCTaBICHHMEM MYHULMINAIBHOW YCIYyrM M MOXET OBITh
007aJIoBaH 3asBUTEJIEM WM €ro MPEJCTABUTEIEM B IMOPSJKE, YCTAHOBIEHHOM JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

I'naBa 13. McuepnbiBaronuii nepedeHb OCHOBaHUN JUIsl IPUOCTAHOBIICHUS WIIM OTKa3a B
IIPEIOCTABICHUN MYHULIUIIAIBHON yCIyry

37. OcHoBaHus Uil TNPHOCTAHOBIIEHUS MPEAOCTABICHUS MYHUIUIAIBHOW YCIyTrd
3aKOHOJIaTEIILCTBOM HE IIPEYCMOTPEHBI.

38. OcHoBaHMeM JUIsl OTKa3a B IPEJOCTaBICHUM MYHUIUMNAIBHON YCIyrd SIBISETCA
HECOOTBETCTBUE 3asBUTENs TpPeOOBaHMSIM, MPEIyCMOTPEHHBIM IYHKTOM 3 HAaCTOSILEro
a/IMUHUCTPATUBHOTO perjiaMeHTa.

I'napa 14. HepequL YCIyr, KOTOPBIC SABJIAIOTCA H606XOI[I/IMLIMI/I U 00s3aTeNbHBIMU JJIA
MpeaoCTaBJICHUA MYHI/IL[I/IHaHBHOﬁ yciayru

39. Yciyru, KoTophle SBISIOTCS HEOOXOAMMBIMU U 0053aTENIbHBIMU JJIS1 TIPEI0CTABICHUS
MYHHUIUIIAJIBHON YCIYyTH OTCYTCTBYIOT.

I'masa 15. I[opsanok, pasMep 1 OCHOBAHUS B3UMAaHUS FOCYIAPCTBEHHON MOUIIUHBI UIH
WMHOM TUIaThl, B3MMAeMOM 3a IPEI0CTaBIECHNE MYHUIIMIIATIBHON yCIyTn

40. MyHununanpHas yciayra MpenocTaBiseTcss 0e3 B3UMaHHUS TOCYJapCTBEHHOMN
MOILJIMHBI UM UHOM TIIaThI.

41. B cnyyae BHECeHMs] W3MEHEHHMH B BBIJAHHBIM B pe3ynbTaTe MPEJOCTaBICHUS
MYHUIIUNIATBHOW YCIYTH JOKYMEHT, HAlpaBlIEHHBI Ha HWCIpaBleHHE OIMIMOOK M OINEYaTok,
JIONYIIEHHBIX MO BUHE agMuHUCTpanuu, M®IL], a Takxke AOJKHOCTHBIX JUI[ aIMUHUCTPAIUH,
pabotHukoB M®II, riata ¢ 3asBUTENS HE B3UMAETCA.

I'naBa 16. Ilopsnok, pa3mep 1 OCHOBAaHUS B3UMAaHMsI IJIaThl 3a IPEIOCTABIEHUE YCIIYT,
KOTOpBIE SIBIISIOTCA HEOOXOIMMBIMU U 0053aTENbHBIMU IS ITPEIOCTABICHUS MYHUIIUITAIbHOM

yCJIyru, BKJIrouas I/IH(I)OpMaI_II/IK) 0 MCTOJUKEC pacucTa pasmMepa TaKoOM IIaThl

42. Ilnara 3a YCIyru, KOTOPBIC SABJISIFOTCA HCO6XOI[I/IMBIMI/I U 00s3aTeIbHBIMU JJIA
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyru, OTCyTCTBYCT.

I'maBa 17. MakcuManbHBIM CPOK OKUAAHUS B OUEPEIH MPH 110/1a4€ 3asABICHUS U TIPU
MOJIyYE€HUU pe3yibTaTa MPel0CTaBICHUs TaKOH YCIyTH

43. MakcuMalibHOE BpeMs OKHUJIAHUSI B OYEpPEIU MPU MOJaue 3aABJICHUS U JOKYMEHTOB
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HE JIOJKHO MPEBBIATh 15 MUHYT.
44. MakcuMallbHOE BpeMsi OXHAAHUSA B OYEpeAu TMpU MOJYYEHUH pe3ysbTaTa
MYHULIMIIAJIbHON YCIIYTU HE JI0JKHO MPEBBILATEL 15 MUHYT.

['maBa 18. Cpok 1 mOPSIOK pEerucTpaIiy 3asBJICHUS, B TOM YUCIIC B JJICKTPOHHOU (hopMe

45. Perucrtpanuio 3asiBI€HHS M JOKYMEHTOB, MPEIOCTABIEHHBIX 3aSBUTEIEM WU €r0
IIPEJICTAaBUTENIEM, OCYLIECTBIIET JOJKHOCTHOE JINLIO aAMUHHUCTPAIMK, OTBETCTBEHHOE 3a IIPUEM
U PETUCTpalLMI0 TOKYMEHTOB, B TOM YHCJE B 3JIEKTPOHHOI ¢dopMme, B )KypHalle PerucTpaluu
oOpamieHui 3a MPeAOCTaBICHUEM MYHUIMIIAIBHON YCIYyTU IMyTEM NPUCBOCHHUS YyKa3aHHBIM
JIOKYMEHTaM BXOJISIIIET0 HOMEpPA C yKa3aHUEM JIaThl MOTYYCHHUS.

46. Cpok perucrpanuu MpeCTABICHHBIX B aJMUHUCTPAIMIO 3aSBJICHUS U JOKYMEHTOB
IIPU HETIOCPECTBEHHOM OOpAaIlleHUU 3asiBUTEN WM €ro MpPEeCTaBUTENs B aIMUHUCTPALUIO HE
JIOJDKEH MPEBBIATh 15 MUHYT, MPU HANPABJICHUH JOKYMEHTOB Ye€pe3 OpPraHH3aldU MOYTOBOM
CBSI3M WJIH B AJIEKTPOHHOU (opme - oauH pabouuii AeHb CO THS MOJYYEeHUs aJMUHUCTpaIMen
YKa3aHHBIX JOKYMEHTOB.

47. Jlnem peructpanuu JOKYMEHTOB SIBJII€TCS J€Hb MX MOCTYIUICHUS B aIMUHHUCTPAIIHIO
(1o 16.00 uyacoB). Ilpu mnocrtymneHun g0oKyMeHTOB mocie 16.00 wacoB uX peructpanus
MPOUCXOAUT CICTYIOIINM pabOUYUM JTHEM.

I'naBa 19. TpeGoBaHus K MOMEIIEHUSAM, B KOTOPBIX NPEJOCTABISAETCSI MyHULUTIAIbHAS
yciyra

48. Bxon B 3maHMe agMHHUCTpauuu o0Oopyayercss HWHGOPMALMOHHON TabIMuYKOi
(BbIBECKOI), copepaxkaliieil MHPOPMAIMIO O MOJTHOM HAaUMEHOBAaHUU aJIMUHUCTPALIUH.

49. AnmuHHCTpanus 00ecrieunBaeT MHBAIMAAM (BKJIIOYasi MHBAIKUJOB, MCIIOJIB3YIOIINX
Kpecia-KOoJSICKH U COOaK-IPOBOAHUKOB):

1) comnpoBOXAE€HHE HMHBAJIUAOB, UMEIOIIMX CTOWKHE paccTpoiicTBa (DYHKIMU 3pEHUs U
CaMOCTOSITEJIBHOTO NIEPEBUKECHMSI, U OKAa3aHNE UM ITIOMOILHU B 3JaHUH aIMUHUCTPALINN;

2) pomyck B 3AaHME AJAMMHHUCTpAlMM COOAaKH-NPOBOJHHMKA MPU HAJIUYUHM JOKYMEHTA,
MOJTBEPIKIAIOIIETO €€ clelualbHoe 00yuyeHHe U BbIJaBaeMoro 1o ¢popMe U B OpPsiIKe, KOTOPbIE
onpeAensoTcs (eaepalbHbIM OpraHOM HCHOJHUTENBHON BIACTH, OCYIIECTBIISIOMUM (QYHKINN
N0 BbIPAOOTKE M peaau3ald TOCyJapCTBEHHONH TMOJUTUKM M HOPMAaTHBHO-IIPAaBOBOMY
PEerylIMpoBaHHIO B cepe COLMATIBbHOM 3aIUThl HACEICHHUS,;

3) okazaHue JOJDKHOCTHBIMM JIMIAMM M pabOTHUKAMU aJMUHHCTPALUU TTOMOIIN
MHBaJIN/IaM B NPEOJI0JIEHUN 0apbhepoB, MEUIAIOIIMX MOIYYEHUI0 UMH yCIyT HapaBHE C APYTUMU
JTUIAMH.

B cnywasx, eciaum 37aHME HEBO3MOXKHO IOJHOCTBIO IPHUCIOCOOUTH € Y4YETOM
NOTPEOHOCTEN MHBAIN/IOB, aIMUHUCTPALIMS 10 €r0 PEKOHCTPYKIIMU WM KallUTaIbHOIO PEMOHTA
OPUHUMAET COIJaCOBaHHBIE C OJAHMM M3 OOIIECTBEHHBIX OOBEIUHEHUH HMHBAIMJIOB,
OCYIIECTBIISIIOIIUX CBOIO JIEATEIbHOCTh Ha TeppUTOpUM CEeMEHOBCKOIO0 MYHUIHUIAIbHOIO
oOpa3zoBanusi PeopOBCKOr0 MyHHIMIAIBHOTO paiioHa CapaToBCKOW 00JacTH, Mepbl Ui
o0ecrnieyeHns JOCTyrna UHBAJIMOB K MECTY MPEAOCTaBICHHS] MyHUIIUTIAIBHOMN YCIYTH.

50. MudopmarimoHHble TaOJIWYKH (BBIBECKH) pa3MEIAlOTCs PSJIOM C BXOJOM B 3JJaHHE
aJMUHHCTpAIMK JINOO Ha IBEPU BXO/A B 3[JaHHE aIMUHUCTPALIUU TaK, YTOObI OHU ObLIH XOPOILIO
BU/HBI 3asIBUTEIISIM WM UX NPEACTaBUTEISM.

51. Tlpuem 3asBuUTeNed WIM HX TpEACTAaBUTENCH, NOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIIEHUSI MyHUILIUIIAJIbHON YCIYyTH, OCYILECTBISETCS B KAOMHETaX aJIMUHUCTPALINH.

52. Bxoxg B KaOMHET aaMHHHMCTpaLUU o00opyayercs HH()OPMAIMOHHOW TaOIMUYKON
(BbIBECKOM) € yKa3aHHEM HoOMepa KaOuWHeTa, B KOTOPOM OCYLIECTBIISIETCS MpPEIOCTaBICHUE
MYHULIMIIAJILHOW YCIIYTH.

53. Kaxmoe pabodee MECTO OJDKHOCTHBIX JIMIl aJMUHHUCTPAIUUA JIOJDKHO OBITh
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000pyIOBaHO TMEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAMMBIM
UH()OPMAIMOHHBIM 0a3aM JJAHHBIX, TIEYATAIOIIUM U CKAaHUPYIOIIIM yCTPOMCTBaM.

54. Mecta OXHIAHHUS JOJDKHBI COOTBETCTBOBATb KOM(OPTHBIM YCIOBHSAM JUIS
3asBUTENCH WJIM MX TPEICTaBUTEICH M ONTHMAIBHBIM YCIOBHSAM pPabOTHI TOKHOCTHBIX JIUI]
a/IMUHUCTpPAIIHH.

55. Mecta oxuzjaHus B Oouyepend Ha MpUEM, MOAA4Yy JOKYMEHTOB, HEOOXOJUMBIX JUIS
NPEeOCTaBICHUST MYHHUIMIAIBHON yCIyTH, 000OpYAYIOTCS CTYJBbSIMH, KPECEIbHBIMU CEKLUSIMH,
CKaMbsIMH.

56. Mecra Ui 3amoJdHEHUs TOKYMEHTOB 00OPYAYIOTCS WH(POPMAIIMOHHBIMU CTEH/IAMH,
CTYJBSIMU U CTOJIAMH JUISI BO3MOKHOCTH O()OPMIICHUS TOKYMEHTOB.

57. NndopManoHHbIe CTEHIbl Pa3MEIIAIOTCS HAa BUAHOM, JOCTYITHOM JUIS 3asBUTENCH
WIA WX TIPEACTaBUTENCH MeCTe M NMPHU3BaHbI 00ECHEUUTh 3asABUTENS WIA €ro MpPEICTaBUTEIs
ucuepnbiBaroniei napopmarpeid. CTeHbl JOKHBI OBITH 0)OPMIICHBI B €JMHOM CTHJIE, HAIHCH
caenanbl uyepHbM mpudrom Ha Oemom Qone. OdopmieHue BU3yaTbHOW, TEKCTOBOU
UH(pOpMAIMU O TOPSAKE MPEAOCTABICHUS MYHUIMIIAILHON YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAIILHOMY 3pUTEIIFHOMY BOCHPHUATHIO JTOH HMHGOpMAIMKM 3asBUTEISIMA WM HUX
NpEeJCTaBUTEISIMU.

I'naBa 20. Iloka3aTenu AOCTYNHOCTH U Kaue€CTBAa MyHULIUIIAJIbHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBHI 3asBUTEIS C JODKHOCTHBIMU JIMIIAMU IIPU TPEIOCTABICHUN
MYHHHHHaJIbHOﬁ YCIYIu U uX NpOAOJLKUTCIBbHOCTD, BOBMOKHOCTD IMOJTYYCHHUA HH(l)OpMaHI/II/I (o)
XO0/I€ TIPEIOCTABICHNSI MyHUIIUITAJIBHOM yCIIYTH, B TOM YHCJIE C HCIOIb30BAaHHEM
I/IH(1)OpMaLII/IOHHO-KOMMYHI/IKaIlI/IOHHI)IX TGXHOHOFHﬁ, BO3MO>KHOCTbH JIM00 HEBO3MOKHOCTh
NOJTyYeHHsS MyHUIMTIAIBHOH yciayru B MOL] (B ToM unciie B OJTHOM 00BbEMeE), TIOCPEICTBOM
KOMIUIEKCHOTO 3a1poca

58. OCHOBHBIMHM TMOKa3aTEJSIMU JIOCTYTHOCTH M KadyecTBa MYHULMNAIBHOW YCIyTd
SIBIISTFOTCSL

1) cobmonenue TpeOOBaHUI K MeCTaM MPEIOCTABIECHUS MYHHUIMMATIBHOW YCIyTH, UX
TPaHCHOPTHOM JIOCTYITHOCTH;

2) BO3MOXKHOCTH TIPEJCTaBICHUS 3asBICHUS M JOKYMEHTOB, HEOOXOTUMBIX JIJIs
IIPEA0CTABICHNs MYHUIIMIIAIBHON yCiIyrH, yepe3 M®DILJ;

3) cpenHee BpeMs OKUJAHUS B OYEPEIU MPHU M0/1a4e JOKYMEHTOB;

4) konuuecTBO oOpamieHuil 00 00’kaloBaHWMU pelleHUM U AeicTBuil (Oe3mercTBHA)
aIMUHUCTpAIUH, a TAKXKE JTOJXKHOCTHBIX JIML 3 IMUHUCTpAIUH;

5) KOMMYEeCTBO B3aUMOJCHCTBUIN 3asiBUTENSI WM €r0 MPEJCTABUTENS C JOHKHOCTHBIMU
JIMLAMH, UX TPOJIOTKUTEIBHOCTD;

6) BO3MOXKHOCTH MOJYYEHHS HHPOPMAIMH O XOAE MPEAOCTABICHUS MYHHUIUIATIbLHOM
YCIYTH.

59. B3aumopeiicTBUE 3asBUTENS WIM €r0 MPEJACTaBUTENS C JIOJDKHOCTHBIMHU JIULAMU
AIMUHHUCTPAIIUU OCYIIECTBIISIETCS TPU JIMYHOM TIPUEME TPaKIaH B COOTBETCTBUM C TrpaduKOM
npuemMa rpaxiaH B aIMUHUCTpAIUH.

60. BzauMojelcTBue 3asBUTENS WM €r0 MPEICTaBUTENS C JOJDKHOCTHBIMH JIMIIAMU
AIMHUHHUCTPAIIIH OCYIIECTBISIETCS MIPH JIUYHOM OOpAaIlleHUH 3assBUTENS WU €0 MPEJCTaBUTENS:

1) nnsg momayum MOKYMEHTOB, HEOOXOIWUMBIX I TPEIOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH;

2) 1715l TOJTy4€HHUsI pe3ybTara MPeA0CTaBICHNUS MyHULIUIIAIbHON YCITYTH.

61. IIpomOmKUTENPHOCTh B3aUMOJCHUCTBUSL 3aiABUTENS WJIM €ro MNpPeACTaBUTENS C
JOJKHOCTHBIMM JIMIIAMHM  aIMUHUCTPALIMM MPU MPEAOCTABICHUH MYHULMIAIBHON YCIYyTH HE
JOJDKHA TmpeBblmarh 10 MHHYT IO KaXKIOMY M3 YKa3aHHbIX B NyHKTe 60 HacTOsIIEro
aJIMUHUCTPATUBHOIO PErJIaMEHTa BUJIOB B3aUMO/ICUCTBUSI.

62. KonnuecTBO B3aMMOJEHCTBUIN 3asBUTENS WM €TI0 MPEACTaBUTENS C JOJKHOCTHBIMHU
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JUIAMH aIMUHUCTPALIMY [IPU NPEJOCTAaBICHUY MyHULIMNIAIBHON yCIyry HE JOJKHO IPEBbIIIATh
JIBYX pas3.

63. 3asBuTento oOecreYnBaeTCsi BO3MOXKHOCTb IMOJAYM 3alpoca O NPEAOCTABICHUU
MYHULUIIAJIBHON YCIYIM W MOJYy4YEHHUs pEe3yJbTaTa MYHHMIIMNAIbHOM YCIYTH IOCPEICTBOM
WCIIOJIb30BaHMS JIEKTPOHHOM MOYTHI aAMUHUCTpaunu, [Toprana, MOLI.

3asiBUTENb U €r0 MPEACTaBUTENh UMEIOT BO3MOXKHOCTH MOMYYUTh MH(GOPMAIIUIO O XOJe
MPEAOCTABIECHN MYHULUIIAIBHOM YCIYTM B aJMHHUCTPALIMM B MOPSAAKE, YCTAHOBIEHHOM
MyHKTaMu 7-15 HacTOsIIIEro aIMUHUCTPATUBHOTO PETIaMEeHTa.

I'naBa 21. MHble TpeOOBaHMUs, B TOM YHCIIE YUUTHIBAIOILINE OCOOCHHOCTHU MPEIOCTABICHUS
MYHULUNATBHON yciyru B M®L 1 o skcTeppUTOpHanibHOMY NPUHIIUITY, 0COOEHHOCTH
NPEOCTaBICHHUS] MYHHIIUIIAIBHOW YCIYTH B 3JIEKTPOHHON (hopme

64. MyHununanpHas yciayra o 3KCTEppUTOPUAIIBHOMY IIPUHIUITY HE MPEAOCTaBISAETCS.

65. Opranuzanus NOpeAOCTaBICHUS MYHULMUINATBHOW YCIYI'HM OCYIIECTBISETCS IO
npuHuuny "ogHoro okHa" Ha 0aze M®Ll npu nuyHOM oOOpallleHUuW 3asBUTENS WM €ro
IIpEJICTaBUTEIS.

[Tpu npenocTaBIeHUN MyHUIIUTIAIBHON yCIyrd YHUBEPCATbHBIMU crieruanucramMmu MOL]
OCYIIECTBIISIIOTCA ~ CIIEAYIOIIME  aJMUHUCTPATUBHbIE  JEHCTBUS B  paMKax  OKa3aHUs
MYHUIIUTIAIbHON YCIYTH:

1) unpopmupoBaHue 3asBUTEICH WM WX NPEACTABUTENCH O MOPSAKE MPEIOCTABICHUS
MYHUILIMNIAJIHOW YCIIyTH, B TOM 4YHUCJE IOCPEICTBOM KOMILUIEKCHOTO 3alpoca, O XOJe
BBITNIOJIHEHUS 3a11poca O IPEJOCTAaBICHUN MYHULIMIAIBHON yCIyrd, KOMIIJIEKCHBIX 3alpOCOB, IO
WHBIM BOINPOCaM, CBS3aHHBIM C TMPEIOCTABICHHEM MYHUILIUINAJIBLHOW YCIYyTH, a TakKke
KOHCYJIbTUPOBAHUEM 3asiBUTENIEH WM HX [PEACTAaBUTENECH O TMOpSAKE MPeloCTaBICHUs
MyHULMNanbHoU ycnyru B MOLJ;

2) mpueMm 3asgBI€HUS U JOKYMEHTOB, TMPEACTABICHHBIX 3asBUTEIEM WU €ro
IPEJICTaBUTENIEM, B TOM YHCII€ KOMIUIEKCHOTO 3a1poca;

3) oOpaboTka 3asBICHUS M MPEICTABICHHBIX JTOKYMEHTOB, B TOM YHCIE€ KOMIIJIEKCHOTO
3anpoca;

4) HampaBieHHE 3asBICHHUS M JOKYMEHTOB, MpPEJCTaBICHHBIX 3asSBUTEIEM WU €ro
IpeJICTaBUTENIEM, B aIMUHHUCTPALIHIO;

5) BBIIAya pe3ynbTara MpPeJoCTaBICHUS MYHULMINATBHOW YyCAyrd (B TOM UHCHE
JIOKYMEHTOB, MOJYYEHHBIX MO pe3yJbTaTaM MpPEeAOCTaBICHMSI BCEX T'OCYAAPCTBEHHBIX M (MJIH)
MYHUIIMIIATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WU YBEAOMJIEHHS 00 OTKas3e B
NPUHSITHUHN 3asIBJIEHUS K PACCMOTPEHHUIO.

66. loctyn k wH(MOpMAIMK O CpPOKaxX M TOPSJIKE MPEIOCTaBICHUS MYHUIIMTAIbHON
ycayry, pasMerieHHoi Ha [loprane, ocymiecTBisercss 0e3 BBINOJHEHUS 3asgBUTENEM WIIHM €ro
Mpe/CTaBUTENIeM KaKuX-1u0o TpeOoBaHUIl, B TOM uucie 0e3 MCHOJIb30BaHUS MPOTPaMMHOIO
o0ecrieyeHns, YCTaHOBKAa KOTOPOrO Ha TEXHUYECKHE CpPEJCTBAa 3asABUTENS WIH €ro
npencTaBuTeNs  TpeOyeT  3aKiIOUeHUs  JIMIEH3WOHHOrO0 WJIM HMHOTO  COIVIALIEHUS ¢
npaBoo0JiafaTeneM MPOrpaMMHOIO obOecredeHus, NpeayCMaTpPHBAIOIIEro B3MMAaHUE IUIATHI,
PETUCTPALIMIO WM aBTOPU3ALIMIO WM MPEAOCTABICHNE UM MEePCOHABHBIX JAHHBIX.

67. IlpemocraBieHne MyHUIMNAIBHOM yciayrum ¢  ucnonb3oBanuem Iloprana
OCYIIECTBIISIETCS B OTHOUICHUM 3asBUTENEH, NPOLIENIINX NPOLEAYypYy perucTpaluvu u
aBTOPHU3ALINH.

68. Ilomaua 3asBUTENEeM 3asBICHHUS B INEKTPOHHOU (opme mocpeactBom Ilopramna
ocymiecTBisieTcs B Buae ¢aiinoB B popmare XML, co3ganHbixX ¢ ucnoib3oBanueM XML-cxeMm u
00ecreYnBaroINX CYUTHIBAHIE U KOHTPOJb MPEACTABICHHBIX JaHHBIX.

[lonaya 3asBUTENEeM 3asBiI€HHUS B (OpME DJIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
AIIEKTPOHHON TOYTHI OCyIIeCcTBIIsIeTCs B Bue ¢ainoB B Gopmare doc, docx, odt, txt, xls, xIsx,
ods, rtf.
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DJEeKTPOHHBIE JTOKYMEHTHI (DJEKTPOHHbIE O0pa3bl JOKYMEHTOB), MpHJIaraeMmble K
3asIBJICHUIO, B TOM YHCJIC JJOBEPEHHOCTH, HAIIPaBJIAoTCs B Bue ¢ainos B popmarax PDF, TIF.

69. Ilpu oOpamieHuu 3a MPEJOCTaBICHHEM MYHHIMIIAIBHOM YCIYTH B 3JEKTPOHHON
dopme 3asgBUTENb WIM €ro IPEJICTABUTENb MCIOJIb3YeT YCWIEHHYIO KBaIU(DUIMPOBAHHYIO
AIIEKTPOHHYIO TOAMMUCH. 3asBIIEHME U JOKYMEHTHI, MOJaBAaeMbIe 3asBUTEIEM B JSJIEKTPOHHOU
dopme ¢ ucnonb3oBanueM Iloprana, MOryT ObITh TOAIUCAHBI IPOCTON 3JIEKTPOHHOH MOAMUCHIO.

VYcunenHas KBadu(pUUUPOBAaHHAS AJIEKTPOHHAsl MOJNUCH [JOJDKHA COOTBETCTBOBATb
CJIEIYIOIIUM TPeOOBAHUAM:

1) xBanuduupoBaHHbIM cepTU(UKAT KIII0Ya MPOBEPKHU JIEKTPOHHOM moanucu (paiee -
KBAJTM(HUIUPOBAHHBIA CEpTHU(HUKAT) CO3JaH M BBLIAH AKKPEAUTOBAHHBIM YIOCTOBEPSIOLINM
LEHTPOM, aKKpEeIUTALUsl KOTOPOro JeHCTBUTENbHA HA JEHb BbIJIaUM YKa3aHHOI'O cepTU(UKaTa;

2) xBanu(pUIUPOBAHHBIN cepTUPUKAT NSHCTBUTENCH HA MOMEHT HOJIMCAHUS 3a1poca U
IpUIaraeMbiX K HEMy JOKYMEHTOB (IpUM HaJIM4YUM JOCTOBEPHOM HH(OpMALMM O MOMEHTE
NOJNKMCAHUS 3aABJICHUS M TPHJIAraeMblX K HEMY JOKYMEHTOB) MM Ha JEHb HPOBEPKU
NEMCTBUTENIBHOCT  YKAa3aHHOTO cepTU(dUKara, eciad MOMEHT [OJIHUCAHUs 3ampoca M
npUjaraeMbeIX K HEMY JIOKyMEHTOB HE ONPEICIICH;

3) wuMeeTcs TOJIOKUTENbHBIA pe3yabTaT MPOBEPKH MPUHAMICKHOCTH BIAJCIBILY
KBAJM(HULHUPOBAHHOIO cepTU(HUKATA YCUIICHHON KBaTU(DULIUPOBAHHOMN 3JIEKTPOHHOMN MOIUCH, C
MIOMOIIIFI0 KOTOPOM TMOJMUCAH 3alpoC W NpHiIaraeéMble K HEMY JOKYMEHTBI, M TMOJTBEPKICHO
OTCYTCTBUE U3MEHEHUH, BHECEHHBIX B YKa3aHHbIE JTOKYMEHTHI Nocie ux noanucanus. [Ipu stom
IPOBEPKA OCYIIECTBIIACTCS C HMCIIOJIB30BAaHUEM CPEICTB AJIEKTPOHHOW MOIIMHUCH, MOTYYHBIINX
HOJTBEPXKIEHUE COOTBETCTBUS TPEOOBaHUAM, YCTAaHOBJICHHBIM B COOTBETCTBUM ¢ DenepaibHbIM
3akoHOM OT 6 ampenst 2011 roga Ne 63-D3 "OO6 >1eKTPOHHOH MOANUCH", H C UCTIOIB30BaHUEM
KBAJM(HULIHUPOBAHHOIO cepTU(dUKaTa JHIA, MOANUCABILErO 3alpoc U IpHIaraéMble K HeMy
JIOKYMEHTBI.

70. Ilpu HampaBiIeHUM 3asBICHUS U MPUIIAracMbIX K HEMY JIOKYMEHTOB B 3JIEKTPOHHON
dopme mpencTaBUTENEM 3asABUTENS, JACHCTBYIOIIMM HAa OCHOBAaHMM JIOBEPEHHOCTH, BbIJIaHHOMN
IOPUINYECKAM  JIUIIOM, yJOCTOBEPSIETCS YCHJICHHON KBaTH(DUIIMPOBAHHON 3JIEKTPOHHOU
HOJNKMCHIO TPABOMOYHOIO JOJDKHOCTHOTO JIMIA IOPUAMYECKOrO JIMLA, a JIOBEPEHHOCTb,
BbIJITaHHAS (U3WYECKUM JIUIIOM, - YCHJIGHHOW KBaTM(DHUIIMPOBAHHON SJEKTPOHHOW MOITHCHIO
HOTapuyca.

PA3JIEJI III. COCTAB, ITOCJIEJOBATEJIbBHOCTDb 11 CPOKH BBITIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEFOBAHUA K [TIOPAAKY NX
BBIIIOJIHEHMA, B TOM UMCJIE OCOBEHHOCTH BBITTOJIHEHW A
AJIMMHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA AJIMUHUCTPATHUBHBIX ITPOLUEAYP B M®I]

I'masa 22. CocTtaB 1 mociie10BaTeIbHOCTh aIMUHUCTPATUBHBIX MPOLIEAYDP

71. TlpenocraBiieHHMEe MYHHIIMNAIBHOM YCIYyTd BKJIIOYaeT B ceOs  Cleayronme
aJMMHHMCTPATUBHBIE IPOLIEAYPBHI:

1) mpuem, peructpauus 3asBICHHMS M JIOKYMEHTOB, NOJUICKAIIMX MPEICTaBICHUIO
3asBUTEJIEM UJIM €T0 IIPEICTABUTEIIEM;

2) npUHATHE PEUIeHHs O MPUHATHH 3asBJICHUS K pACCMOTPEHHIO WIIM pEIIeHUs 00 OTKa3e
B IIPEJIOCTABIEHUN MYHULIUIIATBHON YCIyTH;

3) IOArOTOBKA BBIMKMCKYU U3 OXO35MCTBEHHBIX KHUT;

4) mnanpasneHue (BblAaua) 3asABUTENI0O WM €r0 TMPEICTaBUTENI0 BBIIUCKU U3
MOXO3SICTBEHHBIX KHUI MM YBEJOMJICHHS 00 OTKa3e B IPEIOCTAaBICHUHM MYHHULUIAIbHOU
YCIIyTH.

72. Ilpu npenocTaBieHUM MYyHMUIMNAIbHOW yciayru MOL] BeINONHSAET cienyromue
IEUCTBHUA:
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1) uapopMuUpoBaHUE 3asABUTENCH WM MX MPEACTABUTEICH O MOPSAIKE MPEJOCTABICHIUS
MyHUnMnaapHoM ycayru MODII, o xome BBITOJIHEHUS 3ampoca O MIPEAOCTaBICHUS
MYHULIMIIAJIBHON YCIIYTH, [10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM MYHULIUIIAIbHON
yCIyTd, a TakKe KOHCYJIbTHPOBAHME 3asBUTENICH WIM HUX TPEJCTaBUTENCH O MOpsIKe
IIPEA0CTABICHNs MYHULIIMTIAIBHON yciryru B ML

2) mpueM 3ampoca M JOKYMEHTOB TMPEACTABICHHBIX 3asBUTEIEM WJIH €ro
MIPEJICTaBUTENIEM, B TOM YHCIIe KOMIUIEKCHOTO 3alpoca;

3) oOpaboTka 3ampoca W TPEICTABICHHBIX JOKYMEHTOB, B TOM YHCJE KOMILJIEKCHOTO
3arpoca;

4) HampaBieHME 3arnpoca M JOKYMEHTOB, IIPEJCTABICHHBIX 3asBUTEIEM WIH €ro
MpeJICTaBUTENIEM, B aIMUHUCTPAIIHIO;

5) BBlIAya pe3yinbTarTa MPEJOCTAaBICHUS MYHULUINAIBHONW YyCayrd (B TOM UHCIE
JIOKYMEHTOB, MOJYYEHHBIX MO pe3yjbTaTaM MPEAOCTaBICHHSI BCEX TOCYAApCTBEHHBIX M (UJIH)
MYHUIIUIATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce), yBeIOMJIEHHs 00 OTKa3e B
npreMe JOKYMEHTOB HIIM yBEIOMIICHHS 00 O0TKa3e B MPEIOCTABICHUU MYHULIUIIATHHON yCIYTH.

I'maBa 23. Tlpuem, peructpanust 3asBJICHUS U TOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM
WJIY €T0 IPEACTABUTEIIEM

73. OcHOBaHHMEM JUIsl Ha4yajla OCYILECTBICHHS aJMUHUCTPATUBHON IIPOLEAYPBI SBIISIETCS
IIOCTYIJICHUE B AJMUHUCTPALMIO OT 3asBUTENS] WM €ro IPEACTABUTENS 3asBICHUSA C
HOPUIOKEHHBIMA JOKYMEHTaMH OJIHUM M3 CHOCOOOB, YKa3aHHBIX B IIyHKTE 28 HACTOSAIIEro
aIMUHUCTPATUBHOIO PETTIAMEHTA.

74. Ilpuem 3asBIEHUS M JOKYMEHTOB OT 3asBUTEN WIM €ro IpeICcTaBUTEIs
OCYLIECTBIISICTCA B aJIMUHHUCTPALMK 110 IIPEABAPUTEIBHON 3alMCH, KOTOpask IPOU3BOAUTCS IO
Tesne(pOHy, YyKa3aHHOMY Ha O(HUUAIBHOM caiiTe aIMUHHMCTpAaLuH, JU00 NpU JUYHOM
oOpallleHnH 3asBUTENIS WM €T0 MPEICTABUTEINS B aIMUHUCTPALIHIO.

75. IloctynuBuiee B aJIMHHUCTPALMIO 3asBICHUE M JOKYMEHTHl, B TOM YHCIE B
3JIEKTPOHHOHN (OopMe, PErHCTPUPYETCs JOHKHOCTHBIM JIMLIOM aJJMUHUCTPAIMH, OTBETCTBEHHBIM
328 TpUEM M PETUCTPALMIO JIOKYMEHTOB, B JKypHaJle perucrpanuu oOpallleHui 3a
IIPENI0CTABICHUEM MYHULIMIIAIILHON YCIIYTH.

Cpok perucTpanuy MpeicTaBiICHHbIX B aIMUHUCTPALIMIO 3asBJICHUS U JOKYMEHTOB IpHU
HEMOCPEJCTBEHHOM OOpAIlleHUU 3asBUTENS WM €ro MpeACTaBUTENs B aJIMUHHCTPALUIO HE
JIOJKEH IPEeBbIIAaTh 15 MUHYT, MpU HaIpaBJICHUU JIOKYMEHTOB 4Ye€pe3 OpraHU3aluy MOYTOBOU
CBSI3U WJIM B DJIEKTPOHHOHM (hopMe - OuH pabouuid IeHb CO JHS MOJIY4YEHHUs aJMUHUCTparuen
YKa3aHHBIX JJOKYMEHTOB.

76. JIOJKHOCTHOE JMIIO AAMHHMCTPAIMM, OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO
JIOKYMEHTOB, IIPOCMATPUBACT IOCTYIUBIINE JTOKYMEHTBI, MPOBEPSAET HX LEIOCTHOCTh U
KOMIUIEKTHOCTh, YCTAHABJIMBACT HAJIWYME WM OTCYTCTBHE OCHOBAHMM, IPEIyCMOTPEHHBIX
NYHKTOM 34 HacTOSIIEro aJMUHUCTPATUBHOTO PETJIaMeHTa, He MO3Hee ABYX pabouux JHEH co
JTHS TTOJTYYEHUS 3asIBJICHUS U JOKYMEHTOB.

77. B ciydae MoCTYIJICHUsS 3asiBJICHHUS, MTOJMUCAHHOTO YCHIIEHHON KBaTU(UIIMPOBAHHON
AIIEKTPOHHON MOJIUCHIO, JOKHOCTHBIM JIMIIOM aIMHUHHMCTPALIMHA, OTBETCTBEHHBIM 3a IIPUEM H
PETUCTPALIMIO JAOKYMEHTOB, B XOJE MNPOBEPKH, MPEAYCMOTPEHHOM IYHKTOM 76 HaCTOSILErO
aIMUHUCTPAaTUBHOIO PpEIVIAMEHTA, NPOBOJUTCA TNPOBEPKA JAECHUCTBUTEIBHOCTH YCHJICHHOU
KBAJTM(HULIUPOBAHHON AIIEKTPOHHOHN MOAIMHKCH, C UCIIOIB30BAHNEM KOTOPOM MOJIMTUCAH 3aIlpoc, Ha
coOuo/ieHre TpeOOBaHMM, MPETYCMOTPEHHBIX IMYHKTOM 69 HACTOSIIEro agMHUHHCTPATUBHOIO
perilaMeHra.

78. TlpoBepka YyCHJIEHHOH KBIM(UIMPOBAHHOM HIEKTPOHHOM IOAMUCH MOXKET
OCYLIECTBIAATECA  JIOJDKHOCTHBIM — JIMIIOM  QJMHUHUCTpAIlMM, OTBETCTBEHHBIM 3a IIpUEM H
PETHCTPAallMI0  JOKYMEHTOB, CaMOCTOSITEJIBHO C HCIIOJIb30BAHMEM MMEIOLIUXCS  CPEICTB
3JIEKTPOHHOMN MOANUCH WIN CPEJCTB MHPOPMALIMOHHON CUCTEMBI TOJIOBHOTO YIOCTOBEPSIOLIETO
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IIEHTpa, KOTOpas BXOJUT B COCTaB HMH(PACTPYKTYphl, oOecrieuuBaromeldl MHPOPMALUOHHO-
TEXHOJIOTUYECKOE B3aMMOJAEHCTBUE NEHCTBYIOIINX MH(OPMAIMOHHBIX CHUCTEM, HCIIOJIb3YEMbIX
JUTSL IPEJIOCTABIICHHS TOCYIaPCTBEHHBIX YCIYT M MyHULIMTIAIBHBIX YCIIYT B 3JIEKTPOHHOH (opme.

[TpoBepka NEeWCTBUTEIBHOCTH YCHJICHHONW KBATM(PDUIMPOBAHHONW AJICKTPOHHOW MOJIHCH
TaKXKe MOXET OCYLIECTBISTHCA C HCIOJIB30BAaHHEM CPEACTB HH(GOPMAIIMOHHONH CHUCTEMBI
AKKPEIUTOBAHHOI'O yOCTOBEPSIIOLIETO LIEHTPA.

79. B cnywyae BbISBIECHHS B IPEICTABICHHBIX [JOKYMEHTaX XOTd Obl OJIHOIO U3
OCHOBaHUM, IMPEAYCMOTPEHHBIX IMYHKTOM 34 HACTOSIIEr0 aJMUHUCTPATUBHOIO pPETJIaMEHTa,
JOJDKHOCTHOE JIMLO aJIMAHUCTPALIMN, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB, HE
MO3JHEE CPOKA, IPETYCMOTPEHHOIO ITYHKTOM 76 HaCTOSILEro aMUHUCTPATUBHOIO PETJIaMEHTA,
IPUHUMAET pelieHre 00 OTKa3e B NpUEeMe JOKYMEHTOB M IOJArOTaBJIMBACT yBEJOMJIEHHE 00
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHHEM OCHOBAaHUN OTKa3a B IPUEME JOKYMEHTOB U
o0ecreunBaeT ero MoANnMcaHue riaBoi MyHUIMIAIBLHOIO 00pa30BaHMs.

80. B ciyuae oTkaza B mpuemMe JOKYMEHTOB, MOJAHHBIX ITYTEM JIMYHOTO OOpaIICHWS,
JOJDKHOCTHOE JIMIO aAMUHHMCTPALMK, OTBETCTBEHHOE 3a IIPUEM U PErMCTpalii0 JOKYMEHTOB, B
TEUYEHUE TpeX pabouymx JHEeH CO JHS TOJNY4YCHHs 3asBICHUS W JIOKYMEHTOB HaIpaBiseT
3asIBUTEJII0 WM €T0 MPEACTAaBUTENI0 YBEIOMIIEHUE 00 OTKa3e B IPUEME JOKYMEHTOB IOYTOBBIM
OTIIPABJICHUEM IO IOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUH, JHO0 MO OOpalLICHUIO
3asiBUTEJISL WM €T0 MIPEICTaBUTEINSI BpyYaeT ero JIMYHO.

B ciydae oTka3a B npuemMe JOKyMEHTOB, IIOJJAHHBIX Y€pPE3 OpraHU3aluK [I0YTOBOM CBSI3H,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMY, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO JTOKYMEHTOB, HE
Ho3/Hee Tpex pabouyux JHEeW co JHS NOJIY4YEeHHUs 3asBJIEHUS W JOKYMEHTOB HalpaBiiseT
3agBUTENI0O WJIM €ro TPEACTAaBUTEIIO IOYTOBBIM OTIIPABICHHEM YBEAOMIIEHHE 00 OTKasze B
IIpreMe JOKYMEHTOB 110 IOYTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJICHUU.

B cnyuae oTrkaza B npueme JOKYMEHTOB, IIOJaHHbBIX uepe3 JIMUHbIM kabuHeT Ha [loprane,
JOJDKHOCTHOE JIMIO aJIMAHUCTPALIMN, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB, HE
No3/Hee Tpex pabouyux JHeW co JHS NOJIY4YEeHHs 3asBJIEHUS W JOKYMEHTOB HampaBisieT
3asIBUTEIIIO UJIM €r0 MPEICTaBUTEIN0 YBEAOMIIEHHE 00 OTKa3ze B MpUeMe JTIOKYMEHTOB B JIMYHBIN
kabuner Ha [loprane.

B caywae oTkaza B npueMe JOKYMEHTOB, IIOJIaHHBIX IIyT€M HalpaBJeHHUs Ha
opuLMaNbHBIA  ajpec  BJIEKTPOHHOM  MOYThl  AJAMUHUCTpAIMM, JOJDKHOCTHOE  JIUIO
aJMHHMCTpAIMM, OTBETCTBEHHOE 3a NPHUEM M PErucTpaluio JOKYMEHTOB, HE IO3JIHEE Tpex
pabouux JHEH co JHSA MOJY4eHHUs 3asBJICHUS U JOKYMEHTOB HAIPaBIseT YyBEAOMIIEHHE 00
OTKa3e B IpUeMe JOKYMEHTOB I10 a/IpeCy JIEKTPOHHOU MOUThI, yKa3aHHOMY B 3asIBJICHUU.

B cinydae oTkaza B npueme JOKYMEHTOB, NOAAHHBIX 4yepe3 MO®LI, nomKHOCTHOE MO0
aJMHHMCTpAIMM, OTBETCTBEHHOE 3a NPHUEM M PErucTpaluio JOKYMEHTOB, HE IO3JIHEE Tpex
pabounx AHEW co JHS NOJMy4YeHHUs 3asBICHMS] U JIOKYMEHTOB HampasiseT (Bbinaer) B MOI]
yBeJloMJIeHHe 00 OTKaze B Mpueme JOoKyMeHTOB. He mosnHee paGouero JIHS, CIEIYIOLIETO 3a
JTHEM TMOCTYIUIEHUS yKa3zaHHOTro yBenomieHus, M®L] nanpasiser (BplIaeT) 3aiBUTEIIO UM €T0
IPEJCTaBUTEINIO yBeJOMIIEHHE 00 OTKa3e B MpUeMe TOKYMEHTOB.

81. Ilpum OTCYyTCTBMM B MpEACTABICHHBIX 3asABUTEIEM WM €ro MpeACTaABUTEIEM
JOKYMEHTaX OCHOBAHMMH, MPEIYCMOTPEHHBIX IYHKTOM 34 HAacCTOSIIEro aAMHHHCTPATUBHOIO
perjJamMeHTa, JOJKHOCTHOE JIULO aJMHUHHCTPAIH, OTBETCTBEHHOE 3a MPHEM M PETUCTPALUIO
JOKYMEHTOB, HE IIO3HEE CpOKa, NPEIyCMOTPEHHOTO IYHKTOM 76  HAacTOSILEro
aJIMUHHCTPATUBHOTO  pErJIaMEHTa, NepeJaeT IMpe/ICTaBICHHbIE 3asBUTEIEM WU  €ro
IPEJICTABUTENIEM JIOKYMEHTBl JODKHOCTHOMY JIMIy aJMMHMCTpAllMM, OTBETCTBEHHOMY 3a
IIPEIOCTABIEHNE MYHULIUIIATBHON YCIYTH.

82. PesynmpraroM aJIMMHUCTPATHUBHOM IPOLENYpPHI SBISETCA NPHUEM IPEIACTABICHHBIX
3asBUTEJIEM WJIM €ro IPEICTaBUTEIEM JOKYMEHTOB M MX Iepefada JOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHNE MYHHUIMIAIBLHON yCIyru, Tu00 HamnpaBieHHE 3asBUTEIIO
WIN €T0 MPEJICTABUTENIO YBEJIOMIICHHS 00 0TKa3e B IpHEMe TOKYMEHTOB.

83. CmocoboM ¢Qukcanmuu pe3yapTaTa aIMUHUCTPATUBHOW TMPOIEAYPHI SBISICTCS
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perucTpanus J0HKHOCTHBIM JIMIIOM aJIMUHUCTPAIMH, OTBETCTBEHHBIM 3a MIPUEM U PETUCTPALIHIO
JNOKYMEHTOB, (akra mepeaayd MpeICTaBICHHBIX JOKYMEHTOB JIOJDKHOCTHOMY  JIMILY
aJIMUHUCTpAIMM, OTBETCTBEHHOMY 3a TMPEIOCTABICHHE MYHHUIMIAIBHON yCIyrd, Jubo
yBEeIOMJICHHsI 00 OTKa3e B IpHEME IPEACTABICHHBIX JOKYMEHTOB B JKypHAJe PErucTpaluu
oOpallleHui 3a IPeI0CTaBIEHUEM MYHUIIMIIATIBHON YCIYyTH.

I'naBa 24. IIpunsTHE peuieHus O IPUHATUH 3asBJICHUSI K PACCMOTPEHUIO WU PEHIeHUs 00
OTKa3€ B IPEJOCTABIEHUU MYHUIIMIIAIBHON YCIyry

84. OcHoBaHMeM JuIsl Hayajla aJAMMHHUCTPAaTHUBHON IPOLEAYpPHI SIBISIETCS IOJIyYEHUE
JIOJDKHOCTHBIM JIMLIOM aJMMHUCTPALMKM, OTBETCTBEHHBIM 3a INPEIOCTABICHUE MYHHUIIMIAIbHOM
YCIIyTH, 3as1BJICHUS U NPEACTABICHHBIX 3asBUTEIEM UJIU €T0 NPEACTABUTEIEM TIOKYMEHTOB.

85. JIOMKHOCTHOE JMLIO AaAMMHUCTpPALMM, OTBETCTBEHHOE 3a IPeJlOCTaBJIECHUE
MYHUIIUTNATBHON yCIyTd, B TeueHue | (ogHoro) pabodero AHs CO JAHS PETUCTPAIMH 3asBICHHS
OCYILECTBIISICT MPOBEPKY 3asBJICHUS U MPEICTABICHHBIX 3asBUTEIEM WM €ro MPEICTaBUTEIEM
JOKYMEHTOB Ha HaJM4M€ OCHOBaHWIl, YCTAHOBJIIEHHbIX B IyHKTe 38 HACTOSILEro
aJMHHHCTPATUBHOT'O pErjaMeHTa.

86. B cnywyae ycraHOBIIEHMSI B XOJ€ IPOBEPKH, IPETyCMOTPEHHOM ITyHKTOM 85
HACTOALLIET0  aJMUHUCTPATUBHOIO pEIJIAMEHTAa, HAJU4Msl OCHOBAHMA JUIsl OTKaza B
OPEJOCTaBIEHUM MYHULUNAIBHOW  YCIYI'M, YKa3aHHOrO B IyHKTe 38  HacTosIIero
aJMMHHMCTPATUBHOTO PErJIAMEHTa, JOJDKHOCTHOE JMII0 aJMMHUCTPALUM, OTBETCTBEHHOE 3a
IpEeOCTaB/IeHNe MyHHUIMIIAIbHON yCIyrd, IpUHUMAET pelieHre 00 OTKa3e B MPeAO0CTaBICHUU
MYHULIMNIAJIBHOW YCIYTH, IOcje 4yero B TeueHue 1 (ogHoro) pabodero JHS MOATOTABIMBAET
NUCbMEHHOE yBEJOMIIEHHE 00 OTKa3e B MPEOCTAaBICHUN MYHULMIAIBHONW YCIYTH C yKa3aHHEM
IIPUYMH OTKa3a U 00€CIIEYMBAET €ro MOANNCAHUE TJIAaBOM MYHUIIMIIAIIBHOTO 00pa30BaHMUs.

B cnyyae ycraHOBIEHMs B X0/1€ IPOBEPKH, MIPETYCMOTPEHHOM MTyHKTOM 85 HACTOSIIEro
aIMVHHUCTPATUBHOTO pErJIaMEHTa, OTCYTCTBUS OCHOBaHHUS [UId OTKa3a B IPEAOCTaBICHHUU
MYHHUIIMIIAJIBHOW yCIYrdM, YKa3aHHOTO B NyHKTe 38 HAcTosIero aJAMHHHCTPATUBHOIO
pernamMeHTa, JOJDKHOCTHOE JIMIO aJMUHHUCTpPAlMM, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHUIIMNIAJIBHOW YCIYTH, IPUHUMAET PEIICHNE O MPUHATHH 3as8BIIEHUS K PACCMOTPEHHUIO, O YEM
JieNlaeT 3aluch Ha 3asABJICHUU M B JKypHAJe PErucTpaluu OOpalleHuil 3a mpeaocTaBlieHHEM
MYHULMIIAIBHON YCIyTH

87. Pe3ynbraroM aIMUHUCTPATUBHON MpOLELYPHl SIBIAETCS PpELICHHE O IPUHITHU
3asBJICHUS K PAaCCMOTPEHUIO WJIM YBEJOMJIEHHE 00 OTKa3e B MPENOCTaBICHUH MYHHUIIUNAIbHON
YCIIYTH.

88. CniocoboM ¢ukcanuu pe3yiabTara aIMUHUCTPATUBHON MPOLIETYPHI SABIISETCS 3aIllUCh B
KypHaJIe PEruCTpaluy OOpaIleHUi 3a MPeAoCTaBICHUEM MYHHUIIMIAIBHON YCIYTH O HPUHITUU
3adBJICHUs] K PAaCCMOTPEHHUIO WM MUCHbMEHHOE YyBEIOMIIEHHE 00 OTKa3e B MpPEJOCTaBICHUH
MYHUILIMTIAJTbHON YCIYTH.

I'maBa 25. IloaroTroBka BEIIHUCKH U3 ITOXO3IUCTBEHHLIX KHUT

89. OcHOBaHMEM U1 HayaJla aIMUHHUCTPATUBHOW NPOLENYpPHl SBISAETCA IPUHATHE
JOJKHOCTHBIM JIMIIOM aJMUHHUCTPALM{, OTBETCTBEHHBIM 3a INPEJOCTABICHUE MYHHUIIMINAIbHOU
YCIIyTH, pEHIeHHs] O MPHUHATHH 3asBICHUS K PAacCMOTPEHHUIO B COOTBETCTBUU C ITYHKTOM 86
HACTOSAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

90. JlomxHOCTHOE JMIO AAMHHHMCTpAllMM, OTBETCTBEHHOE 3a IIPEIOCTaBICHHE
MYHUIIMNIAJIBHOW yciyru, B TeueHue 1 (ogHoro) pabodero QHS CO JHS MPUHATUS PELIEHUS O
INPUHIATUM 3asBJIEHUS K PAacCMOTPEHMIO OCYLIECTBIIIET TOUCK CBEACHMM, 3allpallliBaeMbIX
3asBUTENIEM B 3asBJICHUHM, U MOJATOTABIMBAET COOTBETCTBYIOIIYIO BBINUCKY (BBIMHCKH) U3
MIOXO0351ICTBEHHBIX KHUT B IBYX AK3EMILIApaXx.

91. Brimiicka M3 KHUTH MOKET COCTAaBISATHCS B MPOU3BOJIBHOM (opMme (Harpumep, 1o
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dopMe OTHEeNbHBIX JHMCTOB KHHWIH, WJIHM IO pasfenam (mojapasjenam), WJIM MO KOHKPETHBIM
MTYHKTaM KHUTH).

92. Ilocne NMOArOTOBKM BBINHUCKH (BBINHMCOK), YKa3aHHOW (yKa3aHHbBIX) B IyHKTe 91
HACTOAILIETO  aJMUHUCTPATUBHOIO  PErJaMEHTa, JOJDKHOCTHOE JIMIO  aJAMHMHHUCTPALUH,
OTBETCTBEHHOE 32 MPEAOCTABICHHE MYHULUIAIBHONW YCIyTH, B TEYCHHE OJHOTO pabodero aHS
CO JIHS UX IMOATOTOBKHU MOJMMCHIBAET KAXKABIM 3K3EMIUIAP BBIIUCKU (BBIIUCOK), 00ECIeUnBaeT
UX MOJIKMCAaHUE IT1aBOM MyHULIMIIAJILHOTO 00pa30BaHusl.

Breimucka 13 KHUTH B (OpME JIEKTPOHHOTO JOKYMEHTA MOJIHUCHIBACTCS YCHIICHHOM
KBAJM(HULIHUPOBAHHON 3JEKTPOHHOM NOJMMCHIO TJ1aBbl MYHMLMIAIBHOIO OOpa30BaHMs WU
YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIMLIOM.

B cnydyae HeBO3MOKHOCTH (POPMUPOBAHMS BBIUCKU U3 KHUTU B (OpME IEKTPOHHOTO
JIOKYMEHTA BBINHMCKA U3 KHUTH Ha OyMa)XKHOM HOCHTEJE COCTABIISETCS B IBYX dK3eMIuisipax. Oba
9K3EeMIUISIpa ABJSIOTCS MOUIMHHBIMY, MOJIMCHIBAIOTCS TJaBOM MYHMLMIIAIBHOTO O0O0pa30BaHMS
WIM YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCSA II€YaThl0 OpraHa MECTHOIO
camoyImpaBiieHus ¢ u3o0paxenueM ['ocynapcrBenHoro repda Poccuiickoit denepanuu (nanee -
OTTHCK TI€YaTH).

B cinydae korga BhIMCKa HU3J0’KEHA HA HECKOJIBKUX JIMCTaX, OHU JOJDKHBI OBITh
HPOIIUTHl U MPOHYMEPOBaHBl. 3alUCh O KOJMYECTBE MPOLIUTHIX JUCTOB (Hampumep: «Bcero
IPOLIMTO, MPOHYMEPOBAHO U CKPEIJICHO MEYaThIO0 JAECATH JIUCTOBY) 3aBEPSIETCS MOJIIUCHIO
JOJKHOCTHOTO JIMIA U OTTUCKOM II€YaTH.

Beimmcka Beinaercs rnase JIIIX wim nHoMy uneny JIIIX no npenbsBieHun AJOKyMeEHTa,
YZIOCTOBEPSIOLLETO JINYHOCTD, IO JIMYHYIO ITOAIHCH.

Jlata m BpeMs NperOCTaBJIEHUS BBIMMCKU M3 KHUTHU, JaHHbIE JOJHDKHOCTHOIO JIMIIA,
IIPEIOCTABUBILEIO BBIMMCKY W3 KHUIH, a TAKKE€ JIMLA, MOJIYYMBIIETO BBIIUCKY W3 KHUIH,
IIO/JIEXKAT y4eTy B OpraHe MECTHOI'O caMOyIIpaBieHus. BTOpoi 3K3eMILIAp JOJKEH XPAHUTHCS B
OpraHe MeCTHOT'O CaMOYIIPaBJICHHUS.

93. Pe3ynpTaToM aAMMHUCTPATHUBHON MpPOLEAYpPHl SBJISETCS BBIMUCKA (BBIUCKU) U3
MOXO0351CTBEHHBIX KHHUT.

94. CnocoboMm (Qukcanuu pe3yiapTaTa aJMUHUCTPATHUBHON MpolLeayphl sBIsSETCS
MOJIMMCAaHUE TJIaBOM MYHUIIUIIATBHOIO 00pa30BaHMsI BHIMUCKU (BBIHCOK) U3 MOXO3SMCTBEHHBIX
KHHT.

['maBa 26. Hanpasnenue (Bblgaua) 3assBUTEIIO WK €r0 MPEACTABUTENIO BBHITTUCKH U3
MOXO035IICTBEHHBIX KHUT MJIM YBEIOMJIEHHs 00 OTKa3€ B MPEJOCTaBICHUN MYHUIIUIIAIbHOM
YCIIYTH

95. OcHoBaHueM a1 Havaja aAMHHHMCTPAaTHUBHOW IPOLEAYPHI SBISAETCS MOANNCAHUE
[JIaBOM MYHHMIMIAIBLHOTO OOpa30BaHMs BBIMMCKHU (BBIMHMCOK) W3 MOXO3SMCTBEHHBIX KHUT WIH
MUCBMEHHOTO YBEIOMJIEHHE 00 OTKa3€e B PEAOCTaBICHNN MYHUIIUIIAIbHON YCIYTH.

96. JIomKHOCTHOE JUIO AIMMHUCTPAIMM, OTBETCTBEHHOE 3a HampaBJieHHE (BblIauy)
3aSIBUTEII0 WM €ro MPEACTABUTENI0 PE3YNbTaTa MYHHIMIAIBHOW YCIYT'HM, B T€YEHUE OJIHOTO
pabouero JHs cO JAHSA MOJMMCAHUS IJ1aBOM MyHUIIMIAIBLHOTO 00pa30BaHMs BBIMUCKU (BBIMHCOK)
U3 TMOXO3MMCTBEHHBIX KHHUI HAamlpaBisieT 3asBUTEII0 WJIM €ro IMpeICTAaBUTENI0 BBIIIUCKY
(BBIMMCKHM) M3 TOXO3SHWCTBEHHBIX KHHUI IOYTOBBIM OTIPABICHHEM I10 MOYTOBOMY aJpecy,
YKa3aHHOMY B 3asiBJICHHH, JTUOO 10 0OpAIICHUIO 3asBUTENS UJIM €r0 IPEICTaBUTENs - BpydaeT ee
(MX) JMYHO.

VYBenomnenue 00 OTKa3e B IMPENOCTABICHWH MYHHIMIIAJBLHOM YCIYrM HampaBliseTcs
3asIBUTEIIO WIN €70 NPEICTABUTEINIO JTOJKHOCTHBIM JIMIIOM aJMUHUCTPALUU, OTBETCTBEHHBIM 3a
BbIJIauy (HampaBlieHHE) 3asBUTEII0 WIM €ro MpeACTaBUTENI0 pe3yibTaTa MYyHULMNAIbHOU
yCIIyTH, MOYTOBBIM OTIIPABJIIEHUEM I10 MOYTOBOMY aJpeEcy, YKa3aHHOMY B 3asiBIIEHUH, JIUOO 1O
0OpaIIeHUIO 3asIBUTENS UM €T0 MPECTaBUTENS Bpy4YaeT e€ro JMYHO B TEUEHUE OJHOTr0 pabovero
JTHEH CO JTHSI €T0 TOJMMCAHUS TI1aBOM MYHUIIMTIAIIBHOTO 00pa30BaHus.

B cnyuae mopmaum 3asBIeHHS B 3JCKTPOHHOM (opme yBenomiieHHE 00 OTKasze B
IPEJOCTaBICHUN MYHHULIMIIATBHOM YCIIyTH HalpaBiIsIeTCsl B AJIEKTPOHHON (hopMe 3asBUTEIIO WU
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€ro IMpEeICTABUTEII JIOJHDKHOCTHBIM JIMIIOM aJMUHUCTPALIMM, OTBETCTBEHHBIM 32 BbIIAUYYy
(HampaBJICHHWE) 3asABHUTENIO WM €r0 MPEACTABUTEII0 pe3yibTaTa MYHHUIIUIIAIBLHON YCIYyTH, O
aZipecy JIEKTPOHHOUN TOYTHI 3asIBUTEIIS WITU €0 MPEICTABUTEINS JINOO B €ro JIMYHBIN KAaOWMHET Ha
[Toprane B TedeHHe OAHOTO paboyero AHS CO JHS €ro TMOJIMUCAHUS TJIABOM MYHHUIIUIIAIBLHOTO
o0Opa3oBaHusl.

B cnydae, ecnm 3asBiieHME TpeacTaBisuioch 4epe3 MOPIL[  A0MKHOCTHOE JIMIIO
aJIMUHUCTpAIlMU, OTBETCTBEHHOE 3a HAIpaBJICHHUE (BbIIauy) 3asBUTEIIIO UM €r0 MPEICTABUTEITIO
pe3yibTaTa MYHULMIAIBHONW YCIYTH, HANPaBISAE€T BBIMUCKY (BBIMUCKHU) W3 MOXO35SHCTBEHHBIX
KHUT WM YBEIOMJICHHE 00 OTKa3e B NPEIOCTaBICHUW MYHHUIIUIIAJLHON YCIYIM B TEUCHUE
OJTHOTO paboyero JHSA CO THS MX MOMMUCAHUS IMIaBOW MyHHMIMNAIbHOTO oOpa3oBanusi B MOI]
JUIS BBIJIAaYM 3aABUTEII0 WJIM €ro MPEICTABUTENI0 JIMYHO MPH YCIOBHM TPEAbSBICHUS
JIOKYMEHTA, YI0CTOBEPSIOLIETO JTUYHOCTD.

Brinucka u3 KHUTH B (pOpMeE 3JIEKTPOHHOTO JOKYMEHTa MPEIOCTABISAETCS B JTUYHOM
kabunete Ha [lopranme B ciydae, eciii 3asBICHUE HAIMPABJICHHO B JJICKTPOHHOW Qopme ¢
ucrnonp3oBanueM EnuHoro moprana. B ocTanbHbIX cioyyasix BBIMUCKAa U3 KHUTU B ¢dopMme
ANIEKTPOHHOTO JIOKYMEHTA PACII€YaThIBACTCS M HANPABJISAETCS 3aKa3HbIM MMCbMOM Ha MOYTOBBIN
anpec rnasbl JIIIX wimn unoro unena JIIIX, yka3zanHblil B 3asiBJICHUU, MO0 MEpeIaeTcs riaBe
JIIIX nnu unomy wieny JIIIX 1o npeapsBieHun JOKyMEHTA, YIOCTOBEPSAIOLIErO JUYHOCTD, IO
JIMYHYIO MOJIIHKC.

97. Ilpy AMYHOM TMOJYYEHHUU BBIMHUCKHU (BBIMHCOK) M3 TMOXO3SIMCTBEHHBIX KHUT WJIH
yBeOMJICHHSI 00 OTKa3e B MPEIOCTABICHWHM MYHUIMMNAIBHOW YCIYTd 3asBUTENb WU €ro
MPEJICTABUTENIb PACIHCHIBACTCS B HUX IMOJYYEHUM B JKypHAJIe PErucTpaluu OOpalleHuid 3a
MPEJOCTABICHUEM MYHULIMNIAJILHON YCIYTH.

98. PesynbraroM agMHHHCTPATHUBHOW TMpOIEAYpHl SIBISETCS HampaBiieHHWE (Bblaaya)
3asBUTEIII0 WJIM €ro MPEJCTAaBUTEII0 BBIMUCKH (BBIUCOK) M3 TMOXO3SIMCTBEHHBIX KHHUT WM
yBeJOMJICHHSI 00 OTKa3e B MPEJAOCTABICHUN MyHUIIMIIAIbHON YCIIYTH.

99. CnocoboM (ukcanuu pe3ynpTaTa aJIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
3aHECEHUE JOJKHOCTHBIM JIMIIOM aIMHUHUCTPALlMA, OTBETCTBEHHBIM 3a BbIJAUy 3asBUTEIIO WU
€ro MpeACTaBUTENIO pe3yIbTaTa MyHUIIUIIATHLHONU YCIYTH, B )KypHAJle perucTpaiuu ooparieHui
3a TPEIOCTaBICHUEM MYHUIIMIIAILHON YCIYTH OTMETKHM O HampaBjeHUHU (BbIJaue) BBIMTUCKH
(BBITTMCOK) U3 MOXO3SIICTBEHHBIX KHUT 3asBUTENIO WUJIM €0 MPEICTABUTENIO WM YBEIOMIICHUS
00 OTKa3e B MPEJ0CTaBICHUHN MYHUIIUIIAILHON YCIIYTH 3asBUTEIO WK €T0 MPEeACTaBUTENIO.

I'maBa 27. OcoOEHHOCTH BBIIIOJIHEHUS aJMUHUCTPATUBHBIX JieicTBUi B MDI]

100. [lnga momydeHuss uHGOpMAMK IO BONPOCAM IPENOCTABICHUS MYHUIMIAIbHOM
YCIyTH, O TMOPSAKE NPEJOCTaBICHUS TOCYNApPCTBEHHBIX M (WIM) MYHHUIMHAIbHBIX YCIYT
IIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca M O XOJA€ IPEJOCTABICHUS MYHUIUIIAIbHOM YCIyTH
3asBUTENb WIK €ro MpeICcTaBUTeNb BrpaBe oopatutbes B MOLI.

101. Wadopmanms, ykazanHas B mnyHKTe 100 HacTosmero aaMUHUCTPATHBHOTO
perslaMeHTa, npenocrasisiercs MOI:

1) npu nuyHOM OOpalieHuH 3asBUTENS WM ero mpencrtasurens B MOL| wmu mpu
noctyrieHun obpameHuiit B MOL] ¢ ucnonp3oBaHueM cpencTB TeneOHHOW CBS3H, depes
odpunmansHeii cait M@ B cetn «IHTEpHETY,

2) ¢ ucmoap30BaHMEM HMH(OMATOB WIM MHBIX NPOrPaMMHO-ANIMapaTHBIX KOMIUIEKCOB,
o0ecreunBarOMMX JOCTYH K HHGOPMAalUU O TOCYNAapCTBEHHBIX W (WIM) MYHHUIIUIAIbHBIX
yciyrax, npegocrasisieMbix B MOLI.

102. MOI] npegocraBiseT HHPOPMAITHIO:

1) mo o61uM BompocaMm MpeIoCTaBlIeHNs MyHUIMIANbHBIX yeiayr B MOLI;

2) 1o BOIIpocaM, yKa3aHHBIM B ITyHKTe 10 HacTOsIIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA;

3) 0 XxoJ1e pacCMOTpEHUS 3aIpoca O MPEIOCTaBICHUN MyHUILIUIIaIbHON YCITyTH;

4) o mnopsake MpPeNoCTaBIEHUS TOCYHAPCTBEHHBIX M (WJIM) MYHHMLIMIAIBHBIX YCIYT
IIOCPEACTBOM KOMIUIEKCHOIO 3aIpoca, TOM YHCIIE:
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a) HCYEPNBIBAIOUIUN IEepeYeHb TOCYNApCTBEHHBIX U (WJIM) MYHULMMAIbHBIX YCIIYT,
OpraHu3aIys NpeJoCTaBICHUS KOTOPBIX HE00X0IMMa 3asBUTEIIIO;

0) ucUepnbIBAIOIIMK NEPEYEHb TOCYAAPCTBEHHBIX M (WJIM) MYHULUIAIbHBIX YCIYT, a
TaK)K€ YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOJUMBIMU M 0O0S3aTENbHBIMHU JJIsi NPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULUNAIBHBIX YCIYT U MIPEIOCTABIIAIOTCS OPraHU3alMsIMU, YKa3aHHbIMU
B yactu 2 ctathu 1 denepanpHoro 3akoHa ot 27 utoist 2010 romga Ne 210-d3 "OO6 opranuzanuu
MPEIOCTABIICHUS] TOCYAAPCTBEHHBIX U MYHUILIUIIATIBHBIX YCIYT", MOy4eHUE KOTOPBIX Tpebdyercs
JUIsL TIPEOCTABJIEHUs IOCYIAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr B paMKaX KOMIUIEKCHOI'O
3amnpoca;

B) HCYCPIBIBAIOLIMI IEpPEYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS  IOJyYCHHS
rOCyIapCTBEHHBIX U (MJIM) MyHUIIMIIATBHBIX YCIYT HA OCHOBAHUU KOMIUIEKCHOTO 3alpoca;

I) IEpeYeHb PE3yJIbTAaTOB IOCYIAPCTBEHHBIX U (WJIM) MYHULUIAIBHBIX YCIYT, BXOJAIINX
B KOMILIEKCHBIN 3aI1poc.

103. Ilpuem 3asBuTened u ux npenacrasureneid B MODIL[ ocymecTBisieTcss Kak Mo
MpEeABapUTENIbHON 3alUCH, TaK W B MNOpsAKe "KUBOW" ouepeau IpH MOJYYEHHHM TalloHA W3
TepMHHaJa "DIeKTpoHHas ouepenp’ B 3aie oxunanusg MOLL.

[TpenBaputensHas 3anuch Ha nmpueM B M®IL] ocymiecTBiseTcs mo TenedoHy Wi depe3
odpunuansHbiii cait M®II B cetn "UHTepHET".

104. B cnyuae momaum 3asBiieHus mocpenactBom MOIL[ (3a uckiatoueHueM ciydas,
MPEeIyCMOTPEHHOro MyHKTOM 107 HacTosero aJiMHHHCTPATHUBHOIO pErjiaMeHTa) pabOTHHK
M®ILI, ocCylwecTBIAIOIMNA NOpPUEM  JTOKYMEHTOB, [MPEACTABICHHBIX JUISI  IOJIYYEHHUS
MYHULMIIAJIBbHOMN YCIYTH, BBIIOJIHSET CAEAYIOIINE IEUCTBUS:

1) onpenensieT mpeaAMET OOpaIlCHHS;

2) ycTaHaBIMBAaeT JIMYHOCTh 3asBUTENS WM JIMYHOCTh M TOJHOMOYHUS €ro
IIpEJICTaBUTEIS;

3) IpOBOAUT MPOBEPKY MPABUIHHOCTH 3aMOIHEHUS (POPMBI 3asIBICHUS;

4) mpoBOAMT MPOBEPKY IMOJHOTHI MakeTa JOKYMEHTOB M COOTBETCTBHUS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 31 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTa;

5) ocyuecTBIseT CKaHUPOBaHME IPEJCTABICHHBIX  JIOKYyMEHTOB, (opMupyer
ANEKTPOHHOE JIeJI0 B aBTOMAaTU3UpoBaHHOW cucreme MODIl, Bce AOKYMEHTBI KOTOPOTO
CBSI3BIBAIOTCS €IMHBIM YHUKAIBHBIM HICHTU(GUKAIMOHHBIM KOJOM, MO3BOJISIONIUM YCTAaHOBUTH
MPUHAJJIEKHOCTD IOKYMEHTOB KOHKPETHOMY 3asiBUTENIO M BUAY OOpaIlleHUs 32 MyHULIMITAIbHON
YCIIYTOH U 3aBEPSET NIEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHOM MOAKCHIO;

6) HampaBisSeT MaKeT JOKyMEHTOB B a/IMUHUCTPALIHIO:

a) B DJIEKTPOHHOM BHJE (B COCTaBE MAaKETOB 3JEKTPOHHBIX JAEN) - B JIeHb OOpalleHHs
3asBUTENS WM ero npeacrasurens B MOLI;

0) Ha OyMaXHBIX HOCHUTENIIX - B Te€4eHHE 2 padouux JHEH, CIEeNyIoIMX 3a JHEM
oOpamieHus 3asBUTENs Wik ero npezacraButens B M®LI, mocpencTBoM KyphepcKoil CBsI3U ¢
COCTaBJICHHEM OIHUCH TepeaBaeMbIX JOKYMEHTOB (eciu pabdounii geHr M®LI, cnegyrommii 3a
THEM OOpalleHusl 3asBUTENsT WM ero mpeactasurens B MOILI, sBasercs Hepaboynm JHEM
aJMUHHCTPAIMH, TO THEM OKOHUYAHUS CpOKa Mepeaun JOKYMEHTOB CUMTAEeTCsl BTOpoil pabounit
JeHb aJMUHHCTPAINH, CIEAYIOMUN 32 JHEM OOpalleHHUs 3asBUTEINs WU €ro MpeACTaBUTENS B
MOIY).

105. B cinydae ecnu mpu ImpueMe JTOKYMEHTOB OT 3asBUTENS WIHM €ro INPEeACTaBUTENS
pabotHuk MODI[ BbIABASET HECOOTBETCTBUS JOKyMEHTa (JOKYMEHTOB) TpeOOBaHMSIM,
YKa3aHHbBIM B MyHKTe 31 HAcTOSIIEro aJAMUHHUCTPATHBHOIO periameHTa, paboTHuk MOI]
OTpaXKaeT Ha KOMUHU (KOMHSIX) TOKYMEHTA (JIOKYMEHTOB) BbISIBIICHHBIE HECOOTBETCTBUS, KOTOPbIE
3aBepsieT noAnuchio u nedarsio MOI] wnn mrammnoMm, copepikaiuM CBeIeHUSI 0 HAUMEHOBAHUU
MO®II.

106. Tlo oxoHuaHuu mnpuema AOKyMeHTOB paboTHuk M®I] odopmiser pacnucky B
nonydyenun MOPIL] nokymeHntoB, kotopas odopmisiercs B Tpex -sKk3eMiuripax. Ilepsbrii
AK3EMIUISIP BBIIAETCS 3aSBUTENIO WJIM €ro MPEACTABUTENI0, BTOPOU - octaerca B M®LI, Tpetwii -
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BMECTE C KOMILJIEKTOM JIOKYMEHTOB IIEPEJAETCS B aIMUHUCTPALIHIO.

Kaxxnprit sx3eMIuisip pacucku MoAmnuckiBaeTcss padoTHukoM M®II u 3asBuTenemM wiu
€ro IpeJCTaBUTEIIEM.

107. Tlpu opraHuzanuu MPEeIOCTABICHUS TOCYJAPCTBEHHBIX WM (MJIM) MYHULUIATbHBIX
YCIIYT B paMKaxX KOMILJIEKCHOTO 3arpoca paboTHuk M®IL] B X0/ B3auMOIEUCTBUS C 3asBUTEIIEM
WM €T0 MPEe/ICTaBUTENIEM BBITIOIHSET CIEAYIONUE ACHCTBUS:

1) ycraHaBiAMBaeT JUYHOCTh 3asABUTENS] WM JUYHOCTH M IOJHOMOYHS  €ro
IIPEICTaBUTEIS;

2) ompenensier coobiTHE, 00yCIIOBUBIIIEE OOpallleHre 3asBUTEIS WK €r0 MPEeJCTaBUTEIS,
nepevyeHb TOCYAAPCTBEHHBIX M (WJIM) MYHMLIMOAIBHBIX YCIYT, HEOOXOJUMBIX 3asBHUTEINIO,
KOTOpbIE MOTYT OBITh OOBEAMHEHBI OJHUM (HECKOJBbKHUMH) COOBITHEM (COOBITHUSMM),
B3aMMOCBSI3aHbl WK HET MEXKIY CO00ii;

3) dopmupyer mnepeueHb HEOOXOIUMBIX 3asSBHTEII0 TOCYIApCTBEHHBIX U (WIJIH)
MYHULIMIIAJIbHBIX YCIIYT, IPEAOCTABISIEMbIX HA OCHOBAaHNUU KOMIUIEKCHOI'O 3aI1pOCa;

4) ompenensieT MOCIENIOBATEIBHOCTh MPEIOCTABICHUSI TOCYAapCTBEHHBIX U (WIIH)
MYHULIMNIAJIBHBIX YCIYTr, HaJnyue '"mapauienapHbIX" M '"mocienoBaTelbHBIX" YCIIYr, Haluuue
(OTCyTCTBHE) HX B3aUMOCBSI3U U HHYOPMUPYET 00 ITOM 3asIBUTEIS MITH €T0 TPEACTaBUTEIIS;

5) B COOTBETCTBMM C HOPMATHUBHBIMU TPABOBBIMU AaKTaMH, PETYIHPYIOIIMMHU
IPEOCTaBIIEHNE HEOOXOJMMBIX 3asiBUTEIIO TOCYAAPCTBEHHBIX U (MJIM) MyHUIIUIAIBHBIX YCIYT
(B TOM uHcle aAMHUHHCTPATHUBHBIX PETJIAMEHTOB MPEAOCTaBICHHS TOCYIAapCTBEHHBIX U (WIJIH)
MYHULIMNIAJBHBIX  YCIYT), OIpEAENseT IMpeleiabHble CPOKH IPENOCTABICHUS OTAEIbHBIX
rOCY/IapCTBEHHBIX M (MJIM) MYHHUIMIIATBHBIX YCIYT M OOIIMI CPOK BBIMOIHEHUS KOMIUIEKCHOTO
3arpoca co JIHs €ro IpuemMa;

6) dQopmupyer TmiepeueHb JIOKYMEHTOB, HEOOXOAMMBIX Mg OOpamieHus 3a
roCy/IapCTBEHHBIMU U (WJIM) MYHULUIIAIbHBIMU yCIyraMU B paMKaxX KOMILJIEKCHOTO 3ampoca, U
uH(hOpMUpPYET 00 3TOM 3asBUTENS WM €ro MPEICTaBUTENs C YKa3aHUEM Ha JOKYMEHTHI;

7) yBenoMIisieT 3asBHUTENS MJIM €ro MpeACTAaBUTENs O BO3MOXXHOM HEOOXOIMMOCTH
JIMYHOTO Y4acTus B OTAEJBHBIX MIpOIeAypax MpH MPEeAOCTaBICHUHU T'OCYJIAapPCTBEHHBIX U (WJIH)
MYHUIUTIAIBHBIX YCIYT (B Cllydae eciii YKa3aHHOE MPelyCMOTPEHO HOPMATUBHBIMH NPaBOBBIMU
aKTaMH, pEryJIHUpYIOIIUMUA TPEJOCTAaBICHUE KOHKPETHBIX TOCYJapCTBEHHBIX U  (WJIM)
MYHHIIMIIATBHBIX YCIYT).

8) wuHbOpPMHUpPYET 3asBUTENA WM €ro TMPEACTaBUTENS O TOM, YTO PE3yJbTaThl
NPEOCTAaBIIEHUS] TOCYJapPCTBEHHBIX U (MJIM) MYHHUIMIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOTO
3ampoca BO3MOXKHO TOJY4YUTh HCKIrouuTeasbHo B MOI[ (B ciydae ecinm  yka3aHHOE
NOPEeIyCMOTPEHO HOPMATUBHBIMU TPABOBBIMHU AaKTaMH, pETYJIMPYIOLIUMH MPEAOCTaBICHHUE
KOHKPETHBIX T'OCYAAPCTBEHHBIX U (UJIM) MyHUIIMIIAJIbHBIX YCIYT);

9) unbopMHUpyeT 3asBUTENS WM €ro MPEJACTABUTENST O BO3MOXXHOCTH TOJTYYUTH
pe3yibTaThl MPEOCTABICHUS OTJENbHBIX T'OCYJapCTBEHHBIX U (WJIM) MYHHIMIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIpoce, 10 OKOHYaHMs OOIIEero cpoka €ro BBIMOJHEHUs (1o Mepe
NOCTYIUIGHUSI Ppe3yJbTaTOB OT OpPraHoB, MPEJOCTaBIAIONIMX TOCYAapCTBEHHBIE M (M)
MYHUIIMIIAJIbHBIE YCIYTH) WM BCE PEe3yNbTaThl MPEJOCTaBIEHUS T'OCYJAapPCTBEHHBIX M (WJIH)
MYHUIIUTIATBHBIX YCIYT, YKA3aHHBIX B KOMIUIEKCHOM 3aIIpOCe, OJTHOBPEMEHHO;

10) yBemomisieT 3asBHUTENS WJIM €ro MPEJICTaBUTENS O TOM, YTO OH HMEET IpaBo
obOpatutbcst B M®DL[ ¢ 3asBneHMEM O TPEKpalleHUH TMPeJIOCTaBICHUS KOHKPETHOU
roCcy/1apCTBEHHOW U (WJIM) MYHULIUIIAIBHON yCIIyTH (0T36IBOM) B paMKax KOMIUIEKCHOTO 3ampoca
B Ciydae, €CIIMi HOPMATHBHBIMHM IPAaBOBBIMH AaKTaMH, PETYIHPYIOLIUMH MpPEIOCTaBICHHE
yKa3aHHOM roCyJapCTBEHHON M (WJIM) MYHUIMNAIBHON YCIYTH, MPEIyCMOTpeHa BO3MOXKHOCTb
HaIpPaBJIEHUS! COOTBETCTBYIOIIETO 3asABJIeHNUs (OT3bIBA).

11) popmupyeT u pacreyaTbIBaeT sl 3asBUTEIISI UM €TI0 MPEJCTaBUTEINST KOMIUIEKCHBIH
3arpoc, npumepHas (popma KOTOpPOro yTBepkIeHa ImpukazoM MuHskoHoMpa3BuTHs Poccun ot
21 mapra 2018 rozma Ne 137 "O6 yTBepkaeHUN PUMEPHON (OPMBI 3arpoca 0 MPeAOCTABICHUN
HECKOJIbKUX TOCYIapCTBEHHBIX M (WJIM) MYHHULMIAIBHBIX YCIYI B MHOTO()YHKIHOHAJIBHBIX
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LIEHTPax MpPEIOCTABIEHUSI IOCYJIapCTBEHHBIX U MYHHMIMIAJIBHBIX YCIYT M HOPSAIKA XPaHEHUs
COOTBETCTBYIOLIMX 3alIPOCOB";

12) npuHuMmaeT y 3adBUTENsS WIM €ro IPEeACTAaBUTENs] KOMIUIEKCHBIM 3ampoc |
JOKYMEHTHI U nepenaer ero pabotHuky M®LI, orBeTcTBeHHOMY 3a (hopMUpOBaHHE 3alIPOCOB O
IIPEIOCTABIEHUN TOCYAAPCTBEHHBIX M (WJIM) MYHULMIAIbHBIX YCIYyT HAa OCHOBE CBEACHU,
YKa3aHHBIX B KOMIIJIEKCHOM 3alpoCe U IIPWJIAraéMbIX K HEMY JTOKYMEHTAX.

108. Pa6oTHuk M®II, oTBeTCTBEHHBII 32 (HOPMHUPOBAHHE 3aMPOCOB O MPEIOCTABICHUU
rOCy/IapCTBEHHBIX M (WJIM) MYHHULMIAIBHBIX YCIYyr Ha OCHOBE CBEJIEHUM, yKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCe U IPUJIAraeMbIX K HEMY JOKYMEHTaX:

1) oT UMeHU 3asBUTENS 3aIOJIHSET 3aMpPOC O MPEAOCTABICHUN KaX 0 TOCy1apCTBEHHOM
U (WIM) MyHULIMIIATBHOM yCIIyTH, YKa3aHHON B KOMIUIEKCHOM 3aIpoce;

2) nepeBOIUT B JIEKTPOHHYIO (POPMY M CHUMAET KOMUH C JOKYMEHTOB, ITPEJICTABICHHBIX
3asBUTEJIEM WM €ro IPeJICTaBUTENEM, MOIMUCHIBACT MX U 3aBepsieT MeyaTbio (3JIEKTPOHHOU
MOJIMMCKHIO) C yKa3aHWEM Ha yKa3aHHBIX KOMUsX HamMmeHoBaHus ML, momkHOCTH pabOTHUKA
MOII 1 gaThl UX U3TOTOBIICHHUS,

3) HampaBIIsIeT 3alpoChl O NMPEAOCTaBICHUN TOCYIaPCTBEHHBIX U (MJIM) MYHULUIIATbHBIX
yCIyr B TOCYAAapCTBEHHbIE OpraHbl W (WIM) Opraibl MECTHOI'O CaMOYIpaBJICHMUS,
IPEOCTABIISAIONINE COOTBETCTBYIOIIME YCIYrHM, B CPOKM M CcHoco0aMu, YKa3aHHbIMU B
noanyHkre 6 nynkra 104 HacTosIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

109. B ciyuae nojiauu 3assBUTENEM WK €T0 MPEJICTABUTENIEM 3asBICHUs 00 UCIIPaBICHUH
TEXHUYECKON oOmmuOKM, YyKazaHHOro B nyHkTe 111 Hacrosmiero ajaMMHUCTPaTHUBHOIO
pernamenrta, mnocpeactBoM MOILI, pabGotHuk MODIL[ ocymecTBisgeT MpHEM YKa3aHHOTO
3asBJICHUS, OCYIECTBISET CIAEAYIOINE TEHCTBUS:

1) ycTaHaBIMBaeT JIMYHOCTD 3asIBUTENS. UM JIMYHOCTh €T0 IIPEJCTaBUTENIS;

2) OCyLIECTBISIET CKAaHUPOBAHUE 3asBJICHUS 00 UCIPABICHUU TEXHUYECKOW OLIMOKU
IPUCBAaUBAET IEKTPOHHOMY JOKYMEHTY YHUKAIbHbIM HICHTU(UKAMOHHBIN KOJI U 3aBepseT €ro
CBOEH HJIEKTPOHHOU MOANKCHIO;

3) HanpaBiseT 3asBJICHUE 00 UCIIPaBICHUN TEXHUYECKON OMMOKH B aIMUHUCTPALUIO:

a) B DJIEKTPOHHOM BUJI€ - B JIeHb 0OpallleHHs 3asiBUTEINS WK ero npejactasurens B MOLL;

0) Ha OyMaXHOM HOCHUTEle - B Te4YeHHE 2 pabouux JAHEH, CIEOYIOIIMX 3a JTHEM
oOpameHus 3asBUTeNs Wik ero npezacraButens B M®L], mocpencTtBoM KyphepcKoil CBsI3U ¢
COCTaBJICHHEM OIMCU TIepeAaBaeMoro JokyMmeHTa (eciu pabouuit near M®II, crnenyrommuii 3a
JTHeM oOpallieHus 3asBUTENsl WU ero mnpejctasurenss B MO®LI, sBnsercs HepabouuMM JHEM
aJMHHHMCTPAIMH, TO THEM OKOHYAHUS CpOKa Nepeaul JOKYMEHTOB CUMTAEeTCsl BTOpoil pabounii
JIeHb aIMUHHMCTPALIUH, CIEAYIOIINN 3a THEM OOpallleHusl 3asBUTENS WM €ro MpeACTaBUTENs B
MOL).

110. IIpu mnonyuenun MOIL] BbIMUCKU (BBIMHUCOK) W3 TOXO3SMCTBEHHBIX KHUT C
UCTPABJIEHHON TeXHUYeCKO! omunoOkoi paboTHuk M®LI, oTBETCTBEHHBIH 3a BBIAAUY pe3yJbTaTa
MYHUIIMNIAJIBHOW YCIYTH, COOOIIAET 3asBUTENIO UM €r0 MPEJCTaBUTEN0 O IPUHITOM pEIICHUN
no TenedoHy C 3alMChbi0 JaThl U BPEMEHHM Telle()OHHOTO 3BOHKA HIIM IOCPEICTBOM CMC-
MH(GOPMUPOBAHUST WM JPYTMM BO3MOXHBIM CHOCOOOM, a Takke oOecredyuBaeT BbIJAUY
yKa3aHHBIX JIOKYMEHTOB 3asBHUTENI0O MM €ro IpeJCTaBUTENI0 HE IO03/7Hee pabodero THs,
CJIEYIOUIETO 3a THEM MOCTYIUICHUSI COOTBETCTBYIOIINUX JOKYMEHTOB B MDII.

ITocne BBIOAYM BBINMCKU (BBIIMCOK) W3 IOXO3SANCTBEHHBIX KHUI C MHCIPaBICHHON
TEXHUYECKON OmMOKON 3asBUTENI0 MU €ro mnpenactaButento paboTHuk MOPL[ mpoussoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTU3UPOBaHHON MHPOpMaLmoHHOM cucteme M®II.

['maBa 28. McnpaBienne TOMyIIEHHBIX OMEYATOK U OMMUOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEAO0CTABIICHUS] MYHULIMTTAIBHON YCIIYTH IOKYMEHTAX

111. OcHoBaHWeM JUIsi UCTIPABICHHS JOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJAHHOU B
pe3ynbTaTe MPEJOCTABICHUS MYHUIIMMAIBHOW YCIYTH BBINTMCKE W3 TMOXO3SWCTBEHHBIX KHUT
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(masee - TexHHMYECKas OMMOKA) SBJSETCA TMOJNyYCHHE aJMHHHUCTpAlMeil 3asBieHust 00
MCIPABIICHUU TEXHUYECKOW OIIMOKU OT 3asiBUTENIS WIIM €r0 MPEICTaBUTEIS.

112. 3asBnenne 00 MCIPABICHUU TEXHUYECKOW OMMOKU MOJAETCS 3asBUTENIEM HIIU €ro
MPEJICTABUTENIEM B aIMUHUCTPALIMIO OJTHUM M3 CIIOCOOOB, yKa3aHHBIM B MYHKTE 28 HACTOSILEr0
aJMUHHMCTPATUBHOI'O pErJIaMEHTa.

113. 3asBnenrne 00 UCIIPABICHUHN TEXHUYCCKON OIMTMOKH PETUCTPUPYETCS AOKHOCTHBIM
JULOM aAMUHUCTPAIMU, OTBETCTBEHHBIM 3a MPUEM U PErMCTPALUI0 JOKYMEHTOB, B IOpPSJIKE,
YCTAaHOBJIEHHOM TIjaBoi 18 HacrosIiero aJiMMHHUCTPAaTUBHOIO pEIrJIaMEHTa, W HaIlpaBisieTcs
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 MPEAOCTABICHNE MYHULIUITAIBHON YCIIYTH.

114. JlomKHOCTHOE JMII0 aJMHHHCTpPALlMM, OTBETCTBEHHOE 3a IIPEI0CTaBIICHUE
MYHUIIMIIAJBHOW YCIIYTH, B T€YEHHE OJHOTO paboyero AHS CO AHS PErHUCTpaluu 3asBlieHUs 00
UCTIPABJICHUU TEXHUYECKOH OIIMOKM IMpOBEpsSeT IMOCTYNHBILEE 3asBieHHE 00 HCIPaBICHUU
TEXHUUYECKON OIMOKM Ha MpeAMET HATUYMs TEXHUYECKOW OUIMOKH B BBIJAHHOM B pe3yjbTare
IIPEIOCTABJICHUSI MYHULMIAIBHON YCIYI'M JOKYMEHTE WU HIPUHHMMAeT OJHO M CJIEAYIOIIMX
pelICHUN:

1) 06 ucnpaBiIeHUN TEXHUYECKON OIIUOKH;

2) 00 OTCYTCTBHH TEXHHUYECKOH OITUOKHU.

115. Kpurepuem npuHATHS pELICHUs, YKa3aHHOro B nyHKTe 114 Hacrosmero
aJMMHHMCTPATUBHOTO PETJIAMEHTA, SBJIAETCS HAJUYME ONEYyaTKu U (Win) OMMOKHU B BBIJAHHOM
3asIBUTEJI0 WJIM €r0 IMPEACTABUTENI0 JOKYMEHTE, SIBJISIOIIEMCS PEe3yJIbTaTOM MpPEIOCTaBICHUS
MYHULIMNIAJIbHOW YCIYTH.

116. B ciiyyae npuHATHS pellIeHUs, YKa3aHHOIO B MOANyHKTE 1 myHkTta 114 Hacrosmero
aJMMUHHMCTPATUBHOTO PErJIaMEHTa, JOJDKHOCTHOE JMIIO0 aJMMHUCTPALMM, OTBETCTBEHHOE 3a
MPEAOCTAaBICHUE MYHULMIAIBHON YCIYyTHU, MOATOTAaBIMBAET BBINHUCKY M3 IOXO3SMCTBEHHBIX
KHHUT C UCTIPABJICHHON TEXHUYECKOW OIIMOKON B MOPSAKE, MPEAYCMOTPEHHOM MyHKTamu 90-92
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETJIaMEHTA.

117. B cny4yae npuHSTHS pelIeHMs], YKa3aHHOTO B MOANYHKTE 2 myHKTa 114 Hacrosmero
aJMHHHUCTPATUBHOTO PETJIaMEHTa, JIOJDKHOCTHOE JIMIIO0 aJMMHUCTPALMM, OTBETCTBEHHOE 3a
IpeoCTaBlIeHNe MyHULIMIIAIBHONW yCIYTH, TOTOBUT YBEAOMIIEHHE 00 OTCYTCTBUU TEXHHUYECKOU
OIIMOKM B BBIJAHHOM B pE3yJIbTaTe MPEAOCTaBICHUS MYHHUIMIAIbHOW YCIYrd TOKYMEHTE,
o0ecrieunBaeT ero mnoamnucanue raaBod MO, mociae dYero HEMEAJeHHO IMepefaeT ero
JOJKHOCTHOMY JIMILYy aAMUHHUCTpAli, OTBETCTBEHHOMY 3a HallpaBlIeHHE (Bblauy) 3asiBUTEIIO
WJIM €r0 MIPEICTAaBUTEINIO Pe3yJIbTaTa MyHULIUIIAIbHON YCIYTH.

118. JlomKHOCTHOE JUI0 aJAMHUHUCTpAlMM, OTBETCTBEHHOE 3a HAIpaBJieHHE (BbIIAUY)
3asIBUTEINII0O WM €0 NPEACTABUTENI0 PE3yJabTaTa MyHUUUNAIBHON YCIYr'H, B TEUYEHHE OIHOIO
paboyero 1HS CO JAHS MOANHUCAHUS TJABOM MYHHMIMIAIBHOTO 00pa30BaHUS OJHOTO U3
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 116 mnu 117 HacTosAIero afiMUHUCTPAaTUBHOTO perjlaMeHTa,
HanpaB/IsieT yKa3aHHBIM JOKYMEHT 3asBUTENIO WJIA €ro IMPEeACTAaBUTENI0 IOYTOBBIM
OTIIpaBJIEHUEM IO MOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asBJICHHH 00 MCIPABICHUU TEXHUYECKOU
oMOKH 100 MO 0OPAIICHUIO 3asIBUTENS UM €r0 MPEACTABUTENS - BPY4aeT ero JHMYHO.

B cnydae, ecnu 3asBieHre 00 HCIpaBICHUM TEXHUYECKOM OIIMOKM TMOJaBaloOCh
3asiBUTENIEM WM €ro npenacrasuteneM yepe3 ML, To AOIKHOCTHOE JMIIO aJMUHHUCTpALUH,
OTBETCTBEHHOE 3a Bblauy (HampaBieHHUE) 3asBUTENIO pe3ysibTaTa MYHUIIUIAIBHONW YCIyTH, B
TE€UYEHUE OJHOro pabdoyero IHsS CO AHS HOANHMCAHUS TJIaBOM MYHHIMIAIBHOIO OOpa3oBaHMS
OJHOTO M3 JIOKYMEHTOB, YKa3aHHBIX B IMyHKTax 116 m 117 HacTosuero agMUHUCTPATUBHOTO
perjlaMeHTa, HalpasiseT yKa3aHHbld JoKymMeHT B MOLI.

119. Pe3ynbraToM paccMOTpeHHsI 3asiBJI€HUS 00 HCIPaBIEHUH TEXHUYECKOW OIIMOKU B
BBIIaHHOM B pe3yJIbTaTe MPEIOCTABIEHUS MyHULIUIAIbHON YCITYTH JOKYMEHTE SIBIISIETCS:

1) B ciiyyae HaJIM4YMS TEXHUUYECKOW OMIMOKM B BBIJAHHOM B pe3yJbTaTe MpPea0CTaBICHUS
MYHUILIMIIAJIbHOW YCIYTH JOKYMEHTE - BBIUCKA W3 MOXO3SHCTBEHHBIX KHUT C HCHPaBIECHHOU
TEXHUYECKOH OIIMOKOM;

2) B ciy4ae OTCYTCTBUSI TEXHHYECKOW OIIMOKM B BBIIAHHOM B pe3ylibTaTe
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MPEIOCTaBICHUS MYHHUIIMIAIBHON yCIyrd JOKYMEHTE - YBEIOMJIEHHE 00 OTCyTCTBUU
TEXHUYECKON OMMOKM B BBIIAaHHOM B pe3yJbTaTe MPEAOCTaBICHHUS] MYHHUIMNAIBHOM YCIIyTu
JIOKYMEHTE.

120. CrnocoboM ¢ukcanuu pe3yiabTaTa PacCMOTPEHHUs 3asBICHUS 00 HCIpaBICHUU
TEXHUYECKOM OIIMOKH  SIBJISIETCS 3aHECEHUE JOHKHOCTHBIM — JIMIOM  aJIMHUHUCTPALIMH,
OTBETCTBEHHBIM 3a HamlpaBjeHHE (BblJauyy) 3asBUTENI0 WJIM €ro MPeICTAaBUTENIO pe3ysbTara
MYHUILIMIIAJBHOW yCIyTH, B JKypHaJle pErucTpaluyd oOOpalleHuil 3a MpeloCTaBICHUEM
MYHUIUIIAJIBLHON yCIyTH OTMETKH O BBIJIa4€ BBIMUCKH (BBIMUCOK) U3 MOXO3IMCTBEHHBIX KHUT C
MCIIPABIIEHHOM TEXHMYECKON OIMOKOM 3asBUTENIO WM €0 MPECTABUTEINI0 UM O HANPaBICHUU
YKa3aHHBIX BBIMUCKH (BBIMKUCOK) B MDII,

PA3JIEJI IV. ®OPMbI KOHTPOJIA 3A TTIPEJOCTABJIEHUEM MYHUIUAIIAJIBHOM
YCIIVI'U

['maBa 29. I[Topsok OCyIIECTBICHUS TEKYIIETO0 KOHTPOJIS 32 COOMIOICHUEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMU JOKHOCTHLIMHM JIMIIAMH ITOJIOKEHUI HACTOSILIETO
aJIMUHUCTPATUBHOIO PErJIaMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHHUIIMITAILHOM YCIIYTH, a TAK)KEe 33 MPUHITHEM UMU PElIeHUN

121. Tekymwuii KOHTPOJAb 3a COONIOJEHHEM IOCJIEI0BaTeIbHOCTH  JICWCTBUH,
OMpENICTICHHBIX aJIMUHUCTPATUBHBIMU TMPOIEAYpPaMH IO TMPEIOCTABICHUIO MYHUIIMITAIBHON
YCIyTH ¥ TMPUHSATHEM pEIIeHUH MOJDKHOCTHBIMHM JUIAMH aJMUHHUCTPAIUU OCYHIECTBIISETCS
JIOJDKHOCTHBIMH JIMIIAMH aIMUHUCTPALINK, HAJIEJICHHBIMU COOTBETCTBYIOIIUMH TOJTHOMOYUSMH,
MyTeM PACCMOTPEHUS OTYETOB MOJDKHOCTHBIX JIUI] aJMUHUCTpPALMU, a TaKKe PAcCMOTPEHUs
K00 3asBUTEIICH WM UX MPEACTABUTEIICH.

122. OCHOBHBIMHM 33Jja4aMH TEKYILIETO KOHTPOJIS SBJISFOTCS:

1) obecrieyeHre CBOEBPEMEHHOTO M Ka4eCTBEHHOTO MPEIOCTABICHUS MYHUIIUIAIBHOM
YCIIYTH;

2) BBISIBICHHWE HApYIICHUH B CPOKaX W KA4yeCTBE MPEIOCTABICHUS MYHUIUIAIBHON
YCIIYTH;

3) BBISBICHHME U YCTpaHEHUE MPHUYMH U YCIOBHM, CIIOCOOCTBYIOIIMX HEHAAJEKAIIEMY
MIPEI0CTABICHUIO MYHUIIUTIAIBHON YCITYTH;

4) npuHATHE MEp MO HAANEKAIEMY MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

123. Texymuii KOHTPOJIb OCYIIECTBIISETCS HA TOCTOSIHHON OCHOBE.

I'maBa 30. Tlopsimok ¥ IEPHUOIUYHOCTH OCYIIECTBICHUS TUIAHOBBIX U BHEIIJIAHOBBIX
MPOBEPOK MOJHOTHI U KaU€CTBA MPEAOCTABICHUSI MYHULIMNIAILHON YCIYTH, B TOM YHCIIE MOPSAIOK
1 (DOPMBI KOHTPOJIS 32 IOTHOTOM M KaueCTBOM MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIyTH

124. KoHTponb 3a MOTHOTOM M KaueCTBOM MPEAOCTaBICHUS TOJKHOCTHBIMHM JULAMU
aIMUHUCTPAIIMU MYHUIIUITAIbHON YCIYTH OCYIIECTBISETCS B (POPME TUIAHOBBIX U BHETIJIAHOBBIX
MIPOBEPOK.

125. TIlmaHoBble TIOBEPKHM OCYIIECTBISIOTCSI HAa OCHOBAaHMM IIJIAHOB  PaOOTHI
aJMUHUCTpaluu. BHeNJaHOBblE TMPOBEPKH  OCYLIECTBISAIOTCS MO  PEHICHUIO0  TJIaBbl
MYHHUITUTIATLHOTO O00pa30BaHUS B CBSI3M C TPOBEPKOM YCTPAHEHHs] DPaHEE BBISBICHHBIX
HApYIICHUN, a TaK)Ke B CIydae MONydeHHUs kanod Ha aeictBus (Oe3meiicTBHE) TOMMKHOCTHBIX
JU1L aAMUHUCTpPAIIH.

126. KoHTpoab 32 MOJTHOTOM M KAa4eCTBOM MPEIOCTABICHHS JOJKHOCTHBIMH JIUIIAMU
aIMUHUCTPAllMM MYHUIIMNAIBHOW YCIYT'M OCYILECTBIISETCS KOMHCCHEH IO KOHTPOJO 3a
MOJITHOTOM M KAavyeCTBOM TMPEIOCTABICHUS MYHHUIIUTAIBHBIX YCIYT aJIMHHHUCTPAIMH, COCTaB U
MOPSIIOK JIEATEIbHOCTH KOTOPOH YTBEPKIAETCS TPAaBOBBIM aKTOM aJMUHUCTpPALIIH.

127. Cpok mnpoBefcHUST TPOBEPKH W OQGOpMIICHUS aKTa MpoBepku cocrapiser 30
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KaJICHJApHBIX JHEW cO JHs Hadajla MpoBepku. JlHEeM Hauajga MNPOBEPKU CUHUTAETCS JEHb
MPUHSTHS PEIICHUS O Ha3HAUYEHUU MPOBEPKHU.

B cayyae moctyruieHus KanoObl Ha pelieHus, AeicTBus (0e31eicTBre) MOMIKHOCTHBIX
T aAMUHHUCTPAIMKM TpU MPEAOCTaBICHUM MYHUIIMIAIBHON YCIyrd IJaBa MYHUIUIAIHHOTO
oOpa3oBaHusi B LEJISAX OpraHU3allMd W MPOBEJACHUS BHEIJIAHOBOM MPOBEPKU MPUHHUMAET
pellieHne O Ha3HAUYE€HUWU MPOBEPKU B TEUEHHE OJHOTO paboyero AHS CO JHS MOCTYIUICHUS
JTaHHOU >kano0bl. CpoK MpoBeACHHS NPOBEPKU U O(QOPMIICHUS aKTa MPOBEPKH B YKAa3aHHOM
clyyae YCTAHABJIMBAETCS B IMpeJeliax CPOKOB, ONpeleNieHHbIX cratbeir 112 denepanbHOro
3akoHa ot 27 utonst 2010 roga Ne 210-D3 "O6 opraHuzanuu Npe1oCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULMNAIbHBIX yCIyr".

128. ITo pe3ynpTaTaM MJIaHOBBIX U BHEIJIAHOBBIX MPOBEPOK 0GOPMIISIETCS aKT MIPOBEPKH,
B KOTOPOM OIHUCHIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEAJIONKEHHS IO UX YCTPAHEHUIO.

I'maBa 31. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] aIMUHUCTPALIMU 32 PELLIEHUS U IeHCTBUS
(Oe3neticTBUE), MPUHUMAEMBbIE (OCYIIECTBISIEMbIE) UMU B X0OJI€ TIPEOCTABICHUS
MYHHULMIIAJIBHON yCIyTH

129. OO6s3aHHOCTD  COOJIOACHUS MOJOXEHUH HACTOSILEro  aJMUHUCTPATUBHOIO
periraMCHTa 3aKpCIyIACTCA B JOJDKHOCTHBIX HHCTPYKIUAX JOJDKHOCTHBIX JIML aIMHUHUCTPALIUH.

130. Ilpu BbIsIBIEHUM HapyllIEeHUI MpaB 3asBUTENCH WM MX NpeACTaBUTENEH B CBSI3U C
HCIIOJIHCHUEM HACTOAIICI0 AAMHUHUCTPATUBHOIO pPErjlaMCHTa BHWHOBHBIC B HApPYUICHUU
JOJDKHOCTHBIE JIMIIA aJMMHUCTPALMM TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHoAarenbcTBOM Poccniickoit denepanun.

I'maBa 32. [TonoxeHus1, XapaKTepU3YIONIUe TPEOOBAHUS K MOPSAKY U opMaM KOHTPOJIS 3a
MPEIOCTaBIEHUEM MYHULIUIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH, UX
00BeAMHEHU U OpraHU3aINHA

131. KoHTpousib 3a npeocTaBIeHneM MyHULIUIAIBHOW YCIYTH CO CTOPOHBI I'paXJaH, UX
O00BEIMHEHNH M OpraHW3alMi OCYIIECTBISETCS IyTeM WH(POPMHPOBAHUS aJIMUHUCTPAIMU O
dakrax:

1) HapymieHuss NpaB W 3aKOHHBIX HHTEPECOB 3asBUTEIEH WM UX MpeAcTaBUTENeH
peleHueM, eiictBueM (0e3eiicTBueM) aAMUHUCTPALIMH U €€ JOKHOCTHBIX JIHII,

2) HapymleHHs TOJOKEHHWI HACTOSIIEro aJIMUHHCTPATUBHOTO PETJIaMEHTa WM WHBIX
HOPMATHBHBIX NPaBOBBIX aKkTOB Poccuiickoit denepanuu, ycTaHaBIUBAIOMIUX TpeOOBaHMS K
NPEOCTABICHUIO MYHHIIUTIATBHON YCITYTH;

3) HEKOPPEKTHOTO MOBEACHHS JODKHOCTHBIX JIUI] aIMUHHUCTPALINHU, HAPYIICHHUS TIPABUII
CIIy’K€OHOH 3TUKU MPH NMPEe0CTABICHUN MYHUIUIIAIBHOMN YCIIyTH.

132. Undopmanuio, ykasaHHyl0o B myHKTe 131 Hacrosmero aaMHUHUCTPATUBHOTO
periaMeHTa, rpaxaane, ux oObeIMHEHNUs U OPraHU3allul MOTYT COOOIIUTh YCTHO MO TenehoHy
aJIMAHUCTpAIMH, YKa3aHHOMY Ha O(HIIMAIILHOM caiiTe aJMHHHUCTPAIlUH, MHACHBMEHHO, II0/IaB
oOpalieHre 4yepe3 OpraHM3alud MOYTOBOM CBSI3M Ha aJpec aIMMHUCTpPALUHM, WM HalpaBUTb
AIIEKTPOHHOE OOpAIICHHUE 110 aIpecy MMEKTPOHHON MOUYTH aIMUHUCTPAIINH.

133. KoHTpoib 3a MperocTaBI€HUEM MYHHUIMIAIBHON YCIYTH OCYILECTBISETCS B
COOTBETCTBUH C JACHCTBYIOIINUM 3aKOHO/IaTEIIECTBOM.

134. Cpok paccMOTpeHHUs OOpalieHUil €O CTOPOHBI Tpa)xaaH, UX OObECIUHEHHH U
opranu3zaiuii cocrapisier 30 KaJleHAapHBIX JHEW C MOMEHTA X PErHCTPaLUH.

JlHeM peructparu 0OpalieHus BISETCS JeHb ero MOCTYIUICHHUS B aJMHHUACTPAIUIO (10
16.00 vacos). IIpu mocrynnenun obparienus nocie 16.00 yacoB ero perucrpaunus IPOUCXOIUT
CJIETYIOIIUM PAOOUNM JTHEM.

PA3JIEJI V. IOCYJAEBHBIN (BHECYJIEEHBIN) TIOPSIJOK OBXXAJIOBAHM
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PELIEHUN U JEMCTBUI (BE3JEMCTBUS) AIMUHUCTPALIMU JINBO EE
MYHULHAITAJIBHOI'O CJIYXKAILET'O, M®L[, PABOTHUKA M®I]

I'maBa 33. Uadopmanus ai1st 3anHTEpECOBAHHBIX JIUI] 00 MX MpaBe Ha J0CyAeOHOe
(BHECyneOHOE) 0OkanoBaHue eicTBuii (0e3aeiicTBUs) U (MITH) PeLICHUA, TPUHSTHIX
(OCyIIECTBICHHBIX) B XOZI€ PEIOCTABICHUS MYHUIIMITIAIBHON YCIyTH

135. 3asBUTENHs WM €rO IMPEICTABUTENb BIpPaBE IMOJATh KajJo0y Ha pemieHue u (WiIH)
nerictBue (0e3leMCTBUE) aAMHUHUCTpAIMK JHOO €€ MYHHUIHMIAIbHOTO ciyxamero, M®II,
pabotauka MO®I] (nanee - xxanoba).

136. 3asBHUTENb WM €0 MPEACTABUTEIh MOXKET OOpaTUThCS C Kajao0oH, B TOM YHCIE B
CIIEYIOIINX CIIydasX:

1) HapylieHHe CpoKa pPEruCTpalldy 3asBICHHUS O MPEJOCTABICHUU MYHUIIUNAIbLHOU
yCIIyTH, KOMIUIEKCHOT'O 3aI1poca;

2) HapylIeHHE CPOKa MPEAOCTaBICHHUS MyHUIIUIAIBLHON YCIyTH;

3) TpeboBaHuE y 3asIBUTENS WM €0 MPEICTABUTENS JOKYMEHTOB WM MHPOPMALUHU JTHOO
OCYIIIECTBJICHUS JACUCTBUN, NPEICTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu Poccuiickoii @Denepanyivi, HOPMAaTUBHBIMH TPABOBBIMU
aktramu CapaToBCKOM 00J1acTH, HOPMAaTUBHBIMM IIPABOBBIMM aKTaMHU MYHHULMIAIBHOIO
o0pa3oBaHus AJIs IPEJOCTABICHHS] MyHUIIUTIAIBHOM YCIYTH;

4) orka3 B OpUEME JIOKYMEHTOB, IIPEACTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu Poccuiickoii @Denepanyivi, HOPMAaTUBHBIMH TPABOBBIMU
akraMu CapaToBCKOM 00J1aCTH, HOPMATUBHBIMM IIPABOBBIMM aKTaMHU MYHHULIMIAIBHOIO
oOpa3oBaHusl Uid TPEAOCTABICHUS MYHUIMNAIBHON yCIyrd, Yy 3asBUTENS WIH €ro
IIpEJICTaBUTEIS;

5) oTka3 B MPEAOCTaBICHHM MYHUIIMNAIBHON YyCIyrd IO OCHOBAaHUSM, KOTOpbIE HE
IpPeIyCMOTPEHbl (eliepaibHbIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBHMM C HUMH HMHBIMU
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit ®enepaunu, 3aKOHAMH W  HHBIMH
HOPMAaTHUBHBIMU TpaBOBbIMM akTamMu CapaTOBCKOM 001acTH, HOPMATUBHBIMU IPABOBBIMU
aKTaMU MYHHUIIMIIAJIBHOTO 00pa30BaHus;

6) 3arpeboBaHUE IUIaThl, HE MPEIYCMOTPEHHOM HOPMATUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit ®epnepanuu, HOPMAaTUBHBIMU THpaBOBbIMM akTamu CapaToBCKOM obnacTy,
HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMU MYHHUIIMIIAJIBHOTO 00pa30BaHUS;

7) OTKa3 aIMUHUCTPALMH, JOJDKHOCTHOTO JIMIA aJMUHUCTPAallMd B HCIPaBICHUU
JIOMYIIEHHBIX HMMH ONEYaTOK M OWIMOOK B BBJIAHHBIX B pPE3ylbTaTe MPEAOCTABICHUS
MYHUIIMNIAJIBHOW yCIAYrd JIOKYMEHTax JIMOO HapylleHWe YCTAaHOBJIEHHOTO CpOKa TaKHX
WCIIPaBJICHUN;

8) HapylIeHHe CpoKa WM MOPsIIKA BbIIAYH JTOKYMEHTOB 110 pe3yibTaTaM MpeaoCTaBICHUS
MYHUIUIIAIBHON YCIYTH;

9) mnpuOCTAaHOBICHHE NPEIOCTABICHUS MYHHIMIAIBHOM YCIyTH, €CIM OCHOBaHUS
MIPUOCTAHOBIIEHUS HE IPEYCMOTPEHBI eiepalbHBIMU 3aKOHAMU U MPUHITHIMU B COOTBETCTBUU
C HMMU HMHBIMH HOPMAaTHBHBIMHM IpaBOBBIMU akTamu Poccuiickoit ®dexnepanuu, 3aKOHaMU H
WHBIMM HOPMAaTUBHBIMH TIpaBOBbIMH akTamu CapaToBCKOil o0nacTd, HOPMATHUBHBIMU
IPaBOBBIMHU aKTaMU MYHUIUIAJIBHOTO 00pa30BaHHUS;

10) TpeGoBanume y 3asBUTENS] WM €ro IMpPeACTaBUTENsS] TMpPU  IPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYyTH JOKYMEHTOB WM MH(POPMALMHU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYATIHHOM OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHUS! MYHUIUNAIBHON YCIyrd, JUOO B MPEJOCTaBICHUM MYHHMIIMIIAIBLHOU
YCIyTH, 3a MWCKIIOUYEHUEM CIIy4aeB, INPEAYyCMOTPEHHBIX NyHKTOM 4 dactu 1 craten 7
®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-D3 "O6 opraHu3zaiy MperoCcTaBlIeHUsS
rOCy/IapCTBEHHBIX U MyHULIUIAIBHBIX yCIyT".

137. B cnyyasix, ykazaHHbIX B moAnyHktax 2, 5, 7, 9 m 10 mynkra 136 Hacrosiero
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aJIMUHUCTPATUBHOTO perjaMeHTa, *ajno0a MOXeT OBITh MOJaHA TOJBKO Ha pelieHue U (WIIu)
neiictBue (6e3aelcTBIE) aAIMUHUCTPALIMY, MYHULIMIIAIBHBIX CIYXKaIlUX aJMUHUACTPALIH.

138. Paccmorpenue >xajloObl OCYHIECTBIISIETCS B IOPSJKE U CPOKH, YCTAaHOBJICHHBIE
crateeil 112 ®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 "OO6 opranmzanuu
IPEOCTAaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX yCIyT".

I'maa 34. Oprasbl rocy/1apCTBEHHOM BJIACTH, OPraHbl MECTHOT'O CaMOYIIPaBJICHUS,
OpTraHMU3aIH U YIIOJTHOMOYCHHBIC Ha PACCMOTPEHHUE KATOObI JTUIA, KOTOPBIM MOXET OBITH
HaIpaBlieHa jkajo0a 3asBUTENS WM €r0 MPEJCTaBUTENS B AOCYIeOHOM (BHECYIEOHOM) MOPSAKE

139. Xanoba Ha pemeHuss W JedcTBHUs (Oe3MC€UCTBUE) TJaBbl MYHHUIUIIAIBLHOTO
oOpa3zoBanus noxaercs B COBET MyHHIIMIIATBHOTO 00pa30BaHusI.

140. JKamoOel Ha pemeHus W JaeWcTBUs  (Oe3A€CTBHE) JMODKHOCTHBIX JIMII U
MYHUIUTATBHBIX CITY)KalINX aIMUHUCTPALMU TIOAAETCS II1aBe MyHUITUIIAIBLHOTO 00pa30BaHMUsl.

141. XanoOwl Ha pemeHus W AckcTBUsA (Oe3nmelicTBue) padorHuka MOPI[ momarotcs
pykoBoauteinto 3roro M®II.

142. ’KanoOwl Ha pemenus u neictBus (6esaeiicreue) M®PL] nogaroTcs B MUHUCTEPCTBO
SKOHOMHYECKOTO pa3BuUTUsi CapaTOBCKOW OOIACTH WJIM MHUHUCTPY dKOHOMHYECKOIO Pa3BUTUA
CaparoBckoii 001acTH.

I'masa 35. CriocoOb1 HHGOPMUPOBAHUS 3asIBUTEIICH WIIM UX MTPEICTABUTENICH O MOPSIIKE
MOJIa4X ¥ PACCMOTPEHHMSI YKAJIOOBI, B TOM YHUCIIC C HCIIOJIB30BAaHUEM €IMHOTO TopTajia
TOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT ((PyHKIIHN)

143. Nudopmanuio o MOpsaKe MOAAYHM M PACCMOTPEHHS KAJIOOBI 3asgBUTENb WM €ro
IIPECTaBUTENIb MOTYT ITOJIY4YHTh:

1) Ha WHPOPMALMOHHBIX CTEHIAX, pPACIOJIOKEHHBIX B IOMEIIEHHUSIX, 3aHMMAaeMBIX
aIMHUHUCTpanuen, mim B nomemenusx MOLI;

2) Ha opUIMATBLHOM caiiTe afMUHUCTpaLuy, caiitte MDL;

3) na I[loprae;

4) TMYHO y MYHUIMIIAJIBHOTO CIYXAaIlero aAMUHUCTpaLuy, y paboTHHKOB M®IL;

5) myTtem oOpallleHus 3asBUTENST WIM €ro MpeACTaBUTENsl B aaMuHucTpanuio, MOI] c
UCIIOJIb30BAaHUEM CPEJICTB TeIe(OHHOMN CBS3H;

6) myTeM OOpaleHHs 3asBUTENS WIM €ro MPeICTaBUTENs Yepe3 OpraHu3allM MOYTOBOU
CBSI3M B aIMUHUCTPALIUIO;

7) 10 3NEKTPOHHON NOYTE aIMUHUCTPALIUH.

144. Ilpu obpaieHnH 3assBUTENS WM €ro MPEACTaBUTENS B aIMUHUCTPALIMIO JTUYHO WU C
UCTIOJIb30BAaHUEM CPEJICTB TEIS(POHHOW CBA3M, MO OHIIEKTPOHHOM TMOYTE aJMUHUCTpAIUU
uHpopMallisg O TOpSAIKE MOJAYd U PACCMOTPEHHUS 3KajJoObl MPEAOCTaBIsIETCS B MOPSAIKE,
YCTaHOBJIEHHOM B IIyHKTax 12-14 HacTosmero aqMMHUCTPAaTUBHOIO pErjlaMEeHTa.

I'naBa 36. [IepeueHb HOPMAaTHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOMIUX MOPIIOK
nocyne0Horo (BHecy1e0HOr0) 00skanoBaHus AeicTBUil (0e3aeiicTBuS) U (WIIK) peLIeHHH,
MPUHATHIX (OCYIIECTBICHHBIX) B X0/1€ IPEOCTABIECHUSI MyHULIUTIAIBHONW YCIYTH

145. HopmaTuBHBIE TIPaBOBBIE aKThl, PETYIUPYIOIIME TOPSAOK J0CyAeOHOTO
(BHecyneOHOTO) oOkamoBaHusi JaeWcTBUN (Oe3melicTBUsA) W (MIM) pEIICHUN, TPUHATHIX
(OCYIIECTBICHHBIX ) B XOJI€ TIPEIOCTABICHUS MYHHUIIUTIAILHON YCITyTH:

1) ®enepanbubiii 3akoH ot 27 wutons 2010 roma Ne 210-®3 "OO6 opranu3zanuu
MPEI0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIAIGHBIX YCIYyT".

146. Undopmarusi, comepikamascs B HACTOSAIIEM pa3felie, MOMJICKHUT Pa3MEIICHUI0 Ha
[Toprane.
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[Ipunoxenue

K aJJMHHHUCTPATHBHOMY PETIIAMEHTY
MIPEIOCTABIICHIS MyHHUITUIIAIFHON YCIIyTH
«Bpi1aya BBHIMTUCKU U3 TOXO3IMCTBEHHBIX KHUTY

B AIMHUHUCTPALINUEO CCMGHOBCKOFO MYHUIIUITAJIBHOT'O
oOpaszoBanuss  DPegOPOBCKOTO0  MYHHIIMOAIBLHOIO
paiiona CapaToBCKoOil 00acTh

(vka A HAl 0. M 16bHO20 0Opa 1)

Or
(Pamunus, ums 3aa6umens (NOIHOCMbIO), NPU HATUUUY OTNYECHIBO
3asieumernst (NOJIHOCMbIO)
AOKYMCHT, yIIOCTOBepSIIOH_[I/Iﬁ JINYHOCTDb
3adBUTCIIA:

(6u0, cepust, Homep, Kem U K020d 8blOaH)
IIPOKUBAIOIICTO 1o aapecy.

IMOYTOBBIMN aJpec:

KOHTAKTHBIA Telne(oH

aJIpec IEKTPOHHOU MOYTHI
(npu Haruuuu)

3ASIBJIEHUE

[Ipomry npenocTaBuTh BBIMUCKY U3 MTOXO3IMCTBEHHBIX KHUT O

(yKazvieaemcs nepeyensb 81008 Ce0eHUll U3 NOXO3AUCMBEHHbIX KHUS, UHGOPMAYUL O KOMOPbIX
HeobX00UMa 3asa8umento, - 0 3eMeIbHOM YHaACHKe, CeNbCKOX03AUCHEEHHBIX HCUBOMHBIX, NMUYAX, NYeNax,
CebCKOXO3AUCMBEHHOU MeXHUKe, 000pYO08aAHUY U MPAHCHOPMHBIX CPeOCMEax U (UIl) UHble C8eOeHUs. U3

NOXO3AUCMEEHHBIX KHUS O TUYHOM NOOCOOHOM X035licmee)

@dopmaT NpeaoCTaBICHUS BBIIUCKU: B (JOPME AIEKTPOHHOIO JTOKYMEHTa WM Ha OyMa)KHOM

HOCUTETIE (HYIHCHOE NOOUEPKHYMb).

[Ipunoxenus:
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(noonuce 3aasumes Ui nPpeoCcmMasumens 3as16umerst)



